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R3] 0 10] 011 T O 4= U0 =T 39
Screen Name: Modification Obligation /7 Surcharge Tab .........ccooiiiiiiiiiiii e 40
Automatically calculate SUICNarge . ... ...t et e e aanaeeeaas 41
10 (o g F= 0T = 41
3V 11 = oo 11 | o | 41
Screen Name: Printer Setup / Print SEtup Tab.....coviiiiii e 42
BN/ 0TS L =0 5 12 T 43
Line Item Print OPTiONS ... ...ttt et ettt e et e e 43
Screen Name: AWard DOCUMENT ... ...ttt ettt et et e e e e e aaneeeees 44
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Screen Name: Clauses /7 Clause Tab ... e 45
O] =TT 46
(01 1= 10T L oo o] 1 (=T I = 46
R3]0 o] 0] 1= 0 T o P 47
R 04 T 47
PG BIEaK .. ... e 47
ST 10 47
111 48
Screen Name: Supporting Documentation / Details Tab...........ccoiiiiiiiiiiiiiine. 49
1) 1 L= P 50
BN/ 0 TS (20 01T | e 50
=2 Tod o1 ¥ o] o P 51
DOCUMENT LOCATION .. .. ee et ettt et et e ettt ettt et et e et e et et e e e e e aneens 51
Enter Path and FIlenamie .. ...ttt et neas 52
Save file content in database. ... .. oo 52
Screen Name: Supporting Documentation / Additional Info Tab.....................ooll. 53
Current Version/Copy of the SOW (NOt USed)....cuueiieiiiii i e e eeaaees 54
For 'Web Publish' with the Solicitation/ Amendment (Not Used) ........cooeeiiiiiiiiiiiiiniannnn. 54
(03 T- 1 =0 I I (NN o A0 F= o | 54
Received ON (NOT USEA) ...t ettt ettt ettt ettt e e e e eaaneeeenns 54
Effective ON (NOT USEA) . ...ttt et et ettt et e neens 54
Screen Name: Route List / ReViewer Tab ... e 55
REVIEWET COE ...ttt et e ettt ettt e ettt et e e e e e enas 56
R CEToT =T 1Y/ oo O o L= 56
0] 1 Y/ 57
TYPE OF APPIOVAL. .. ..ttt aaas 57
KT T2 N T/ 57

FPDS-NG Screens
Screen Name: FPDS-NG / FPDS-NG Tab

T 1< 103 1 5 2
PIl D .« ettt ettt e et at e 2
L0 11 T 1Y = 2
1A 5/ o1 3
LS 10 3
FPDS-NG Data transferred via CSTARS . ...ttt ettt eeaaeeeeas 4
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Introduction

The Department of Commerce’s common business processes are enabled by information
technology systems that facilitate the submission of requisitions, creation of solicitations, and
management of contract awards. As CSTARS is implemented, its integration with C.Request
and CFS systems increases the transparency of data throughout the procurement process.
CSTARS will receive Procurement Request (PR) package data electronically from C.Request.
CSTARS will transfer data automatically to CFS and FPDS-NG, eliminating the need for data
re-keying. This means that everyone involved in the procurement process, both intra- and
inter-bureau, must have a common understanding of each data element and its use.

The CSTARS screens and data tables that define the standards, values and usage of
data elements are found in this document. It includes screens and data elements that
can be affected by end-users and the FPDS-NG data transferred from CSTARS.

It is important to remember that the Data Dictionary is not a training document and
therefore does not include those screens which only display information (e.g., the
CSTARS Supervision Worksheet) to end users or help the users navigate the CSTARS
system. However, information from this dictionary will be incorporated into training
materials to ensure consistency of data usage across bureaus.

For each piece of data, the team documented:

CSTARS Screen Field Name (and amplifying text when necessary)

Data definition

Format of the data element

Whether the field is a free-text field

Whether the field is required

An example of the data, when appropriate

When the data elements have a common usage across all bureaus or whether the
fields provides an opportunity for bureau-specific application

Rules for creating and changing as well as any rules for administering the data

The data is presented by CSTARS screen. Some fields were identified as not used at
this time. This is due to the condition when the field is one of the following:

e A COTS holdover from other CACI Government customer requirements
e Specifically related to another CACI product in the Comprizon Suite

In these cases, individual bureaus may choose to gray out these fields to prevent
confusion or, if graying out is not possible, to train people to skip over these fields.
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Supervision Screens

Screen Name: Return a Purchase Request

Return a Purchase Requesk 5'

Feturm PR

Thiz function provides the ability for uzers in the procurement office to return
a PR tao the program officedrequizitioner’s waork sheet,

R equizition:

Purchase Request: AABBDT2¥E010606-1

[rate Returned: I 0a/04/ 2006

Fieazon Returned: ||

k. Cancel
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Free Req'd :
: Common / Rules for Creating/
CoTAls Sieiee [FiE Definition Data Element Values o | (i) Examples-Standards Bureau Changing
Name (Yes/ | No/ Specifi ami |
No cD pecific Admin Rules

Screen Name: Return a Purchase Request

The date when the Rules for Creating /
Procurement Office Changing:

Date Returned rejected the Purchase |\, 1op/vyyy No |Yes 08/04/2006 Common | None
Request and sent a Usage .
message back through Rules for Admin:
CSTARS to C.Request None
An explanation of why the Rules for Creating /
purchase request is being “The support document Common Changing:

Reason Returned sent back to the Text field Yes | Yes |is missing from the Usage None
requisitioner for requisition package.” 9 |Rules for Admin:
correction. None
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Screen Name: Assign/Reassign Procurement

Note: Access to this screen is off the Supervision Worksheet Screen

Assign/Reassign Procurement

Summary [nformation I

— Agsighments

Azzign to; Iif| gl Jemy Rorstrom-Lee, 54,

SubﬂmmﬁtlSimplified Aogquisition

[
=

Tean: |Conmerce IT Solutions 'l Mew
Mew Folder: |EFF " Existing
Comments:
Trairing is funl| ;I
k., Cancel | Help |
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Free | Req’d Common /
CSTARS Screen Field L Data Element form | (Yes/ Examples- Rules for Creating/ Changing
Definition Bureau :
Name Values (Yes/ | No/ Standards Specifi Admin Rules
No cb pecific

Screen Name: Assign/Reassign Procurement

“A00, CAS Rules for Creating / Changing:
Incoming Work, Choose the correct person from
The individual who will Requisitioner the User Search screen.
. the purchase Assigner Common | Rules for Admin:
Assign to process. Lookup Table No Yes . '
g req_uest in the Procurement P asi, Anthony Usage User search screen values (Code,
Office Pellegrino, Name and Title) are in user
Contract | profiles and are maintained by
Specialist system administrator.
Drop-Down List Rules for Creating / Changing:
Two options:
The type of worksheet that _ ) . Common | None
Subsystem will be used. Contracting No | Yes | Drop-Down List Usage Rules for Admin:
Simplified
Acquisition None
Drop-Down List Rules for Creating / Changing:
The name of a group which “Commerce IT Common None
Team processes this type of Drop-Down List No Yes | Solutions, OS Usage Rules for Admin:
purchase request Business System administrator must
Solutions” maintain choices.
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CSTARS Screen Field . Data Element form | (Yes/ Examples- Common / Rules for Creating/ Changing
Definition Bureau .
Name Values (Yes/ | No/ Standards o Admin Rules
No cD Specific

Screen Name: Assign/Reassign Procurement

Rules for Creating / Changing:
If the folder exists a browse

. button appears on the “Select
The name of the internal

. . Folder” field. The user picks the
folder in which the purchase | 1\ o4 Yes | Yes BPR Common | ¢ rect folder. If it is a new folder,

request and its associated New Work Usage the user creates a new folder
documents will be stored. name by entering text.

Rules for Admin:
None

Select Folder

Rules for Creating / Changing:

- . T . None
New or Existing Radio ‘I‘dentyl,flesulf thg fo[fjer is Radio Button No Yes Radio Button Common '
Button new” or “existing”. Usage Rules for Admin:
None
Rules for Creating / Changing:
Text that helps to describe Large IT Common | None
Comments the reason for the Alphanumeric text | Yes No | purchase for the Usage .
reassignment. XYZ unit 9 Rules for Admin:

None
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Screen Name: New Purchase Request

Note: If there is no requisition, user will create a new purchase request (such as for COMMITS) using the “New” Icon. This screen is
used to create the purchase request from the “Purchasing” or “Contracting” worksheets.

MNew Purchase Request ﬂ

Purchasze Beguest: || I

Tepe: Simplified Acquisition Procedures

Ok, I Cancel | Help |

Example coming from the “Purchasing” Worksheet
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Free Req'd .
; Common / Rules for Creating/
CSTARSNi;rgen A Definition Data Element Values I\(;(rersn/ (Kliil I;)t(:rrl?jgr?jss: Bureau Changing
No cD Specific Admin Rules

Screen Name: New Purchase Request

Rules for Creating /
Changing:
AABBO178-6- Entered by the user. Must
3 Segments: 00053 be 16 characters with
A number which uniquely Bureau = 8 digits dashes.
Purchase Request identifies a purchase Fiscal Year = 1 digit Yes |Yes | [A135000-6- Common Rules for Admin:
P 00010 Usage
request Counter = 5 digits g
AAAAO132-7- User search screen_values
00010 (Code, Name and Title) are
in user profiles and are
maintained by system
administrator.
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Purchase Request Screens
Note: the user can change Data transferred to the Purchase Request from C.Request unless otherwise noted.

Screen Name: PR XXXXXXXX-X-XXXXX

Note: This screen appears when the user double clicks on a Purchase Request number listed on the C.Buy Desktop screen. This
screen is used to transfer to sections of the purchase request processing tabs.

= PR AABBO178-5-00053 -1o x|

File Tools Options Gateways Forms  Financial

B Ssahaswd

[ Admimiztation

Purchase For:
Delivery Date: 06/14,/2005 FSC:
Point of Contact: Zainab Javaid POC Phone: asdf

[~ Account Summary
Murber Codesz: 1 Total Amount: $500.00
Cammitment: Accepted/dpproved by Interface  Posted: 05/31 /2005  $500.00
[~ Lire ltems
Total Mumber: 1 Taotal Amount: $500.00

[~ Bouting
Mo routing infarmation.

Motez

Mo procurement notes, ;l
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Free Req'd .
; Common / Rules for Creating/
CSTARSNiE:gen A Definition Data Element Values I\?trersn/ (Kliil I;)t(:rr]régﬁjss' Bureau Changing
No cD Specific Admin Rules

Screen Name: PR XXXXXXXX-X-XXXXX

Rules for Creating /
Used to indicate the Changing:
Administration purc_hgse request Checkbox No No Checkbox Common None
administration tab is Usage .
completed. Rules for Admin:
None
Rules for Creating /
Used to indicate the Changing:
Account Summary purchas_e requgst Checkbox No No Checkbox Common None
accounting tab is Usage .
completed. Rules for Admin:
None
Rules for Creating /
Used to indicate the Common Changing:
Line items purchase request line item | Checkbox No No Checkbox Usage None
tab is completed. Rules for Admin:
None
Rules for Creating /
Used to indicate the Common | Changing:
Routing purchase request routing Checkbox No No Checkbox Usage None
tab is completed. Rules for Admin:
None
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CSTARS Screen Field
Name

Definition

Screen Name: PR XXXXXXXX-X-XXXXX

Data Element Values

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Notes

Text may be entered.

Text

No

No

“Line items need to
be enhanced.”

Common
Usage

Rules for Creating /
Changing:

None

Rules for Admin:
None
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Screen Name: Purchase Request /

Admin Tab

Purchase Request

Admin I Fundingl .ﬁ.ddressesl Sl:uurcesl Surcharge

— Purchaze Tupe

........

M ame:

" Credit Card  Card Mo ITD Be Assigmed j

— Adminiztrative Data

Fequest D ate: IEIE;"31 S2005

PR Form: I Btandard j

Requesting Office: IEIS

Project 1D: I

Point of Contact:; IZainaI:u Javaid

POC Phone: |asdf

— Properties

Delivery D ate: IEIEH 4/2005

FSC: I gl Fricrity: IE

Purpoze: Iasdfasdf

OF.

Cancel | Apply | Help
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Free Req'd .
; Common / Rules for Creating/
CSTARSNiE:gen A Definition Data Element Values I\?trersn/ (Kliil I;)t(:rr]régﬁjss' Bureau Changing
No cD Specific Admin Rules

Screen Name: Purchase Request

Admin Tab

Rules for Creating /

Changing:
For purchase request,

PR or Credit Card h “PR" T h c Must follow policy regarding
R dci)r Br?t In A 38%032 ove.rnrzgrl:trir;?i? Radio Button No |Yes Radio Button Smmon use of credit card
adio butto gag sage purchases. Defaults to PR.

card, choose “Credit Card”. .
Rules for Admin:

None
Rules for Creating /
Remain grayed out if “PR” Changing:
radio button chosen. If cad ; ;
Required if Credit Card is
Card No. “Credit Card” chosen a list Drop-Down List No CD Drop-Down List Cgmmon |q
sage selected.

of valid credit cards is

provided in drop-down list. Rules for Admin:
None
Rules for Creating /
The date the customer Changing:
Common | pefayits t t dat
Request Date started the purchase MM/DD/YYYY No | Yes 06/30/2006 Usage efaults to current date.
request. Rules for Admin:
None
_ Rules for Creating /
Two options: Changing:
Standard .
PR Form The form the purc.hase N No |Yes Drop-Down List Common None
request can be printed on. | GS Usage Rules for Admin:
Defaults to “Standard” ules for Admin-
None
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CSTARS Screen Field
Name

Screen Name: Purchase
Admin Tab

Definition

Request

Data Element Values

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Rules for Creating /

Customer program office Dron-Down List of Changing:
. : that submitted the P L BIS Common Transferred from
Requesting Office o ; valid organization Yes | Yes
requisition. It is a standard codes OAFM Usage C.Request.
code for the organization. Rules for Admin:
None
Rules for Creating /
Changing:
Bureau specific numbers to . Transferred from
Project ID identify special efforts, 50 alphanumeric No No | Varies by bureau Bure_a_u
. characters specific C.Request.
projects, and plans. ,
Rules for Admin:
None
Rules for Creating /
o Changing:
gﬁm?d()f tfr|1e r;etﬂmsn!oner. 61 aloh . Sam Smith c Defaults to name of creator.
Point of Contact ould reflect the primary alpha numeric ves | Yes ommon Transferred from
point of contact for the characters Nora Jones Usage C.Request
procurement. ' ) ,
Rules for Admin:
None
Rules for Creating /
Changing:
Telephone number of the : Transferred from
POC Phone requisitioner. Area code and 80 alphanumeric Yes | Yes 703 929 7781 Common
: : characters Usage C.Request.
number with extension. ,
Rules for Admin:
None
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CSTARS Screen Field
Name

Screen Name: Purchase
Admin Tab

Definition

Request

Data Element Values

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Rules for Creating /

The date provided by the Changing:
. customer to indicate when Common | Transferred from
Delivery Date the product or services are MM/DD/YYYY No | Yes 06/30/2006 Usage C.Request.
requested to be delivered. Rules for Admin:
None
Rules for Creating /
Federal Supply Code. A Changing:
classification code that Lookup Table Common | Transferred from
FSC defines items of supply 4 alphanumeric No No Lookup Table Usage C.Request.
used by the federal characters Rules for Admin:
government. ules for Admin:
None
Rules for Creating /
Changing:
War code priority used only | 1oyt Field - 2 digits Common Would only be used in time
Priority (Not used) at time of war declared by Yes | No 99 of war.
Defaults to 99. Usage

Congress.

Rules for Admin:

Can be established when
necessary.
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CSTARS Screen Field
Name

Definition

Screen Name: Purchase Request

Admin Tab

Data Element Values

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Purpose

A high level description of
the requirement.

2000 alphanumeric
characters.

Yes

Yes

Suggested
standard approach
to language:

“Exercising option
CLIN XXXX under
contract number
YYYY for Program
Management.”

Common
Usage

Rules for Creating /
Changing:
Transferred from
C.Request.

Rules for Admin:

None

Final Report V1.0

Purchase Request-8

8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Purchase Request /

Funding Tab
Purchase Request x|
Admin Funding | Addresses | Sources | Surcharge
— Accounting & Appropriation
Fund
I'l 2345678901 2349678901 2345675901 23456 78901 2345678901 234 gl
Budget Object Code:
[~ Subject to Availability of Funds Fund Code: I
— Authorization
Furndz become avalable in Py Iﬁ Fundz expire in P Iﬁ
Authorized By: Iaxdf
E stimated Amount; IEI.EIEI
O, Cahicel Apply Help
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Free [Req’d Common /
CSTARS Screen Field Definition Data Element Values form [(Yes/ Examples- Bureau Rules for Cre_atlng/ Changing
Name (Yes/ | No/ Standards Specifi Admin Rules
pecific
No CD
Screen Name: Purchase Request
Funding Tab
The ACCS string:
Bureau (2)
FY (2) 510600 Rules for Creating /
Project (7) Defaults from 330000009 Changing:
Task (3) requisition, can be 8010000 000 Transferred from C.Request.
. created for new PRs, 075100000000000 K ble f
Fund (Accounting & Fund Code (2) . Common | Use Look-up Table for
Appropriation) orcan be foundinthe | Yes | Yes 026100000 Usage selection or enter directly into
Program (9) Look-up Table on the 000000 the field.
Organization (16) Accounting Search (See page _
Rules for Admin:
BOC (8) screen. Purchase \
- one
User defined (6) Request-32)
Note: NIST uses a different
sequence.
Rules for Creating /
Abbreviation for Budget Changmg.: _ _
Budget Obiect Code Object Class. It is a numeric Common The BOC is |_nclu_ded in the
(Notgused)J code assigned to financial | 8-digit alphanumeric No | No | Drop-Down List Usage | UFACCS string in the “Fund”
transactions to identify the 9 block.
class of a service or item. Rules for Admin:
None
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Free [Req'd Common /
CSTARS Screen Field L form |(Yes/ Examples- Rules for Creating/ Changing
Definition Data Element Values Bureau .
Name (Yes/ | No/ Standards ifi Admin Rules
No cD Specific

Screen Name: Purchase Request
Funding Tab

Rules for Creating /
Changing:

Transferred from C.Request.
Decision will be made at the
budget approval level.

An award can be made which
is not fully funded. Once
funds are available, the
Award is modified adding
funds.

Box can be changed
(unchecked)

Rules for Admin:

May be required per policy
and regulation.

Funds are not available at
Subject to Availability of | the time of this requisition, Checkbox No cD Checkbox Common
Funds but may be available in the Usage

future.

Rules for Creating /
Changing:

Code used by the Treasury Common The Fund Co.de i_s part of the

Fund Code (Not Used) |to assign funds to Federal | 2-digit numeric Yes | No N/A full ACCS string in the “Fund”
Usage block

Departments ock.

Rules for Admin:
None
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CSTARS Screen Field

Name

Screen Name: Purchase

Funding Tab

Definition

Request

Fiscal year in which he

Data Element Values

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/ Changing

Admin Rules

Rules for Creating /
Changing:

Fun_ds bepome funds are first available to 2-digit numeric Yes No 08, 09 Common | None
available in FY be awarded on an Usage )
obligation. Rules for Admin:
None
Rules for Creating /
Fiscal year after which the Changing:
Funds expire in FY funds are no long available |, ;i nymeric Yes | No 08, 09 Common | None
to be awarded on an Usage )
obligation. Rules for Admin:
None
Rules for Creating /
The person who can Changing:
Authorized By author_lze the expenpllture of | 30 alphanumeric ves | Yes John Doe Common | None
funds in the requesting characters Usage -
organization. Rules for Admin:
None
Rules for Creating /
; Changing:
. Numeric. 12 places
Estimated Amount Esgmated value of the before the decimal Yes | No 20000.00 Common | None
action. Usage

and 2 places after.

Rules for Admin:
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Screen Name: Purchase Request /
Addresses Tab

Purchase Request |

&dmin | Funding  Addresses | Sl:uurcesl Surcharge

— Address Information

Enter a walid addrezz code for each of the four addrezses. The camezpanding
addrezs will dizplay below.

Purchaze Far: Im gl Uit Destination: I gl
DeliverTn:I g| lssued By:IISSLIEDBY g|

Addrezs Dizplay:

DEFT. OF COMMERCE

1401 OMSTITUTION AWE. My
RM. E520

WASHIMGTON, DC 20230

Supplemental Address:

aF. Cancel Apply Help
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Free |Req'd .
. Common / Rules for Creating/
CSTARSNitr:r:gen e Definition Data Element Values I\(;(rersn/ (L?j/ Eﬁ:{%gedss- Bureau Changing
No cD Specific Admin Rules

Screen Name: Purchase Request

Addresses Tab

Rules for Creating /

Address Code found Changing:
in Look-up Table. 5 Transferred from
The address of the alphanumeric Common C.Request.
Purchase For organization requesting the | characters. Selected Yes | Yes 000SA Usage -
purchase. address is displayed g Rules for Admin:
in “Address Display” Look-up tables maintained
field. by bureau-level system
administrator.
Rules for Creating /
Changing:
Address Code found Transferred from
g}pLhO;nkJrjnpengle. 5 C.Request. Can be the
i i i same as the Purchase For
Deliver To The first point of o_lehvery for characters. Selected No |Yes 000SA Common N
the goods or services. Usage address.

address is displayed
in “Address Display”
field.

Rules for Admin:

Look-up tables maintained
by bureau-level system
administrator.
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CSTARS Screen Field
Name

Definition

Screen Name: Purchase Request

Addresses Tab

The ultimate delivery

Data Element Values

Address Code found
in Look-up Table. 5
alphanumeric

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Rules for Creating /
Changing:
Transferred from
C.Request. Can be the

inati i i same as the Purchase For
Ult Destination destination. The final point characters. Selected No No 000SA Common
of delivery for the goods or - Usage address.
services address is displayed .
' in “Address Display” Rules for Admin:
field. Look-up tables maintained
by bureau-level system
administrator.
Rules for Creating /
Address Code from Changing:
. Address Lookup None
The procurement office : .
L . Table. Selected Common Address display depending
Issued By providing the contracting oo No | Yes Lookup Table \
address is displayed Usage on field.

services.

in “Address Display”
field.

Rules for Admin:

Defaults from User Profile, if
set.
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e |REGE Common / Rules for Creating/
CSTARS Screen Field L form |(Yes/ Examples- ; 9
Definition Data Element Values Bureau Changing
Name (Yes/ | No/ Standards o ;
No cb Specific Admin Rules

Screen Name: Purchase Request
Addresses Tab

Rules for Creating /

Changing:
NIST — required
Free text field used Cannot be left NOAA — Not used. Insert
Supplemental Address differently by each bureau 100 alphanumeric Yes | Yes blank. Name and Bureau N/A.
for specific delivery characters location of final Specific .
) X . Census — required
instructions. delivery.

0OS -TBD
Rules for Admin:
System required field.
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Screen Name: Purchase Request /
Sources Tab

Purchase Request x|

.-'-‘l.dminl Fundingl Addresses  Sources | Surchargel

— Sugoested Sources

Enter the Wendar D for a suggested source, if available.

Suggested Wendor: || gl

Enter a walid contract number fram which the items may be ardered, if applicable.

Contract Mumber: I

Delivery Order: I

Ok Cancel Apply Help
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CSTARS Screen Field

Definition
Name

Screen Name: Purchase Request

Sources Tab

Data Element Values

Examples-
Standards

Common /

Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Rules for Creating /

Changing:
L Vendor Number from
A US vendor that is in the “endor Search Transferred from
CCR and has a DUNS y Standard format. Common
Suggested Vendor ; Screen”. 8 No No C.Request.
number or a foreign vendor alohanumeric “00000001” Usage .
with a DUNS number hp ) Rules for Admin:
Characters. System administrator can
add CCR vendors to table.
Rules for Creating /
Existing contract number Changing:
that the requisition is being 40 alohanumeric Common Transferred from _
Contract Number ordered against or Agency char;cters Yes | CD | SA130106SE0023 Usage C.Request. Not used in a
order number against a ' 9 new requirement.
GSA contract. Rules for Admin:
Do not include dashes.
Rules for Creating /
Changing:
Task ord b inst |30 alph . Int | deli c Transferred from
Delivery Order ask order number agains alpha numeric Yes | CD nternal delivery ommon C.Request. Not used in a
an existing contract. characters order number Usage

new requirement.
Rules for Admin:
Do not include dashes.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Purchase Request /
Surcharge Tab

Purchase Request x|
Surcharge Info
Surcharge R ate: IEI.EIEI 4
Revenue Account; | gl
Ok Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd .
. Common / Rules for Creating/
CSTARSNitr:r:gen e Definition Data Element Values I\(;(rersn/ (L?j/ Eﬁ:{%gedss- Bureau Changing
No cD Specific Admin Rules

Screen Name: Purchase Request

Surcharge Tab

Rules for Creating /
Changing:
Surcharge Rate Percent of surcharge paid Defaults to 0.00% Yes | No 1.00 Common None
to use contracts. Usage .
Rules for Admin:
None.
Account code to which
surcharge revenue should
be credited. The ACCS
string:
Bureau (2) Rules for Creating /
FY (2) Chanaina:
ging:
Project (7) Account Code from User can manually enter the
Revenue Account Task (3) fA‘fg:J‘rtanab'See‘;?Ctr?? Yes | No | Lookup Table Cﬁg‘amg” Account code or use the
Fund Code (2) screen 9 9 Look-up Table.
Program (9) Rules for Admin:
Organization (16) None
BOC (8)
User defined (6)
Note: NIST uses a different
sequence.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Accounting Code Summary

Note: If you double-click on the Accounting field, the following screen provides a summary of the ACCS for each line item.

Accounting Code Summary 5[

Aot Summary |

Account; gl
Default: IEI.EIEI?.;

Like Itern Mo I Percentagel Amnount &

0007 100.00 500.0C__

-
4| | »

Total: 500.00

k. | Cancel Apply | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd .
. Common / Rules for Creating/
CSTARSNitr:r:gen e Definition Data Element Values I\(;(rersn/ (L?j/ Eﬁ:{%gedss- Bureau Changing
No cD Specific Admin Rules

Screen Name: Account Code Management

The ACCS string:
Bureau (2)
FY (2) 510600
i 330000009 i
Project (7) Defaults from 8010000 000 Rﬁles for F:reatmg /
Task (3) requisition or can be Changing:
. 075100000000000
_ Fund Code (2) found in the Look-up Common None. Transferred from
Account: Yes |Yes 0 26100000 C.Request
Program (9) ;I'able on_the ) 000000 Usage .Req . '
Organization (16) Sﬁ‘fggxm'”g Search (See page Rules for Admin:
BOC (8) ' Purchase None
User defined (6) Request-32)
Note: NIST uses a different
sequence.
Defines the percentage of Rﬁles for F:reating /
the line item value which Common Changing:
Default will be allocated to this Numeric (NNN.NN) Yes | No 50.00, 25.00 Usage None
ACCS when creating the g Rules for Admin:
line item. None
Rules for Creating /
Changing:
. List of the line items this , Common
None.
Line ltem No. ACCS 00eUrs on. Display only Usage _
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Definition

Screen Name: Account Code Management

Data Element Values

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Rules for Creating /

Indicates the percentage of Common Changing:
Percentage line item value assigned to | Display only Usage None
this ACCS code. J Rules for Admin:
None
Rules for Creating /
Dollars allocated to this Common Changing:
Amount ACCS code on this line Display only Usage None
item. Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Purchase Request Line Item /

Detail Tab
Purchase Request Line Item ﬂ
D etail I.&ccuuntingl Delivery | Additional Info | Receiving |
— Item Detail
lkermn Mo, Quantiby L it Cogt Total Cost
a0 1.00] |EA |500.00 T
FsC: | =Y
Stock [tem ND.:I gl
" Header  Description
thiz and that ;I
[
Al vl Ok Cancel Apply | Help |

Final Report V1.0 Purchase Request-24 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd .
. Common / Rules for Creating/
CSTARSNitr:r:gen Fe Definition Data Element Values I\(;(rersn/ (L?j/ Eﬁ:{%gedss- Bureau Changing
Specific Admin Rules
No CD
Screen Name: Purchase Request Line Item
Detail Tab
Rules for Creating /
Changing:
The number of products or Common Entered by the user.
Quantity services required for this Numeric Yes | Yes 1,99 Usage Relay any changes back to
line item. 9 the Requisitioner.
Rules for Admin:
None
Rules for Creating /
Changing:
Abbreviation for Unit of This field is particularly. :
Issue. The two character Riaht Click on field to EA (Each) Common Important to cross servicing.
ul code for the unit of ca?l Lookup Table No |Yes GA (Gallon) Usage Defaults to EA.
measurement of the item P HR (Hour) g Relay any changes back to
being purchased. the Requisitioner.
Rules for Admin:
None
Rules for Creating /
Changing:
Unit Cost The cost of the productor |\, o Yes |Yes | 1234.55,1.24 Common | None
service per unit of issues. Usage _
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Screen Name: Purchase
Detail Tab

Definition

Request Line Iltem

Abbreviation for Federal
Supply Code. A four-

Data Element Values

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Rules for Creating /
Changing:

character classification Lookup Table Common | Relay any changes back to
FSC code of all items of supply | 4-digit alphanumeric No | Yes Lookup Table Usage the Requisitioner.
used by the federal Rules for Admin:
government. Must be a valid code.
Rules for Creating /
Changing:
Defaults from C.Request.
Picking a stock item will
Provides a means of overwrite the description
simplifying the ordering Bureau field and additional text can
Stock Item No process for stock or Lookup Table No | No Lookup Table Specific also be added.

warehouse items frequently
reordered.

Rules for Admin:

Table is maintained at the
bureau level.

(NOAA) Could use standard
stock numbers such as
National Stock Numbers.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Screen Name: Purchase
Detail Tab

Header

Definition

Request Line Iltem

A free text field used
differently by each bureau
to supplement the
description of a line item.

Prints before the line item.

Data Element Values

Alphanumeric
characters

Yes

No

Examples-
Standards

Highlight an item,
Periods of
performance.

Common /
Bureau
Specific

Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Rules for Creating /
Changing:

If IT, property, or security
related, this should be
mentioned in the first few
words. Cannot be included
as "See Attached."

For Options/Mods/Orders,
Contact Number must be
included early in the
description. Description
appears on reports.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Purchase Request Line Item /
Accounting Tab

Purchase Request Line Item ﬂ Purchase Request Line Item ﬂ
Detail § EII Deliver_l,ll Additional Infu:ul Heceivingl Detail Accounting I DE“‘-"ET}'I Additianal |f'lf':'| Heceivingl
— Accounting & Appropriation — Accounting & Appropriation
Line Iterm Cogt; 500,00 Fund Code: I Line Iterm Cost: 500.00 Fund Code: I
Account Lines: Account Lines:
Cost Quantity Pt Cost Quantity JPct EOC Account Code =
1.00( 100,00 1.000 100,00
Total Cost: S00.00 Total Percent: 100,00 % T otal Cost: 500.00 Total Percent: 100.00 2
— Change Account Line — Change Account Line
M e I Delete | e | Delete |
Cursor Position Curzar Pazsition
Account: |5'I 05002300000092307 00000000757 000000000000261 000000 QI Accaunt: |
BOLC: | | BOLC: |
Percent: |1DD.DD Coszt: 500000000 £ Cost * Percent Percent: 100,00 Cost; |5IIIIII.IIIIZIIZIIIIIIIEI
Quantiby: 1,00 Cluantity: I'I.DD
= hd ok | Cancel | appl Hep || | ~] ok | Cancel | sppy | Hel
Percent Selected Cost Selected
8/1/2006
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd

i Common / Rules for Creating/
ESAIRS Sereem [Feld Definition Data Element Values o | (e SXEMDIES- Bureau Changing
Name (Yes/ | No/ Standards ifi .
No) | CD) Specific Admin Rules

Screen Name: Purchase Request Line Iltem

Accounting Tab

Rules for Creating /
Changing:

Code used by the Treasury The Eund Code is part of

Fund Code (Not Used) to assign funds to Federal 2-digit numeric Yes No N/A CS?arSgn the full ACCS string.

Departments .
Rules for Admin:
None

The ACCS string:

Bureau (2)

FY (2)

Project (7) 510600 330000009 .

Task (3) 8010000 000 Rules lfOI’ Creating /

Lookup Table 0751000000000000 Changing:
Account Fund Code (2) up _ ves | Yes | 26100000 000000 CSVS“amZ” None

Progrgm (_9) 55-digit numeric (See page 9 Rules for Admin:

Organization (16) Purchase Request- None

BOC (8) 32)

User defined (6)

Note: NIST uses a different

sequence.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
: Common / Rules for Creating/
CSARS SElEE [FEl Definition Data Element Values erin | (s 2 e iz Bureau Changing
Name (Yes/ | No/ Standards Specific , |
NO) CD) p Admin Rules
Rules for Creating /
Abbreviation for Budget Changmg.:
Object Class. It is a humeric Common The BOC.IS part of the full
BOC Code (Not Used) | code assigned to financial 8-digit alphanumeric No No Drop-Down List Usage ACCS string.
transactions to identify the g Rules for Admin:
class of a service or item. Separate BOC fields should
be grayed out.
Rules for Creating /
Changing:
Fill in after selection of cost
or percent radio button.
If the cost button is
selected, then enter dollar
Dollars or percentage amount. If the percent
funded per accounting button is selected, enter the
string. L Common | percent associated with a
Percent or Cost The data item displayed Numeric Field Yes | Yes 100.00 Usage |single line item. The total

depends upon the radio
button selection.

for that line item must equal
100% or the total cost for

the line item as indicated on
the Line Item Detail screen.

Choice must be the same
for all line items.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free

Req'd

. Common / Rules for Creating/
CETARE SeEEm ek Definition Data Element Values ot | (QYESY Sl les- Bureau Changing
Name (Yes/ | No/ Standards Specific dmi |
NO) CD) p Admin Rules
Rules for Creating /
_ Changing
Cost or Percent Cqst or Per.cent selection Radio Button No Yes Radio Button Common None
using a radio button Usage .
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Accounting Code /
Acct Code Tab

Displays when you double click on the Account block of the Purchase Request Line Item / Accounting Tab

Accounting Code x|

Acct Code |

Bureau Code [2)

{12 r||34 r||5e78301 ~|[234 ~|[56 > |[7e3m12345 - ||6789012345678901 - |[234B6789 - |[012345 ~|

0k, Cancel Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd : .
CSTARS Screen L Form | (Yes/ Examples- el Rulles o Creelingy ChEmging
; Definition Data Item Format / Bureau- &
Field Name (Yes/ | No/ Standards o _ .
Specific Rules for Administration
No) CD)
Screen Name: Accounting Code
ACCT Code Tab
Rules for Creating / Changing:
This is a segment. The entire
04 (Census) ACCS can be imported.
e . . ) . 13 (Bureau of Must use appropriate accounting
Bureau Code (2) 2-digit FIPS Code designating Dro_p.Down L.'St Yes Yes | Industry and Common string for the money being used.
the customer bureau 2-digit numeric S : Usage ]
ecurity-BIS) Rules for Admin:

14 (NOAA) Lookup Table maintained by the
system administrator. Values
must match CFS
Rules for Creating / Changing:
This is a segment. The entire
ACCS can be imported.

' i - i 05 (2005 i i
Fiscal Year (2) Fiscal year of the money being Dro_p_Down L_|st Yes Yes ( ) Common qut use appropriate a_ccountlng
used. 2-digit numeric 06 (2006) Usage | string for the money being used.
Rules for Admin:
Lookup Table maintained by
system administrator
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd
CSTARS Screen - Form | (Yes/ Examples-
Field Name DS eI ) (R (Yes/ | No/ Standards

No) CD)

Common | Rules for Creating/ Changing
/ Bureau- &
Specific Rules for Administration

Rules for Creating / Changing:

This is a segment. The entire
ACCS can be imported.

Dro'pTDown List ' Yes Yes | ITRAVEL Common Mgst use appropriate apcountlng
7-digit alphanumeric Usage | string for the money being used.

Rules for Admin:

Lookup Table maintained by
system administrator

Codes used to assign and track
Project (7) costs associated with specific
work efforts.

Rules for Creating / Changing:

_ This is a segment. The entire

costs associated with specific Drop-Down List Common | Must use appropriate accountin

Task (3) work efforts. Task codes P . Yes Yes | 000 : pprop : 9
. : 3-digit alphanumeric Usage | string for the money being used.

provide another level of detail ]

to project CodeS. Rules for Adm|n:

Lookup Table maintained by

system administrator

Rules for Creating / Changing:

This is a segment. The entire
ACCS can be imported.

Drop-Down List Common | Must use appropriate accounting
S . Yes Yes |33 : :
2-digit numeric Usage | string for the money being used.

Rules for Admin:

Lookup Table maintained by
system administrator

Code used by the Treasury to
Fund (2) assign funds to Federal
Departments.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Reqg'd - -
CSTARS Screen Definit Dt ltem £ Form | (Yes/ |  Examples- | rormmon RIS el Creagtc'”gl Changing
Field Name efinition ata ltem Format (Yes/ | No/ Standards ureau- - .
Specific Rules for Administration
No) CD)
Rules for Creating / Changing:
grant program authority to ACCS can be imported.
Program (9) Federa}I Departments. Program Dro'pTDown L!st Yes Yes | 10100000 Common Mgst use appropriate apcountlng
authority gives each 9-digit numeric Usage | string for the money being used.
Department the legal authority Rules for Admin:
to spend funds. Lookup Table maintained by
system administrator
Rules for Creating / Changing:
This is a segment. The entire
Code used to identify the Drop-Down List ACCS can be imported.
o specific organization that is p-L 11110015101600 | Common | Must use appropriate accounting
Organization (16) . 16-digit Yes Yes : )
creating a procurement or alphanumeric 00 Usage | string for the money being used.
finance transaction. P Rules for Admin:
Lookup Table maintained by
system administrator
Rules for Creating / Changing:
This is a segment. The entire
) ) ACCS can be imported.
Numeric codes assigned to Drop-Down List Common | Must use appropriate accountin
Object Class (8) financial transactions to identify P : Yes | Yes |24000000 : pprop . 9
8-digit alphanumeric Usage | string for the money being used.

the nature of a service or item.

Rules for Admin:

Lookup Table maintained by
system administrator
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen
Field Name

Definition

Data Item Format

Free

Form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common
/ Bureau-
Specific

Rules for Creating/ Changing
&
Rules for Administration

User Defined (6)

A field that can be used by the
bureaus to track miscellaneous
accounting transactions on an

as-needed basis.

Drop-Down List
6-digit alphanumeric

Yes

Yes

Lookup Table

Common
Usage

Rules for Creating / Changing:

In most cases, the User Defined
Field (UDF) will contain six zeros.
This is reserved for Finance for
CFS purposes. End users should
not enter anything other than
zeroes unless told otherwise by
Finance.

Rules for Admin:

This is not a user-defined field. In
most cases, the User Defined
Field (UDF) will contain all zeros.
This is Finance reserved for CFS
purposes.

This is a segment. The entire
ACCS can be imported.

Must use appropriate accounting
string for the money being used.

BOC
(Budget Object Class
Code) (Not Used)

Currently not used

Drop-Down List
8-digit alphanumeric

Yes

No

Free form

N/A

Rules for Creating / Changing:
None

Rules for Admin:

None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Purchase Request Line Item /
Delivery Tab

Purchase Request Line Item il

Detail | &ccounting  Deliverny |.-’-'-.u:|u:|itiu::na||nfu:| Heceivingl

— Shipping | nfarmation
Delivery Date: |IEEYEI FOB Designation: ¢~ Crigin
) * [estination
Lieliver Tt gl = See Schedule
Addrezs Dizplay:
Priority: {99
Supplemental &ddress;

:l:l k. Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen
Field Name

Definition

Screen Name: Purchase Request Line Item

Data Item Format

Free

Form

(Yes/
No)

Reg'd
(Yes/
No/
CD)

Examples-
Standards

Common
/ Bureau-
Specific

Rules for Creating/ Changing
&
Rules for Administration

Delivery Tab

Delivery Date

A date entered by procurement
to indicate when line item

Not
recommended to
use today's date

Rules for Creating / Changing:

Not recommended to use today's
date.

. : No backdating.
(Purchase Request | delivery is expected. MM/DDIYYYY No | Yes |exceptincaseof | COmMmon _ g _
Usage |If the del date will
Line Item) Note: This is NOT an FPDS- emergency or services, the delivery date wi
NG data item high official be the end date of the line item.
. request Rules for Admin:
None
Rules for Creating / Changing:
- : . Address Code from None
Deliver To gggggsc:rzz?\:ig;ge“very for the Address Lookup No Yes Lookup Table CS?arSgn Rules for Admin:

Table

Propose carry over from
requisition.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd - -
CSTARS Screen Definit Data ltem E Form | (Yes/ |  Examples- | ommon | Rules for Creating/Changing
Field Name efinition ata ltem Format (Yes/ | No/ Standards ureau- . .
Specific Rules for Administration
No) CD)
Abbreviation for Free on Board.
It is the point where the
government accepts
g?ppn?hb”'g for dehve:y. If Defaults from Admin Rules for Creating / Changing:
rgin, the LLovernmen Section The Procurement Office should
: . assumes cost of shlp_pmg and Options: . Common | complete this field. In the end it is
FOB Designation responsibility for the items at Origin No Yes Radio Buttons Usage |a Contracting Officer’s decision.
vendors outboard shipping Destination -
point. If destination, the vendor | ¢ _~'c oo Rules for Admin:
pays shipping and the None
government does not accept
responsibility until delivery to
the final destination.
Rules for Creating / Changing:
Would only be used in time of
iar . war.
Priority (Not Used) War cpde priority. Can be re Text Field - 2 digits Yes No 99 Common L
established when necessary. Usage | Training issue.
Rules for Admin:
None
Rules for Creating / Changing:
Free text field d diff " Defaults from document level.
Supplemental ree text field used ditterently . Name, Building, Common | Can be changed for specific line
by each bureau for specific Text Field Yes Yes . :
Address Room for delivery. Usage |Item

delivery instructions.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Purchase Request Line Item /
Additional Info Tab

Purchase Request Line Item il

Detaill .ﬁ.ccnuntingl Delivery Additional Info I Receiving

— Pricing Options

[ Mot Separately Friced [ Mot to Exceed
[ Prior*rear
[ Include in Surcharge

— Additional Infarmation

Project [D: I

—Period of Perfarmance

O ption Period: IBlEmk j gl

Beqin D ate: End D ate;

:l:l k. Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen
Field Name

Definition

Screen Name: Purchase Request Line ltem

Data ltem Format

Free

Form

(Yes/
No)

Reqg'd
(Yes/
No/
CD)

Examples-
Standards

Common
/ Bureau-
Specific

Rules for Creating/ Changing
&
Rules for Administration

Additional Info Tab

Options:

Not Separately
Priced

Fully Awarded -

Rules for Creating / Changing:

Only required if using one of the
three option

If Not to Exceed is chosen, the
following options are displayed

Pricing Options Method for each line item if you defaults to checked No No Checkbox Common | and one must be chosen:
are not using fixed pricing. Usage .
Not to Exceed e  Quantity
Prior Year e Price
Include in e Both
Surcharge Rules for Admin:
None
Rules for Creating / Changing:
NOAA uses for SAM
NIST uses for work order number.
Bureau specific number to Bureau oS uses for COMMITS funds
Project ID identify special efforts, projects, | Numeric Field Yes No Varies by bureau Specific tracking

and plans.

Census uses for ITBP number
Rules for Admin:

Only the first 9 of the 30
characters pass to CFS.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd : :
_ Common | Rules for Creating/ Changing
CSI;I'iQIRdSNicr;rgen Definition Data Item Format I(Z%rsn/ (KIE;/ E?:r?;gr%ss / Bureau- &
No) CcD) Specific Rules for Administration
Rules for Creating / Changing:
Used for services only.
. . . Lookup Table Base Period - The initial range of
A designated period of time Options: final performance.

Option Period beyond.the base p.erlod. Useq Blank No No Lookup Table Common Option Period - Additional ranges
for services to designate multi- Usage f ti fter the b iod
year needs. Base Year of time after the base perio

Option Period Used as Option Quantity as well.
Rules for Admin:
None
Rules for Creating / Changing:
. _ If not checked, the money will not
Checkbox displays if contract Common | be obligated.
Exercise has options that can be Checkbox No CD Checkbox Usage | Training issue
exercised. 9 9 '
Rules for Admin:
None
Rules for Creating / Changing:
Required if Line Item Option
Begin Date Base period or option start MM/DD/YYYY No | cD 02/15/2006 | Common | used.
g date. Usage |Rules for Admin:

Dates must be validated at award
time.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd . .
CSTARS Screen Definiti Data | = Form | (Yes/ Examples- /Cé)mmon Rl ifer Crea:gttmg/ i
Field Name efinition ata ltem Format (Yes/ | No/ Standards ureau- . .
Specific Rules for Administration
No) CD)
Rules for Creating / Changing:
Required if Line Item Option
used.
End Date Base period or option end date. | MM/DD/YYYY No | CD 02/14/2008 Common _
Usage |Rules for Admin:
Dates must be validated at award
time
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Purchase Request Line Item /
Receiving Tab

Purchase Request Line Item il

Dretail .ﬁ.ccnuntingl Deliver_l.ll &dditional Info  Receiving

— Receiving Information

Rl Matching ©* 2oway  3way © doway

R eceiving Office: I

:l:l k. Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd . ;
CSTARS Screen L Form | (Yes/ Examples- e Rulles ey Greetingl Chemeing
. Definition Data Item Format / Bureau- &
Field Name (Yes/ | No/ Standards s _ :
No) CcD) Specific Rules for Administration

Screen Name: Purchase Request Line Item
Receiving Tab

Rules for Creating / Changing:

If you award more than one
Common | quantity, then it would be Quantity

Method in which invoice will be | Options:

Receiving Method prpcessed (quantity-based or DoIIar.Based No Yes Radio Buttons Usage |1 JB are $XX would be price.
price) Quantity Based .
Rules for Admin:
None
Rules for Creating / Changing:
_ 2-way - award and invoice.
The number of documents (Z)ptlons: c 3-way - award, invoice and R&lI
RI Matching required by vendor in order to 3:a:§ No Yes Radio Buttons Srsnaggn 4-way — award, invoice, receipt,
be paid. 4-way and acceptance
Rules for Admin:
None

Rules for Creating / Changing:

i i i . None
Qfﬁce code where the invoice Text Field - 8 chars Yes Yes Lookup Table. Common .
is to be sent. Usage Rules for Admin:

None

Receiving Office
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Route List /
Reviewer Tab

Reviewer

Fieviewer's code; || gl

R eviewer:
Title:
Order for receiving docurment; Iﬁ
Prionty of document being routed: Iﬁ
+ Approval Bequired € Carbon Copy
[~ Wiew Only

aF. | Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

=] Route List -0 x|
File Tools Options

D& X & 2 a v vy i &%

Drderl.ﬁ.ddress To ITypeI.ﬁ.ccess ISir‘u:e I.i'-.t IStatus |~
|E nter data or presz ESC to end. -
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd

Common / : :
; Rules for Creating / Changing Data
CST.ARS Screen Definition Data Element Values form | (ves/ Examples Bureau g . i
Field Name (Yes/ | No/ Standards e Rules for Admin
No) CD) Specific

Screen Name: Route List

Reviewer Tab

Rules for Creating / Changing:

Can be edited along the way and
previous reviewers are not
required by the system to review

again.
Three-character agent code Can be routed as view only to
pulled from the user setup. | Reviewer Code prevent editing. User can add
. This will vary per bureau from Lookup Table Bureau | himself or herself as the last
Reviewer Code | and be the people that you | 3-digit No | Yes | LookupTable | gpecific | person on route so that they
need/want to review the alphanumeric receive a notification when the
award. requisition has received final
approval.
The system will allow preset
routing but it is not enforced.
Rules for Admin:
None
Rules for Creating / Changing:
The system starts with 10 and
] ] ] increases in increments of 10, but
. The sequence in which the | Numeric Value for Common | this can be changed to any integer.
Receiving Order selected reviewer/approver | Routing (10, 20, 30, | Yes Yes 10, 25 o
; Usage Two or more individuals can have
will get the award. etc.)

the same sequence number.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

to make changes.

Free | Req'd Common / _ _
CSTARS Screen - form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | NoJ Standards g;ercei?ili: Rules for Admin
No) CD)
Option that moves the Rules for Creating / Changing:
. approval action message to | Numeric Value Common | Training issue.
Priority the top of the approver’s defaults to 10 No No 10,25 Usage Rules for Admin:
CSTARS inbox. None
Rules for Creating / Changing:
CAUTIONARY NOTE: Approval is
Approval Required - not required by the system prior to
Document must be Obligation. _
approved before it proceeds | Options: Common Defaults to "Approval Required".
Type of Approval on the routing. Carbon Approval Required No Yes Radio Button Usage User can change to "Carbon
Copy - Document will Carbon Copy 9 Copy". Carbon Copy still requires
proceed on route regardless an Approve/Disapprove action to
approval. remove from inbox.
Rules for Admin:
None
Rules for Creating / Changing:
The default is field is unchecked."
View only" allows
Checkbox which approval/disapproval, but not
; . Common i
View Only allows/prevents reviewers | Checkbox No No Checkbox Usage document editing. If you select

"Carbon Copy", View Only
defaults.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Solicitation Screens

Screen Name: Requisition and PIIN /
PIIN Tab

PIIN Humber Azsignment |

FlIM |

Pleaze enter the Solicitation Mumber

||JE |Rj |nn11

2k | Cancel
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Screen Name: Create Solicitation: PIIN Number A

Solicitation Number

Definition

Control number that
uniquely identifies a
solicitation document.

Data Element Values

ssignment

4 Segments:

Activity Code = 6 char
Fiscal Year = 2 digits
Counter Code = 2 chars
Counter = 4 digits

No

Yes

Examples-Standards

SB134106001 (Prefix
varies with bureau)

Common /
Bureau
Specific

Common
Usage

Rules for Creating/
Changing
Admin Rules

Rules for Creating /
Changing:

Fiscal year cannot be
changed.

Counter is system
generated.

Rules for Admin:

Bureau codes are
maintained at the bureau
level.
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3.0 Administer the Contract

Screen Name: Solicitation /
Admin Tab

Solicitation |

Admin | Propetties | Text | Addiesses | SF1417 | 5F1442|

— Solicitation [nformation

|zzue Date: ((IEERIE Solicitation Form: I j

Type DfSDIicitatinn:IRFq vI [T Supplies [~ Services

wieb Publish UHL:|
FED BIZ OPS UHL:|

— Lluaote/Bid/Propozal Information

Offers Due Eln:l £

Offers Due At: |1 200 | - j

# Copies Due; II:IEI

Depositony Location; I

k. | Cancel Apply Help
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CBE BPR and Data

Standardization

2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Screen Name: Solicitati
Tab Admin

Definition

Data Element Values

on Administration: Solicitation

Examples-Standards

Common /
Bureau
Specific

Rules for Creating/
Changing
Admin Rules

Rules for Creating /
Changing:

Issue date must equal
release date.

Issue Date D?te of solicitation ge{aults to Today's No Yes 04/17/2006 CSmmon If issue date passes, you
release. ate Sa80€ | must go back and update
issue date.
Rules for Admin:
None
Options: Rules for Creating /
SF1417 Changing:
SF1442
None
Solicitation Form Cover s.heet for the SF1447 No Yes Drop-Down List Common )
solicitation SF1449 Usage Rules for Admin:
SF18 Drop-down list maintained
SF33 by system administrator
Rules for Creating /
Options: Changing:
S i . None
Type of Solicitation | Method ofrequesting | REP No | Yes Drop-Down List Common _
information IFB Usage Rules for Admin:
RFQ

Drop-down list maintained
by system administrator
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3.0 Administer the Contract

Free | Req'd

: Common / Rules for Creating/
R SEs [FIER Definition Data Element Values o | (e Examples-Standards Bureau Changing
Name (esy |- el Specific Admin Rules
No) CD)
Rules for Creating /
Changing:
Supplies All property exceptland | - oy ox No | No Checkbox Bureau | ysage varies by bureau.
or interest in land. Specific .
Rules for Admin:
None
Rules for Creating /
Changing:
. Bureau ;
Services Labor Checkbox No No Checkbox Specific Usage varies by bureau.

Rules for Admin:
None

Rules for Creating /
Changing:

Commerce does not have
this posting website. All
bureaus must post to
FedBizOpps.

Common | COMMITS is posted on
Usage IBOP.

Rules for Admin:

The upload is to a specific
location which must be
accessed manually to
remove it later from the
website.

A pre-configured web
address for an external Text Field Yes No Not Used
posting of documents.

Web Publish URL (Not
used)
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3.0 Administer the Contract

Free

Req’d

: Common / Rules for Creating/
CHUARE serzer Szl Definition Data Element Values o | (e Examples-Standards Bureau Changing
RIS (e ey Specific Admin Rules
No) | cD) P
Rules for Creating /
URL to post the Common Changing:
FED BIZ OPPS URL solicitation on Text Field - 100 chars Yes No http://www.fbo.gov None
) Usage .
FedBizOpps. Rules for Admin:
None
Rules for Creating /
Changing:
Common
Offers Due On Date the offers are due. MM/DD/YYYY No Yes 04/17/2006 Usage None
Rules for Admin:
None
Time Field - Defaults .
to 12:00 PM Rules for Creating /
Changing:
Offers Due At The time the offers are due.| Options: No Yes 12:00 PM CSmmon None
sage .
AM Rules for Admin:
PM
24 Hour None
Total number of Rules for Creating /
response copies (as Changing:
# Copies Due _deflneq in FAR §e_ct|on L) Pefaults to 00 Yes Yes 3 Common | \one
in addition to original to numeric only Usage .
be returned to the Rules for Admin:
Contracting Officer. None
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CBE BPR and Data Standardization
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3.0 Administer the Contract

Free

Req’d

: Common / Rules for Creating/
CHUARE serzer Szl Definition Data Element Values o | (e Examples-Standards Bureau Changing
RIS (e ey Specific Admin Rules
No) | cD) P
Rules for Creating /
Changing:
Location can be clarified in
the Offer To field on the
Addresses Tab.
Must follow delivery policy
o el o US DOC, HCHB Rm . :g ﬁ)ncsal:iroenaccurate delivery
Depository Location ace oTdelivery 1orthe 1 rext Field - 40 chars Yes | Yes 6420, Wash. DC or ommon :
response. Usage Must ensure access by

responders or delivery
people.

Rules for Admin:

Needs to be supported by
delivery policy; e.g. FedEx,
U.S. malil to ensure proper
delivery.
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Screen Name: Solicitation /
Properties Tab

Solicitation |

ddmin  Fropetties | Tewt | Addiesses | SF1417 | 5F1442|

— Propertiez

FS5 Group: || MNAICS E-:u:le:l g|
R ating: I [rated arders under DPAS] F5C: Inu:une gl

— Set Azide — Delivery Information
i Small Buginess {* Destinabion
" Emergitig Small Business " Qrigin

" HUBZone Small Business
" Ses Schedul
™ Service-Dizabled Yeteran-Dwned FE 2ChEdulE

 Bal DeliverEln:I A

{* Mone of the &bove
Set-Azide Percent: 000

Size Standard: I

k. | Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd

. Common / Rules for Creating/
CSTARSN?;';EG” Al Definition Data Element Values Igg;/ (\l\(li?/ Examples-Standards | Bureau Changing
NO) CD) SpeCifiC Admin Rules

Screen Name: Solicitation Administration: Solicitation
Properties Tab

Rules for Creating /

Abbreviation for Federal Changing:
S_uaplychcheQULe: A(tjwo- B Field not used by OS, NIST,
FSS Group (Not Used) 'git code maintaine Text Field - 6 chars Yes No 123456 ureau | and NOAA.
through GSA that Specific | census uses this field.
identifies the type of effort .
grouping. Rules for Admin:
None
Abbreviation for North
American Industry Rules for Creating /
%ass:flca_t]ipn fSysten;. tor | NAICS Code from Changing:
e classification code for Common
NAICS Code the product or service. NAIF:S Lookup Table No Yes Lookup Table Usage None .
Note: See 6-Digit Rules for Admin:
http://www.census.gov/ep None
cd/naics02 for codes.
Stands for Defense Rules f ina /
Priorities and Allocation E es tor .Creatlng
System. A joint DOD — Common Changing:
Rating (DPAS) Rating | DOC priority rating for Text Field - 4 chars Yes No DXA1, DOA7 Usage None
ordering commodities g Rules for Admin:
during a time of national None

emergency.
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3.0 Administer the Contract

Free | Req'd ;
: Common / Rules for Creating/
CSTARSNicl?r:gen Ak Definition Data Element Values Igggl %ﬁjl Examples-Standards | Bureau Changing
NO) CD) Specmc Admin Rules
Abbreviation for Federal Rules for Creating /
Supply Code. A four- Changing:
FSC character c'IaSS|f|cat|on 4-digit alphanumeric No Yes Lookup Table Common | None
code of all items of supply Usage -
used by the federal Rules for Admin:
government. None
Options:
Small Business
Emerging Small Rules for Creating /
Business Changing:
Set Aside Descnbes.the type of HUBZone Small No Yes Radio Button Common | n\one
Small Business. Business Usage .
Service-Disabled Rules for Admin:
Veteran Owned None
8(a)
None of the Above
Rules for Creating /
Percent of solicitation that Changing:
will be set aside for the : ;
The data is entered if Set
Set Aside Percent selected business Text Field - 3 chars Yes CD 50 Common Aside i
S : Usage side is elected.
identified in the Set Aside o
block. Rules for Admin:
None
A size limit based on Rules for Creating /
number of employees Changing:
and/or annual revenue ; ;
The data is entered if Set
Size Standard that determines a Text Field - 6 chars Yes CD 1000 en&ﬁ:ﬁgﬁes' $10 CSrSnang;gn Aside is elected.

business' small business
eligibility based on NAICS
code.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
. Common / Rules for Creating/
CSTARSNicr:nrgen el Definition Data Element Values Igggl (L(zs/:/ Examples-Standards | Bureau Changing
NO) CD) SpeCifiC Admin Rules
_ Rules for Creating /
. . _ Options: Changing:
Delivery Information Point when title/receipt De_st_|nat|on No Yes Radio Button Common | None
pass. Origin Usage .
See Schedule Rules for Admin:
Standard definition
For services contracts, it Rules for Creating /
is the first date of the Changing:
|' ggﬁter‘;t;d delivery on the ooy . Common | If not filled in, will print “SEE
Deliver On . MM/DD/YYYY No No 01/12/2006 Usage | SCHEDULE”

For products, it is the
anticipated delivery date
for first unit.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation /
Text Tab

Solicitation |

ddmin | Propetties  Tewt | Addiesses | SF1417 | 5F1442|

— Comments
Special commentz/notations to be printed before line items

Text file to be printed after the ling items.
HOME Browsze

Launch

A

Templates

k. Cancel | Apply | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd

. Common / Rules for Creating/
IS AL Definition Data Element Values | (o™ | (Yes/ Sz Bureau Changing
Name (Yes/ | No/ Standards Specific , |
No) CD) p Admin Rules
Screen Name: Solicitation
Text Tab
Any explanatory comments Rules for Creating /
to help the vendor Changing:
Special Comments understand the solicitation Text Field Yes No Comments Common | none
as a whole. These Usage .
comments are printed Rules for Admin:
before the line items None
Rules for Creating /
. . Changing:
ﬁval!?hl?ﬁlc?l [zazrt]h tOf tn% CSTARS may be sensitive
Text File to be printed '?\;V'd fte efl th aI.W' € Text Field - 50 ch v N p-/ffile.d Common | to font of the document
after the line items printed after all the line ext Field - 50 chars es o /ffile.doc Usage being imported. Courier
gzr;es. May be a separate type is recommended.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation /
Addresses Tab

Solicitation |

ddmin | Propetties | Tewt  Addesses | 5F1417 | 5F1442|

— Address Information

Enter a valid addres: code far each of the four addreszes. The coresponding

addrezs will dizplay below.
lszued By: (NS g| Offer Tor |nnnse g|
Deliver To: |nnnn|34 g| Contract Office: |nnnsa g|

Addrezs Dizplay:

MATIOWNAL IMST OF STDS AMD TECHMOLOGY
100 BUREAU DRIVE STOF 1640

EUILDING 301 ROOM B123

GAITHERSBURG MD 208331640

k. Cancel Apply Help

Final Report V1.0 Solicitation-14 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free
Req'd Common /| pyjes for Creating/ Changin
CST.ARS SETEE Definition Data Element Values e (Yes/ |Examples-Standards| Bureau ; . e
Field Name (Yes/ No/ CD Sl Admin Rules
No) 0 ) pecific

Screen Name: Solicitation

Addresses Tab

Rules for Creating / Changing:

Address Code from Common None
Issued By The procurement office. | Address Lookup No Yes Lookup Table Usage Address display depending on field.
Table Rules for Admin:

Defaults from User Profile, if set.

Rules for Creating / Changing:

Code of the Need to be careful to have office
room number and assure that

procurement office to
vendors have access to that room

receive response. Address Code from -
for response delivery.
Offer To Address Lookup No Yes Lookup Table Common P ) y
Table Usage |Rules for Admin:

The resulting address is
displayed in the
“Address Display” field.

List maintained by System
Administrator at a Bureau level.
Some of the fields can be pre-filled
based on user profile.

Rules for Creating / Changing:

Group recommends making this
field required.

The first point of Address Code from Lookup Table Common .
Deliver To delivery for the goods or | Address Lookup No Yes Could be a loading Usage Rules f.or Admm. :
cervices. Table dock or direct office. 9 List maintained by system admin at

a Bureau level
Some of the fields can be pre-filled
based on user profile.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free

Req'd Common /| pyes for Creating/ Changin
CST.ARS S Definition Data Element Values e (Yes/ |Examples-Standards| Bureau ; . el
Field Name (Yes/ No/ CD Specifi Admin Rules
No) 0 ) pecific

Rules for Creating / Changing:

Group recommends making this
field optional.

Common | Rules for Admin:
Usage || ist maintained by System
Administrator at a Bureau level.

Some of the fields can be pre-filled
based on user profile.

The procurement office | Address Code from
Contract Office providing the Address Lookup No No Lookup Table
procurement services. Table
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation /
SF1417 Tab

Solicitation |

.ﬁ.dminl F'r-:upertiesl Text I Addriesses  SF1417 | SF1 442'

— Project Information

Project Ho.: I

Froject Title: I

Project Location: I

Est Cost Fram: |n.nn Tee [0.00

— Bidding Infarmation

SFE1417 [zsue Date:; I s Drate Solicitation &wailable: I A

SF1417 Return Date: I M Time For Completion [days]: {00000

Dac Charge: IEI.EIEI v Amaount iz refundable

Payable ta: |FWr’TIII

[ Restricted to Small Business v Subcontracting Plan Required

k. | Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / : :
CSTARS Screen A form | (Yes/ Examples- Rules for Creating/ Changing
Field Name Definition Data Element Values (Yes/ | No/ o SBure_a_u Admin Rules
pecific
No) CD)

Screen Name: Solicitation

SF1417 Tab
Rules for Creating /
Changing:

i None

Project Number (Not | SF1417 was removed from Text Field - 16 chars Yes N/A N/A N/A on .

Used) the FAR. Rules for Admin:
SF 1417 removed from the
FAR.
Rules for Creating /
Changing:

Project Title (Not SF1417 was removed from , None

Text Field - 50 chars Yes N/A N/A N/A

Used) the FAR. Rules for Admin:
SF 1417 removed from the
FAR.
Rules for Creating /
Changing:

Project Location SF1417 was removed from . None

Text Field - 50 chars Yes N/A N/A N/A ,

(Not Used) the FAR. Rules for Admin:
SF 1417 removed from the
FAR.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen
Field Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/ Changing
Admin Rules

Est. Cost From (Not
Used)

SF1417 was removed from
the FAR.

Amount Field defaults
to 0.00

No

N/A

N/A

N/A

Rules for Creating /
Changing:

None

Rules for Admin:

SF 1417 removed from the
FAR.

Est. Cost To (Not
Used)

SF1417 was removed from
the FAR.

Amount Field defaults
to 0.00

No

N/A

N/A

N/A

Rules for Creating /
Changing:

None

Rules for Admin:

SF 1417 removed from the
FAR.

SF1417 Issue Date
(Not Used)

SF1417 was removed from
the FAR.

Date Field

No

N/A

N/A

N/A

Rules for Creating /
Changing:

None

Rules for Admin:

SF 1417 removed from the
FAR.

Date Solicitation
Available (Not Used)

SF1417 was removed from
the FAR.

Date Field

No

N/A

N/A

N/A

Rules for Creating /
Changing:

None

Rules for Admin:

SF 1417 removed from the
FAR.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Used)

the FAR.

Free | Req'd Common / _ _
CSTARS Screen A form | (Yes/ Examples- Rules for Creating/ Changing
Field Name Definition Data Element Values (Yes/ | NoJ Standards gure_a_u Admin Rules
pecific
No) CD)

Rules for Creating /
Changing:

SF1417 Return Date | SF1417 was removed from : None

Date Field No N/A N/A N/A

(Not Used) the FAR. Rules for Admin:
SF 1417 removed from the
FAR.
Rules for Creating /
Changing:

Time for Completion | SF1417 was removed from None

Defaults to 00000 No N/A N/A N/A

(days) (Not Used) the FAR. Rules for Admin:
SF 1417 removed from the
FAR.
Rules for Creating /
Changing:

Doc Charge (Not SF1417 was removed from | Amount Field defaults None

Used) the FAR. to 0.00 No NIA NIA N/A Rules for Admin:
SF 1417 removed from the
FAR.
Rules for Creating /
Changing:

Amount is
None

Refundable (Not SF1417 was removed from Checkbox No N/A N/A N/A

Rules for Admin:

SF 1417 removed from the
FAR.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen
Field Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating/ Changing
Admin Rules

Payable to (Not
Used)

SF1417 was removed from
the FAR.

Text Field - 20 chars

Yes

N/A

N/A

N/A

Rules for Creating /
Changing:

None

Rules for Admin:

SF 1417 removed from the
FAR.

Restricted to Small
Business (Not Used)

SF1417 was removed from
the FAR.

Checkbox

No

N/A

N/A

N/A

Rules for Creating /
Changing:

None

Rules for Admin:

SF 1417 removed from the
FAR.

Subcontracting Plan
Required (Not Used)

SF1417 was removed from
the FAR.

Checkbox

No

N/A

N/A

N/A

Rules for Creating /
Changing:

None

Rules for Admin:

SF 1417 removed from the
FAR.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation /
SF1442 Tab

S olicitation Ed |

.-'1'-.|:|min| F'ru:upertiesl Text I ﬁ.ddressesl SF1417 SF1442 |

— Performance

Performance must begin within: I calendar davs and end withir: I'I
calendar days after receiving. & Award  © Motice to Proceed

The Performance Peiad iz % Mandatory © Megatiable

[f the period is neqotiable see; I

— Bondz
I Contractor must furnish any required performance and payment bonds,

Bonds are due: IEI calendar dayz after award.

— Additional Reguirements
¥ Offer guarantee iz required.
Offers must provide: I'I calendar days for gow't acceptance after offers are due.

QFk. | Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen Field — form | (Yes/ Examples- Rules for Creating/ Changing
N — Definition Data Element Values (Yes/ | No/ o guersiz}lilt Admin Rules
No) | CD) P
Screen Name: Solicitation
SF1442 Tab
Rules for Creating /
Changing:
Performance must begin | Lead time for start of Text Field - 3 digits No NoO 30. 60. 90 Common | Defaults to 1. .
within service period. (defaults to 1) e Usage |Mandatory for construction.
Rules for Admin:
None
Rules for Creating /
Changing:
Minimum number of : -
.- ; Text Field - 4 digits Common | Defaults to 1.
and end within days that service must (defaults to 1) No No 120, 180, 360 Usage Mandatory for construction.
be performed within. ,
Rules for Admin:
None
Rules for Creating /
Calendar davs after Service period begins Options: Burea Changing:
receivin y after receipt of this Award No Yes Radio Button Spedific Defaults to Award.
9 document. Notice to Proceed P Rules for Admin:
None
Rules for Creating /
The performance period | Scheduled timeframe Options: Bureal Changing:
nep P for which the service is | Mandatory No Yes Radio Button .| Defaults to Mandatory.
is ; Specific ,
rendered. Negotiable Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

accompany their
response.

Free | Req'd Common / _ _
CSTARS Screen Field — form | (Yes/ Examples- Rules for Creating/ Changing
N — Definition Data Element Values (Yes/ | NoJ Standards guégiafliuc Admin Rules
No) | CD) P
If the "Negotiable" block .
is checked, vendor has gﬁlesforFHeaUng/
If the period is the option to propose a Instructions to Common nome: ; :
ne otiF;bIe see different start and end Text Field - 35 chars Yes No Vendors Usage Rules for Creating / Changing
9 date for a period of g Rules for Admin:
performance in this None
field.
Rules for Creating /
ontractor must furnis nsures payment to Changing:
C furnish | E ging
any required employees, Checkbox No No Checkbox Common | pefaults to checked.
performance and subcontractors, and Usage .
payment bonds suppliers Rules for Admin:
None
Rules for Creating /
Bonds are due 'x’ The number of days the Changing:
calendar davs after contractor has to Text Field - 3 digits NoO No 15 Common | Defaults to 0. Mandatory for
award y provide the bonds to the | (defaults to 0) Usage | construction.
government. Rules for Admin:
None
Bid bond or survey to Rules for Creating /
Offer quarantee is guarantee the bid or Bureal Changing: .
9 offer and must Checkbox No No Checkbox o Mandatory for construction.
required Specific

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

acceptance

permitted to withdraw
their offer.

Free | Req'd Common / g :
CSTARS Screen Field — form | (Yes/ Examples- Rules for Creating/ Changing
Name Definition Data Element Values (Yes/ | Nol Standards guerfff‘i% Admin Rules
No) | CD) P
Bid acceptance period Rﬁles for Flreating /
Offers must provide '’ for government to Changing:
calendar da ps tor qov't | @ccept the response Text Field - 3 digits No No 10. 20. 30 Bureau |Defaults to 1. _
ystorg before the contractor is | (defaults to 0) reS Specific | Mandatory for construction.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Bidder Detail /
Detail Tab

Bidder Detail E|

—Company/Paint of Contact Infarmation

1D Code: IEIEIEIE|42‘I 1]

Wendor Mame: 107 COMMUNICATIONS IMC
Contact:

Phane ko

Toll Free Mumber: |1- - -

Fax Murnber:
E-Mail Addrezs:
Wieh Page Address:

—Socio-E conoic Information

Dwrer | 1one j Bus. Size:lm.:.ne of akhove j
Buz. Tvpe: |Hone of abowve j
HECU AMinority Institution; [ LocalWendor [
(] | Cancel | Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd :
. Common / Rules for Creating/
CEVRE St [Field Definition Data Element Values form | (Yes/ Bl Bureau Changing
Name (Yes/ | No/ Standards Specifi .
NO) CD) pecitic Admin Rules

Screen Name: Bidder Detail

Detail Tab

Rules for Creating /
Changing:

This screen is only used if
the vendors are known.
Example: You have

identified vendors off GSA
System generated code | Defaults based on Common Schedule. Or under $25k
ID Code that represents the vendor chosen (cannot No No 00002323 Usage and you are sending it to
business entity. be changed) 9€ | three known vendors.

If the vendor is not
already in the CSTARS
database, then fields will
need to be completed.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
. Common / Rules for Creating/
CEMARS SEEE (A1 Definition Data Element Values ertin | (e SEES Bureau Changing
Name (Yes/ | No/ Standards Specific ) |
NO) CD) p Admin Rules
Rules for Creating /
Changing:
None
Defaults based on Common | Rules for Admin:
Vendor Name The business entity. vendor chosen (cannot No No ACME Supplies U o
be changed) Sagé | System Administrator
enters new vendors.
User selects from drop-
down list.
Rules for Creating /
Changing:
Defaults from CSTARS None
A person the vendor has . -
. Vendor Profile - can be Common |Rules for Admin:
Contact named as point of . Yes No John Jones
contact. changed for this Usage | system Administrator
solicitation enters new vendors.
User selects from drop-
down list.
Rules for Creating /
Changing:
Defaults from CSTARS None
Phone No Vendor point of contact Vendor Proflle.— can be Yes No 202 433 8765 Common | Rules for Admin:
phone number. changed for this Usage

solicitation

System Administrator
enters new vendors.
User selects from drop-
down list.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

solicitation

Free | Req'd ;
. Common / Rules for Creating/
CEMARS SEEE (A1 Definition Data Element Values o | ((VES) ST CE- Bureau Changing
Name (Yes/ | No/ Standards Specific . |
NO) CD) p Admin Rules
Rules for Creating /
Changing:
Defaults from CSTARS None
Toll Eree Number ;/rlelr}dor p(r)]mt of conltaact Vhendorderofliﬁ_- can be Yes No 800 333 1233 CSmmon Rules for Admin:
oll free phone number. C ?n_ge. or this sage System Administrator
solicitation enters new vendors.
User selects from drop-
down list.
Rules for Creating /
Changing:
Defaults from CSTARS None
Fax Number ;/endor Ft))omt of contact VﬁndorderoﬂiE_- can be Yes NoO 202 433 8764 CSmmon Rules for Admin:
ax number. ¢ ?n.ge. or this sage System Administrator
solicitation enters new vendors.
User selects from drop-
down list.
Rules for Creating /
Changing:
Defaults from CSTARS None
Email Address Ven(_jor point of contact Vendor Proflle.— can be Yes No | jiones@AMCE.com Common | Rules for Admin:
email address. changed for this Usage

System Administrator
enters new vendors.
User selects from drop-
down list.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
. Common / Rules for Creating/
SRS SIS [FE Definition Data Element Values ertin | (e Sz Bureau Changing
Name (Yes/ | No/ Standards Specifi .
NO) CD) pecitnc Admin Rules
Rules for Creating /
Changing:
Defaults from CSTARS None
Web Page Address Vendor web page URL. Vhendorderoﬂiﬁ_- canbe | ves | No www.acme.com CSmmon Rules for Admin:
¢ ?n.ge. or this Sage | system Administrator
solicitation enters new vendors.
User selects from drop-
down list.
Indicates a category of )
business ownership. Rules for Creating /
Recommend this field not | Options: Changing:
be used, as data itemis | Woman Owned Common Generally used for
Owner not electronically Disadvantaged No No Drop-Down List Usage vendors not in the
transferred to FPDS-NG. | Both CSTARS database
Data is required and input | None Rules for Admin:
directly by the user into None
FPDS-NG system.
Defines a size or type .
category. Rules for Creating /
L Options: Changing:
Recommend this field not Large
be used, as data item is Small Common Generally used for
Bus Size not electronically Outside the US No No Drop-Down List U vendors not in the
utsiae the Sag€ | CSTARS database

transferred to FPDS-NG.

Data is required and input

directly by the user into
FPDS-NG system.

Edu/Non-Profit
None of the Above

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd i
_ Common / Rules for Creating/
CEVRE St Field Definition Data Element Values o | ((VES) Sz Bureau Changing
Name (Yes/ | No/ Standards Specific ; |
No) CcD) p Admin Rules
Defines a general sector | Options:
in which the business Manufacturer/Producer Rules for Creating /
operates. Service Establishment Changing:
Recommend this field not | Construction Concern Generally used for
Bus Type be used, as dataitemis | Research & No No Drop-Down List common |\ endors not in the
not electronically Development Usage | csTARS database
transferred to FPDS-NG. | Surplus Dealer Rules for Admin:
Data is required and input | Regular Dealer 1 '
directly by the user into Regular Dealer 2 None
FPDS-NG system. None of the Above
Historically Black College
or University/Minority Rules for Creating /
Institution Changing:

o Recommend this field not Generally used for
HBCU/Minority be used, as dataittmis | checkhox No No Checkbox common | yendors not in the
Institution not electronically Usage | cSTARS database

transferred to FPDS-NG. Rules for Admin:

Data is required and input '

directly by the user into None

FPDS-NG system.

Indicates whether the

business is in the near Rules for Creating /

geographical area. Changing:

Recommend this field not Generally used for
Local Vendor be used, as dataitemis | checkhox No No Checkbox common | yendors not in the

not electronically Usage | cSTARS database

transferred to FPDS-NG. Rules for Admin:

Data is required and input '

directly by the user into None

FPDS-NG system.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Bidder Detail /
Quote Info Tab

Bidder Detail

Detail  Huate Info | Personnell Addressesl

— Quote [nfo
Quote Date: (EEEAEIE (ke Expires On: I—
Drelivery Date: Delivery FOB: m
Bid S ecurity Am: IEI.DEI Sec. Type: r

Addenda Acknowledged: [~

— Dizcounts
Digcount Terms: IW Digcount Daps: W
[ono00x 000
[onooox 0
et Due: IEI3EI—

ak Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen — form | (Yes/ Examples- Rules for Creating/ Changing
Field Name Definition Data Element Values (Yes/ No/ o SBure_afl_u Admin Rules
No) CcD) pecific

Screen Name: Bidder Detail

Quote Info Tab

Rules for Creating /
. Changing:
Quote Date Date quote_ made (Asagned MM/DD/YYYY No No Actual date of the Common Defaults to today’s date.
by the business entity) quote. Usage _
Rules for Admin:
None
Rules for Creating /
Changing:
The date the quote expires Common Check quote to ensure the
Quote Expires On based on information in the | MM/DD/YYYY No No 06/20/2006 U vendor has not entered
quote. Sag€ | more/less than standard.
Rules for Admin:
None
Rules for Creating /
Delivery Date (Not A realistic date entered by Common Changing:
Used) y procurement to indicate MM/DD/YYYY No No 08/20/2006 Usage None
when delivery is expected. 9 Rules for Admin:
Agency dependent
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen — form | (Yes/ Examples- Rules for Creating/ Changing
Field Name Definition Data Element Values (Yes/ | Nol Standards gure_afl_u Admin Rules
No) CcD) pecific

Point where the government
accepts responsibility for
delivery. If Origin, the .
Government assumes cost Rules for Creating /

of shipping and Changing:

responsibility for the items Obtions: The Procurement Office should
at vendors outboard prions. Common | complete this field.

Delivery FOB shipping point. If grigti_n . No No Drop-Down List Usage In the end it is a Contracting
destination, the vendor pays estination Officer’s decision.
shipping and the Rules for Admin:
government do‘?s. not Destination is preferred.
accept responsibility until
delivery to the final
destination.

Rules for Creating /
A percentage of contract Changing:

Bid Security Amt amount paid by the vendor | Amount Field defaults o Common | None

(Not Used) to ensure bids are bona to 0.00 No No 2% Usage )
fide. Rules for Admin:

None
Rules for Creating /
Changing:

Sec Type (Not Classification of security ol Bond or certified Common | None

Used) tendered by the contractor Text Field - 12 chars Yes No check Usage

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen — form | (Yes/ Examples- Rules for Creating/ Changing
Field Name Definition Data Element Values (Yes/ | Nol Standards gure_a_u Admin Rules
pecific
No) CD)
Rules for Creating /
Addenda Vendor acknowledgment of Common Changing:
Acknowledged (Not | an amendment to Checkbox No No Checkbox Usage None
Used) solicitation. 9 Rules for Admin:
None
vendor for prompt payment Changing:
Discount Terms (Not | within a specified number of | Percentage Field Common
No No 1% None
Used) days. defaults to 00.000% Usage Rules for Admin:
Four lines are provided for uies for Admin.
the discount offerings. None
Rules for Creating /
Number of days that the Changing:
i discount is offered. i
Discount Days (Not : . Text Field defaults to NoO No 15, 30, 45 Common | None
Used) Four lines are provided for | 000 Usage Rules for Admin-
the discount offerings. '
None
Rules for Creating /
The number of days the Changing:
Net Due (Not Used) government ha; to make Text Field defaults to NoO No Net 30 Common | \gne
payment following receipt of |30 Usage .
acceptable invoice. Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Bidder Detail /
Personnel Tab
(Screen not used at this time)
Bidder Detail ]|

Detaill Huote Info  Personnel I.ﬁ.ddlessesl

M arne |Tit|e IF'hu:une Mumber  +

-
1| | »

Wi | Delete |

0k Cancel Apply | Help |

Final Report V1.0 Solicitation-36 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free Req'd Common / : :
CSTARS Screen Field — form|(Yes/| Examples- Rules for Creating/ Changing
N Definition Data Element Values (Yes/| No/ Sl SBure_eft_u Admin Rules
No) | CD) pecific

Screen Name: Bidder Detail
Personnel Tab

Rules for Creating / Changing:

Add Personnel (Not Vendor contact Name from specific Common | None
. . No | No John Jones )
Used) information vendor personnel table Usage Rules for Admin:

None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Bidder Detail /
Addresses Tab

Bidder Detail =]l

Detaill Duu:utelnh:ul Personnel  Addresses |

i ailing Addresz

Coountry: IUS vI Zone:

Mame: |10 COMMUMICATIONS [MC
Address: [3141 FAIRVIEW PARK. DRIVE
SUITE 777

City: |FALLS CHURCH

State: [Wia Zip Code: |2204245D?

0k Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen Field - form | (Yes/ Examples- Rules for Creating/ Changing
- Definition Data Element Values (Yes/ No/ Standards SBure_afl_u Admin Rules
No) cD) pecific

Screen Name: Bidder Detail

Addresses Tab

Rules for Creating /
Mailing addressor vendor Changing:
Mailing/Payment to send solicitation, if . . Common | None
Address different from CSTARS Radio Button No No Radio Button Usage .
vendor database. Rules for Admin:
None
Rules for Creating /
Defaults from CSTARS Changing:
Co_ur_ltry_ of \_/end_or where Vendor Profile can be . Common
Country solicitation is being h d for thi No No Drop-Down List None
mailed changed for this Usage Rules for Admin:
' solicitation. '
None
Rules for Creating /
Defaults from CSTARS Common | 1anging:
Name Vendor Name Vendor Profile cannot No No Acme Supplies None
Usage .
be changed. Rules for Admin:
None
Address of vendor where Rules for Creating /
solicitation is being Sef%u“s;mm CSTAbRS c Changing:
Address mailed. endor FTol® can be Yes | No | 123 Main Street OmMOn | None
. . changed for this Usage :
Three lines are provided solicitation Rules for Admin:
to capture the address ' None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen Field — form | (Yes/ Examples- Rules for Creating/ Changing
Name Definition Data Element Values (Yes/ | No/ Standards guef(?iaflili: Admin Rules
No) | CD) P
Rules for Creating /
City of vendor where Ss:ﬁgﬁj:gmecciﬁiis Common Changing:
City solicitation is being h d for thi Yes No Boston None
mailed changed for this Usage Rules for Admin:
' solicitation. '
None
Rules for Creating /
State of vendor where Defaults fror_n CSTARS Changing:
N . Vendor Profile can be Common
State solicitation is being h d for thi Yes No MA None
mailed changec or this Usage Rules for Admin:
' solicitation. :
None
Rules for Creating /
Zip code of vendor where Sgﬁtgisgﬁgmecciﬁis Common Changing:
Zip Code solicitation is being h d for thi Yes No 22345 None
mailed changed for this Usage Rules for Admin:
' solicitation. :
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation Line Item /
Detail Tab

Solicitation Line Item |

Dretail |.-'1'u:|:|:uunting| Deliveryl Additional Infol

— Item Detail

ltern Mo, Quantit ]} Tatal Cost
0o | IE.-’-\ 0.00
FSLC: Ir‘u:nne gl

Stock, [bem Nu:u.:l gl
{~ Header ' Description

Renewal of order number SB134105w/ 0880 -

APLAC 2006 Memberzhip Fee

The benefitz and zervices that are covered in the annual membership fee are:

0 access to kechnical documents, guides, et
0 peer evaliation
o recoghition of technical competence, supporting international work, LI

:| :| oK Cancel Apply | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field

N Definition

Screen Name: Solicitation Line ltem

Detail Tab

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/ CD)

Examples-
Standards

Bureau
Specific

Common /ipes for Creating/ Changing

Admin Rules

The number of products or

Defaults from PR (can

Common

Rules for Creating /
Changing:
Entered by the user.

Quantity services required for this line be changed) Yes Yes 1,99 Usage Relay any _changes back to
item. the Requisitioner.
Rules for Admin:
None
Rules for Creating /
Changing:
_— : This field is particularly
Abbreviation for Unit of
Defaults from PR (can - ici
Issue. The two character ( EA (Each) Important to cross servicing.
| be changed) Common
ul code for the unit of , ) _ No Yes GA (Gallon) Usage Defaults to EA.
measurement of the item Rlﬁht Cll'fk O_P fl')?ld to HR (Hour) g Relay any changes back to
being purchased. cafl Lookup Table the Requisitioner.
Rules for Admin:
None
Rules for Creating /
Abbreviation for Federal Changing:
Supply Code. A four- 4-digit alphanumeric Relay anv chanaes back to
FSC character classification code | Defaults from PR (can | No Yes Lookup Table CS?angwce)n the I%/equ%/sitionegr.

of all items of supply used
by the federal government.

be changed)

Rules for Admin:
Must be a valid code.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free

CSTARSNicr:nrgen el Definition Data Element Values Igggl (Yes/
No/ CD)

No)

Reqg’d Common /
Examples- Bureau

Standards Specific

Rules for Creating/ Changing
Admin Rules

Rules for Creating /
Changing:

NIST - A string of numbers
used for working capital fund
Provides a means of amortization. Fed to another
simplifying the ordering Bureau system.

Stock Item No process for stock or Specific | NOAA - Open to end users

warehouse items frequently CENSUS - Open to end
reordered. USers P

OS - Not used
Rules for Admin:
None

Defaults from PR (can

be changed) No No Lookup Table

Rules for Creating /
Changing:

If IT, property, or security
related, this should be

) mentioned in the first few

A free text field used o _ words. Cannot be included
differently by each bureau to Defaults from PR (can Highlight an item, Bureau | as "See Attached.”

Header supp!emgnt the (_:Iescr|pt|on be changed) Yes No Periods of Specific | For Options/Mods/Orders,
of a line item. Prints before performance.
Contact Number must be

the line item. included early in the
description. Description
appears on reports.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free

CSTARSNicr:nrgen el Definition Data Element Values Igggl (Yes/
No/ CD)

No)

Reqg’d Common /
Examples- Bureau

Standards Specific

Rules for Creating/ Changing
Admin Rules

The first line or two
should contain:
"Pens, Ink, Black",
"Service, Janitorial,
Daily", "Services,
IT, Help Desk", "I Rules for Creating /
need secretarial Changing:

A brief description of what .
support services

Description the vendor is required to Defaults from PR (can | voo | ves |from 1 - 30 Common | Relay any changes back to
supply for that particular line | be changed) December” Usage |the Requisitioner.
item. "Exercise Option Rules for Admin:
for Year 2 of None
Contract Number
XXXXXXX"

"Support Census
Data Collection
Infrastructure.”
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation Line Item /

Accounting Tab

Solicitation Line Item

Detal Accounting | Delivery | Additional Infa |

— &ccounting & Appropration

Lire [tern Total: 0.00 Fund Code: I

Account Lines:

]|

s

16,250.00) 100.00| 2522CF  [570607 000000000021 000700000

Tatal Cozt: 16,250.00 Total Percent: 100.00 &

— Change Account Line

o[

Curzor Position

Account: IE?EIEEH 00000000021 0001 003001 02021007 000000390000 gl

BDE:IZSZZCF SCIENTIFIC & TECHMICAL SERVICES j

F'eru:ent:I'IEID.DD Cost: 15,250.000000 {~ Cost £ Percent

Al

(1] 4 Cancel Apply | Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd f
. Common / Rules for Creating/
CAVARE S Feld Definition Data Element Values form | (Yes/ Bl Bureau Changing
Name (Yes/ | No/ Standards Specifi .
NO) CD) pecitic Admin Rules

Screen Name: Solicitation Line ltem

Accounting Tab

Rules for Creating /
Changing:

Code used by the Treasury The Fund Code is part of

Fund Code (Not Used) |to assign funds to Federal 2-digit numeric Yes No N/A CSSmang;lgn the fulﬁjgccs ;rllsng '

Departments )
Rules for Admin:
None

The ACCS string:

Bureau (2)

FY (2)

Project (7) 510600 330000009 .

Task (3) 010000 000 Rules for Creating /

Fund Code (2 0751000000000000 c Changing:

Account Code und Code (2) Defaults from PR Yes | Yes | 26100000 000000 Sgarggn None

Progrém (_9) (See page Rules for Admin:

Organization (16) Purchase Request- None

BOC (8) 32)

User defined (6)

Note: NIST uses a different

sequence.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
. Common / Rules for Creating/
CEIARE ST [Fe) Definition Data Element Values ot | (QYESY S Bureau Changing
Name (Yes/ | No/ Standards Specific . |
NO) CD) p Admin Rules
Rules for Creating /
Abbreviation for Budget Changing:
Object Class. It is a humeric Common The BOC.IS part of the full
BOC Code (Not Used) | code assigned to financial 8-digit alphanumeric No No Drop-Down List Usage ACCS string.
transactions to identify the 9 Rules for Admin:
class of a service or item. Separate BOC fields should
be grayed out.
Rules for Creating /
Changing:
Fill in after selection of cost
or percent radio button.
If the cost button is
selected, then enter dollar
Dollars or percentage amount. If the percent
funded per accounting button is selected, enter the
string. Defaults from PR (can Common | percent associated with a
Percent or Cost The data item displayed be changed) Yes Yes 100.00 Usage single line item. The total

depends upon the radio
button selection.

for that line item must equal
100% or the total cost for

the line item as indicated on
the Line Item Detail screen.

Choice must be the same
for all line items.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
. Common / Rules for Creating/
CETARE SeEEm ek Definition Data Element Values ot | (QYESY Sl les- Bureau Changing
Name (Yes/ | No/ Standards Specific dmi |
NO) CD) p Admin Rules
Rules for Creating /
_ Changing
Cost or Percent Cqst or Per.cent selection Radio Button No Yes Radio Button Common None
using a radio button Usage .
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation Line Item /
Delivery Tab

Solicitation Line ltem |

Detaill Accounting  Delivery |.-'-‘-.dditiuna| Infu:ul

— Shipping Information

Delivery Date:l FOB Designation: ¢ Origin
' Destination
Deliver T :IEIEIEIDEId
e gl " See Schedule

Addiezz Display:

Priority: ISEI

Supplemental Address: [MIST

:I:l QK Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd Common / _ _
CSTARS Screen Field - form | (Yes/ Examples- Rules for Creating/ Changing
N Definition Data Element Values (Yes/ | No/ Standards g;ésg:t Admin Rules
No) CD)
Screen Name: Solicitation Line Iltem
Delivery Tab
Not CR:E;ens 1;?]r _Creatlng /
recommended to ging:
A realistic date entered by use today's date | ~ Not recommended to use
Delivery Date procurement to indicate MM/DD/YYYY No No |exceptin case of today's date.
. X Usage .
when delivery is expected. emergency or No backdating.
high official Rules for Admin:
request.
None
Rules for Creating /
_ . _ Changing:
Deliver To The first point of Qellvery for | Defaults from PR (can No Yes Lookup Table Common | None
the goods or service. be changed) Usage .
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen Field - form | (Yes/ Examples- Rules for Creating/ Changing
Name Definition Data Element Values (Yes/ | NoJ Standards SBuer(?i?iL:: Admin Rules
No) | CD) P
Abbreviation for Free on
Board. It is the point where
the government accepts
responsibility for delivery. If Rules for Creating /
Origin, the Government Changing:
erusjurrgs&zos?lgi(I)inSPoIFr)?rI]r;g The Procurement Office
. . ; Defaults from PR (can . Common | should complete this field. In
FOB Designation |tems_at vendors outboard be changed) No Yes Radio Button Usage |the end itis a Contracting
smpgngpomt I Officer’s decision.
destination, the vendor pays o
shipping and the Rules for Admin:
government does not None
accept responsibility until
delivery to the final
destination.
Rules for Creating /
Changing:
War code priority used only Common Would only be used in time
Priority (Not Used) at time of war declared by Text Field - 2 digits Yes No 99 Usage of war.
Congress. Rules for Admin:
Can be established when
necessary.
Rules for Creating /
_ Changing:
g.rf?e te>t<|t f'gld usidb Defaults f PR N Buildi c Defaults from document
Supplemental Address Iterently by €ach bureau etaults from (can Yes Yes ame, suriaing, OMMON | jevel. Can be changed for
for specific delivery be changed) Room for delivery. Usage T
. ; specific line item
instructions. .
Rules for Admin:
None
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Screen Name: Solicitation Line Item /
Additional Info Tab

Solicitation Line Item Ed |

Detall | Accounting | Delivery  Additional Info |

— Pricing Options

[ Mot Separately Priced [ Mot to Excesd
[ Subtotal

— Purchaze Request Information
Purchaze Request No: 08-210-2272
Line ltem Mo.: 0001

Project 1D: I

—Period of Performarnce

Option Period: IBlank j gl

Begin D ate: End D ate:

:l:l (] Cancel Apply Help
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CBE BPR and Data Standardization
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Free | Req'd Common / _ _
CSTARS Screen Field L form | (Yes/ Examples- Rules for Creating/ Changing
N Definition Data Element Values (Yes/ | No/ Standards gure_af\y Admin Rules
No) CD) pecific

Screen Name: Solicitation Line ltem

Additional Info Tab

Rules for Creating /

Changing:

Only required if using one of
The title of the block on | 554 ng the thrge opr:ion If Nr?t to

; Exceed is chosen, the
the screen which allows | Not Separately Priced following options are displayed
Pricing Options the user to indicate how | Nt to Exceed No No Checkboxes Common and one must be chosen:
to price each line item, if Subtotal Usage :
it is not using fixed e Quantity
pricing. * Price
e Both

Rules for Admin:

None

Rules for Creating /

Changing:

B NOAA uses for SAMS
Bureau specific number NIST uses for work order
Proiect ID to identify special Defaults from PR (can Yes No Varies by bureau Bureau | number.
) elfforts, projects, and be changed) y ' Specific 0S uses for COMMITS

plans. i

Rules for Admin:

Only the first 9 of the 30

characters pass to CFS.
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3.0 Administer the Contract

Free | Req'd
CSTARS Screen Field e form | (Yes/ Examples-
Name Definition Data Element Values (Yes/ | NoJ Standards

No) CD)

Common /
Bureau
Specific

Rules for Creating/ Changing
Admin Rules

Rules for Creating /
Changing:

Used for services only.

) ] . Base Period - The initial range
A designated period of | Options: of final performance.

time beyond the base Blank
Option Period period. Used for Base Year No No Drop-Down List
services to designate Option Year
multi-year needs. Option Quantity

Common | Option Period - Additional
Usage |ranges of time after the base
period

Used as Option Quantity as
well.

Rules for Admin:
None

Rules for Creating /
Changing:

i i Required if Line Item Option
Base period or option | y\vippyyyy No | Yes 02/15/2006 Common | Fequired T L Pt
start date. Usage used.
Rules for Admin:

None

Begin Date

Rules for Creating /
Changing:

Base period or option Common | Required if Line Item Option
end date. MM/DD/YYYY No Yes 02/14/2008 Usage | used.
Rules for Admin:

None

End Date
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CBE BPR and Data Standardization
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3.0 Administer the Contract

Screen Name: Solicitation Document

[=] Solicitation Document - SB1341-06-0-0479

File Toolz Options
DET X & 2 avyih @AY

I.f-‘-.II Sections j I.ﬁ.ll Clauses j
Section|Clause Number [Fil-in] ClausesT ext Title [P atrizs 10 -

:

This screen is used to incorporate clauses into a solicitation either simultaneously based on the type of award using the FAR Matrix or
individually. The clauses in each matrix can be modified based on bureau specific requirements. It also provides the opportunity to
incorporate text files into the solicitation or delete clauses. Contracting personnel must be trained on department and/or bureau-specific
clause requirements. If individual clauses are to be incorporated into the solicitation, the following Clauses Screen will be used.

|E nter data or prezs ESC to end.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Clauses /

Clause Tab
N |
Clauze |
- Aftributes
Elause:l gl o Full Text
Supplement:l j " Reference
Seu:tiu:un:l j [~ Page EBreak
Header: ;l
hd|
Title: =]
hd|
Eilllle |
(] Cancel Apply | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free

_ Req'd Common /| Rules for Creating / Changing
CSTARSNitr:rzgen Al Definition Data Element Values Igg:/ (Yes/ E)t(:r?:jpalredss: Bureau e
No) No/ CD) Specific Rules for Administration

Screen Name: Clause

Clause Tab

Rules for Creating /
Changing:

This screen is used for adding
individual clauses to the

FAR, CAR, or local Lookup Table Common | solicitation.
Clause clayse mcluded in C.Iause Number or Yes No Lookup Table Usage FAR, CAR, or Agency Policy.
Solicitation. Title

Full text or Referenced
dependent on clause selected.

Rules for Admin:
None

Rules for Creating /
Changing:
This field is required if a clause

. . is selected.
Options: Common

Clauses included by | £y reyy No | Yes | RadioButton If you have a fill-in, you should
reference or in full text. Usage use full text.

Reference

Refer to FAR Matrix.
Rules for Admin:
None

Clause Incorporated By
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req’d
(Yes/
No/ CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating / Changing
&

Rules for Administration

Supplement

Where the clause is
located.

Options:
FAR
CAR
Local
Lcl Appr

No

Yes

Drop-Down List

Common
Usage

Rules for Creating /
Changing:

Defaults based on the clauses
selected.

Rules for Admin:

None

Section

The UCF section where
the clause is to be
located.

Options:
Applicable Sections
for the solicitation

No

No

Drop-Down List

Common
Usage

Rules for Creating /
Changing:

This field is required if a clause
is selected and you are using
the UCF.

FAR Matrix, CAR, and Bureau
policy.

Rules for Admin:

None

Page Break

Inserts a page break
between clauses.

Checkbox

No

No

Checkbox

Common
Usage

Rules for Creating /
Changing:

Used for formatting purposes.
Rules for Admin:

None

Header

Text header for each
clause or group of
clauses.

Text Field

Yes

No

"The vendor must
provide the
following
documents".

Common
Usage

Rules for Creating /
Changing:

None

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free ; ;
~ Req'd Common /| Rules for Creating / Changing
CSTARSNi(r:r:gen Fiele Definition Data Element Values {322/ (Yes/ Eﬁ:&gﬁfg Bureau &
No) No/ CD) Specific Rules for Administration
Rules for Creating /
_ Changing:
Title TMeofeqchheaderof Text Field Yes No Common | None
each line item. Usage .
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Route List/
Reviewer Tab

R oute List |

Reviewer I

Reviewer's code; I gl

R eviewer:
Title:
Order for receiving document; Iﬁ
Frionty of document being routed: Iﬁ
f+ Approval Bequired € Carbon Copy
[~ Wiew Only

k. | Cancel Apply Help
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CBE BPR and Data Standardization
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3.0 Administer the Contract

Free |Req'd Common / _ _
CSTARS Screen Field L form |(Yes/ Examples- Rules for Creating/ Changing
- Definition Data Element Values (Yes/ | No/ Standards SBure.?_u Admin Rules
No) | CD) pecific

Screen Name: Route List

Reviewer Tab

Rules for Creating /
Changing:

Can be edited along the way
and previous reviewers are
not required by the system to

review again.
Three-digit agent code Can be routed as view only to
pulled from the user setup. prevent editing. User can
, This will vary by bureau and | Reviewer Code from Bureau |add himself or herself as the
Reviewer Code be the people that you User Table No |Yes | LookupTable | g,oiific |last person on route so that
need/want to review the they receive a notification
requisition. when the requisition has

received final approval.

The system will allow preset
routing, but it is not enforced
electronically.

Rules for Admin:
None
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CBE BPR and Data Standardization
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3.0 Administer the Contract

Free [Req'd Common / _ _
CSTARS Screen Field L form |(Yes/ Examples- Rules for Creating/ Changing
Name Definition Data Element Values (Yes/ | No/ Standards guerceieflili: Admin Rules
No) | CD) P
Rules for Creating /
Changing:
The system starts with 10 and
] ] ] increases in increments of 10,
. The sequence in which the | Numeric Value for Common | but number can be changed.
Receiving Order selected reviewer/approver | Routing (10, 20, 30, Yes | Yes 10, 25 Lo
; S Usage | Two or more individuals can
will get the requisition. etc.)
have the same sequence
number.
Rules for Admin:
None
Rules for Creating /
Option that moves the Changing:
o approval action message to | Numeric Value Common | 1aining issue
Priority the tops of the approver’s defaults to 10 No No 10,25 Usage g L
CSTARS inbox. Rules for Admin:
None
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Free |Req'd
CSTARS Screen Field o form [(Yes/ Examples-
Name Definition Data Element Values (Yes/ | No/ Standards

No) | CD)

Common /
Bureau
Specific

Rules for Creating/ Changing
Admin Rules

Rules for Creating /
Changing:

CAUTIONARY NOTE:
Approval is not required
through the system. However

Approval Required - as a business practice,
Document must be Contracting Officers must

approved before it proceeds | Options: Common | 2PProve solicitations prior to
Type of Approval on the routing. Carbon Approval Required No Yes Radio Button Usage Issuance.

Copy - Document will Carbon Copy Defaults to "Approval
proceed on route regardless Required". User can change
approval. to "Carbon Copy". Carbon
Copy still requires an
Approve/Disapprove action to
remove from inbox. Rules for

Admin:
None

Rules for Creating /
Changing:

The default is field is
unchecked." View only"

Checkbox which Common | allows approval/ disapproval,

View Only allows/prevents reviewers Checkbox No No Checkbox Usage | but not document editing. If

to make changes you select "Carbon Copy",
View Only defaults.

Rules for Admin:
None
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Screen Name: Printer Setup /
Print Setup Tab

Printer Setup |

Print Setup |
— Print Options

Type of Form: I j [ Deliver To Addresses

. ™| Accounting Codes

it forfender IHDHE j ™ FOE Designations
[ Delivery D ates

— Print Status

Last Printed By 7
Last Printed Time:; 00:00
Lagt Frinted D.ate; 04,17 /2006

Apply Help
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at the line item level.

Delivery Dates

Delivery Date,
FOB Designation,
Stock Number)

Free | Req'd Common / : :
CSTARS Screen Field — form | (Yes/ Examples- Rules for Creating/ Changing
N Definition Data Element Values (Yes/ | No/ Sl guersiz}lilt Admin Rules
No) | CD) g
Screen Name: Printer Setup ‘
Print Setup Tab
Options: . .
821417 Rules for Creating / Changing:
SF1442 c Select form appropriate for
Type of Form Form for Solicitation | SF1447 No | Yes | Drop-DownlList | ~oninon |intended purchase/action.
Usage .
SF1449 Rules for Admin:
SF18
SF33 None
A print file that Rules for Creating / Changing:
generates a Display vendor from Common | None
Print for Vendor personalized copy of bidders list - defaults No No Checkbox Usage .
the solicitation for each | to "NONE" 9 Rules for Admin:
selected vendor. None
6 options
Additional information | Options: (Accounting code, Rules for Creating / Changing:
Line Item Print that can be selected to | Deliver to Addresses No No | Delivery Address. | Common Prints at line item level.
Options print on the document FOB Designations y ' Usage |Rules for Admin:

None
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Screen Name: Supporting Documentation /
Details Tab

Supporting Documentation |

Details | Addtional Info |

— Document Information

Title:
Type:

Additional Dezscription/Comments

— Document Location
% Elechonic  Hardcopy
Enter path and filename.

[PA0Usou 210N Erowse

[ Save file content into database Launch

i .

Templates

QK | Cancel | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen

Field Name Definition

Screen Name: Support Documentation

Details Tab

Data Element Values

Free | Req'd

form | (Yes/

(Yes/
No)

No/
CD)

Examples-
Standards

Common /

Bureau
Specific

Rules for Creating/ Changing

&
Rules for Administration

Statement of

Rules for Creating / Changing:

Free text. Needs to describe the type of
document you are attaching.
Documents entered here do not

Description of a support Work, t tically print
Title docum%nt bein i 40 Alphanumeric Yes | Yes Government Common | AFOMATESEY PIT- :
uploaded 9 P Estimate, Sole Usage |Documents must be printed separately.
P ' Sourc_e _ Use to enable customers to forward
Justification document in requisition.
Rules for Admin:
None
Rules for Creating / Changing:
i - - None
Type (Not Used) ghe associated support qup Down - no No No Drop-Down List Common .
ocument group. options Usage |Rules for Admin:
None
Rules for Creating / Changing:
Used when you need to print supporting
q q documentation separately. If you want
A brief Independent support documents printed automatically in
- summary/explanation of GO‘.’emme”t Common | the proper order with the award, then do it
Description the supporting 2000 characters Yes | No |Estimate for the Usage | by clause. CSTARS allows you to add text
document. System files within the clause section so they will
Upgrade

print where needed.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
Common / Rules for Creating/ Changing
CSTARS Screen - form | (Yes/ Examples-
Field Name Definition Data Element Values (Yes/| No/ Standards guergiaf\iuc ot & - _
No) | CD) p Rules for Administration
Rules for Creating / Changing:
Used when you need to print supporting
(Enter documentation separately. If you want
o Hardcopy support documents printed automatically in
D t Locati The location of the CE)Ipt'(t)nS'. v v bofat'gn’ st Common | the proper order with the award, then do it
ocument Location | o hporting document. v e% ronic €S . f'Ip og eius N9 | ysage | by clause. CSTARS allows you to add text
ardcopy e, rﬁa e files within the clause section so they will
'II\'I(S;/nV T;tee)USIng print where needed.
P Rules for Admin:
None
Rules for Creating / Changing:
Used when you need to print supporting
; documentation separately. If you want
he el . Eree or;n Offl support documents printed automatically in
. The electronic or . rowseforiie | ~,mmon |the proper order with the award, then do it
Path/Filename hysical location of the | Name & Path of File | Yes | Yes |location
Eley C'\Pro'écts\SO Usage by clause. CSTARS allows you to add text
' W docJ files within the clause section so they will

print where needed.
Rules for Admin:
None
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2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd . .
Common / Rules for Creating/ Changing
CSTARS Screen Al form | (Yes/ Examples-
Field Name Definition Data Element Values (Yes/| Noi Standards gure_aft_u & .
No) | CD) pecinc Rules for Administration
Rules for Creating / Changing:
Used when you need to print supporting
documentation separately. If you want
Utility to save the support documents printed automatically in
Save file contentin | document to a database |~ oo NG NG Checkbox Common | the proper order with the award, then do it
database instead of a referenced Usage |by clause. CSTARS allows you to add text
drive. files within the clause section so they will
print where needed.
Rules for Admin:
None
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Screen Name: Supporting Documentation /
Additional Info Tab

Supporting Documentation |

Dietails  Additional lrfo |

— Attachment Infarmation

Attached On: 0441 7/2006
Altached For: SB13410600293

Attached From: Salicitation

[ ‘Current Yersion/Copy of the Statement of York, [SOW]:
[ For "web Publish' with the Solicitation/émendment.

— Related D atez

Created On: | / /
Received On: | / /
Effective On:| # /

Ok Cancel Help
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CBE BPR and Data Standardization
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3.0 Administer the Contract

Free | Req’'d Common / _ _
CSTARS Screen Field — form | (Yes/ Examples- Rules for Creating/ Changing
N Definition Data Element Values (Yes/ No/ Sl SBure_aft_u Admin Rules
No) CcD) pecific

Screen Name: Support Documentation

Additional Info Tab

Rules for Creating / Changing

Common | None
Usage Rules for Admin:

None

A flag to identify the most
current version of a support | Checkbox No No Checkbox
document.

Current Version/Copy
of the SOW

Rules for Creating / Changing

For 'Web Publish' with | Internal web address to Common | None

the Solicitation/ allow internal uploading of Checkbox No No Checkbox Usage .
Amendment documents. 9 Rules for Admin:
None
Rules for Creating / Changing
Defaults from the requisition.
Created On The date the support MM/DD/YYYY No | No 06/08/2006 | Common . e requistt
document was created. Usage Rules for Admin:
None
Rules for Creating / Changing
Defaults from the requisition.
Received On The date the support MM/DD/YYYY No | No 06/08/2006 | Common e e
document was received. Usage Rules for Admin:

None

Rules for Creating / Changing

Common | Defaults from the requisition.
Usage |Rules for Admin:

None

The date the support
Effective On document became (or will MM/DD/YYYY No No 06/08/2006
become) effective.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Solicitation Amendment Screens

Screen Name: Create Amendment to “Solicitation Number” /
New Amendment Tab

Create Amendment to 5B1341-06-0-0298 |

Mew Amendment I

Enter up to four numbers andor letters For the Solicitation's
Armendrment.

Azsign Amendment Mumber: I

] | Cancel
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free| Req'd : :
. Common /|Rules for Creating / Changing
ESILARS Sl [FIE Definition Data Element Values ol (VES) S Es- Bureau Data
Name (Yes/| No/ Standards Specifi :
No) | CD) pecitic Rules for Admin

Screen Name: Create Amendment to “ Solicitation

New Amendment Tab

Rules for Creating /

Changing:
Control number starting None
with an “A” that uniquely . Common .
Amendment Number identifies a solicitation Text Field - 4 chars No | Yes A001, A0OO02 etc. Usage Rules for Admin:
amendment document. As of May 25, 2006, the

Acquisition Council approved
this new numbering format.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation Amendment /
SF30 Admin Tab

Solicitation Amendment |

SF30 Adrnin | Descriptil:unl .ﬁ.ddressesl

— Solicitation [nformation

Fequest Mo.: Project Mo.: ||

Solicitation Mo 5813341 0600298 |zzued On: 04472008

— Amendment Admin

Lrmend Mo, 0001 Effective D ate; IEI4.I’1 72006

[T Offers Due Date offers is extended, Offers Due Or; I A

[T Cancellation Matice for zolicitation.

Contractar must sign and return: IEI'I copies to the lzsuing affice.

] 4 Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Screen Name: Solicitatio
SF30 Admin Tab

Definition

n Amendment

A unique number

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating / Changing Data
Rules for Admin

Rules for Creating / Changing:

i i - None
Egg;t Number (Not assigned to this Iﬁ;::'e'd 16 Yes No Not Used CS?amgn -
procurement action. 9 Rules for Admin:
None
Rules for Creating / Changing:
i Can change the default.
Effective Date Date amendment is MM/DD/YYYY No | Yes 07/04/2006 | Common ge e
effective. Usage Rules for Admin:
None
Rules for Creating / Changing:
Offers Due Date offers i Identifies if the c Must select this box in order to end
ers Due Date oflers Is solicitation due date has | Checkbox No Yes Checkbox ommon 5 date.
extended Usage _
been extended. Rules for Admin:
None
Rules for Creating / Changing:
Identifies th - c Only required if due date has been
Offers Due On entimes the new otfer | vim/ppryyyy No | No 08/15/2006 OmMOn | extended.
due date. Usage

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
. Common / ; i
CSTARS Screen Field — form | (Yes/ Examples- Rules for Creating / Changing Data
- Definition Data Element Values (Yes/ | No/ Sl Bure_a_u Rules for Admin
Specific
No) CD)
Rules for Creating / Changing:
c llation Notice f dentifies if solicitati c Used only if solicitation has been
ancellation Notice for entifies if solicitation Checkbox No No Checkbox ommon | .ancelled.
solicitation has been cancelled. Usage .
Rules for Admin:
None
Rules for Creating / Changing:
Contractor must sign The number of copies in Section L will provide further
ot . addition to the original . - Common | information on the type of copy
and return 'x' copies to copy required for Text Field - 2 digits Yes No 02 Usage (e.g. hard, electronic)

the Issuing Office

submission.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation Amendment /
Description Tab

S olicitation Amendment Ed |

SF30 Admin  Description | Addresses |

— Dezcription of Amendrment/Modification

| Bi

Dezcrption File
MOME Browse

Launch

Templates

g8

(] Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field

N Definition

Screen Name: Solicitation Amendment

Description Tab

free qu,(/j Common / [Rules for Creating / Changing
Data Element Values &g:l (N?j Examples-Standards Bureau Data
No) | CD) Specific Rules for Admin

Rules for Creating /
Changing:
Description of Description of action Text Field Yes | Yes Amendment to Common | Must describe the purpose of
Amendment/Modification | being taken. solicitation Usage the Amendment.
Rules for Admin:
None
Rules for Creating /
. Changing:
File name and .
Description File path/extension of the Text Field - 50 Yes | No P:/ffile.doc common | None
. chars Usage .
file. Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Solicitation Amendment /
Addresses Tab

S olicitation Amendment Ed |

SF30 Admin | Description  Addresses |

— Address Information

Enter a valid addresz code for each of the two addreszes. The comesponding
address will dizplay below.

lssued By: |M g| Adrmin By |unuse g|

MATIOMAL IMST OF 5TDS AND TECHNOLOGY
100 BUREAU DRIVE STOP 1840

BUILDING 301 ROOM B123

GAITHERSBURG MD 20333-1640

(] Cancel Apply Help
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CBE BPR and Data

Standardization

2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen
Field Name

Screen Name: Solicit
Addresses Tab

Definition

ation Amendment

Procurement Office

Data Element Values

Address Code from

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating / Changing Data
Rules for Admin

Rules for Creating / Changing:

Procurement Office code. May be
overridden.

solicitation amendment.

Table

Issued By code of user issuing the | Address Lookup No Yes Lookup Table Cl(jmmon T[}Iet:‘ulljgdc;lressé for thhe cod$ slglected
solicitation amendment. | Table sage | will be displayed in the text field on
the screen.
Rules for Admin:
None
Rules for Creating / Changing:
Procurement Office code. May be
Procurement Office overridden.
Address Code from
Admin B code of user Address Looku NoO Yes Lookun Table Common | The full address for the code selected
y administering the P P Usage | will be displayed in the text field on

the screen.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Route List/
Reviewer Tab

R oute List |

Reviewer I

Reviewer's code; I gl

R eviewer:
Title:
Order for receiving document; Iﬁ
Frionty of document being routed: Iﬁ
f+ Approval Bequired € Carbon Copy
[~ Wiew Only

k. | Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen - form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | No/ Standards SBpuerc?i?iL:: Rules for Admin
No) CD)

Reviewer Tab

Rules for Creating / Changing:

Can be edited along the way and
previous reviewers are not required
by the system to review again.

lied f h Can be routed as view only to

pulled irom the user prevent editing. User can add

setup. This will vary per , .
. Reviewer Code from Bureau | himself or herself as the last person
Reviewer Code bureau and be the No Yes Lookup Table Specific | on route so that they receive a

eople that you User Table P o
P 8/ you h notification when the requisition has
need/want to review the received final approval.

requisition. . .
The system will allow preset routing

but it is not enforced.

Rules for Admin:

None

Three-digit agent code

Rules for Creating / Changing:

The system starts with 10 and
The sequence in which . increases in increments of 10, but
the selected Numeric Value for Common | this can be changed to any integer.

. , Routing (10, 20, 30, Yes Yes 10, 25 oo
reviewer/approver will etc.) Usage Two or more individuals can have
get the requisition. ' the same sequence number.

Rules for Admin:
None

Receiving Order
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen - form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | NoJ Standards Bure_a_u Rules for Admin
Specific
No) CD)
Option that moves the Rules for Creating / Changing:
approval action . Training issue
Priority message to the tops of l\cl)ulrrg)erlc Value defaults No No 10, 25 CSrSnamgn 9 -
the approver's CSTARS 9 Rules for Admin:
inbox. None
Rules for Creating / Changing:
CAUTIONARY NOTE: Approval is
) not required through the system.
Approval Required - However as a business practice,
Document must be Contracting Officers must approve
aDDFOVSd befohre it Options: solicitations prior to issuance.
Type of Approval proceeds on the routing. Approval Required No Yes Radio Button Common Defaults to "Approval Required".
Carbon Copy - Usage " "
4 Carbon Copy User can change to "Carbon Copy".
Document will proceed . !
Carbon Copy still requires an
on route regardless ; ;
Approve/Disapprove action to
approval. ;
remove from inbox.
Rules for Admin:
None
Rules for Creating / Changing:
The default is field is unchecked."
Checkbox which View only" allows
. allows/prevents Common | approval/disapproval, but not
View Only reviewers to make Checkbox No No Checkbox Usage |document editing. If you select

changes.

"Carbon Copy", View Only defaults.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Award Screens

Screen Name: PIIN Number Assignment /

PIIN Tab
PlIN Humber Assignment |
FIIM |
Call Number Entry |
Pleaze enter the Friced PO Muriber Ma zallz have been made against this agreement.
3 |w | =
Enter Call Hurnber I
aFk. | Cancel ﬂl
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field

- Definition

Screen Name: PIIN Number Assignment

PIIN Tab

Data Element Values

Examples-
Standards

Common /

Bureau
Specific

Rules for Creating / Changing Data
Rules for Admin

Rules for Creating / Changing:
4 Segments: The activity codes and document
. Activity Code = 6 char YA132307CNO0OL, counter codes are specified in a
A unique number Fiscal Year = 2 digits DG133C06SE0001 | Common | DOC CAM Chapter.
Award Number assigned at the start of | Counter Code (Type No | Yes he fi iaht digits default f h
the award process. of Contract) = 2 chars ’ Usage The first &g tdigits default from the
_ SA130106CN0O001 user profile.
Counter =4 _
alphanumeric digits Rules for Admin:
None
_ Rules for Creating / Changing:
A unique number that Free form, agency specified.
gjrzgtrlffgsaﬁwif zclgllgnket Bureau Not system generated.
Call Number BPA, IDIQ or a BPA Text Field - 5 digits Yes | Yes C0001, Y0001 Specific Rules for Admin:
Agreement. (Locally This field is used for BPA Calls, DO
created) Local, Priced BOA Orders and
Unpriced BOA Orders only
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Administration /
Admin Tab

Award Administration E3 |

Adrniry | F'ru:upertiesl Addressesl Fundingl Text I Fu:urmlnfu:ul Eatalu:ugl

— Award Infarmation

Award D ate: Auwward Form: Iﬁ
Expirez On: PR Murnber: 06-210-2272
Signed On: G54/F55:

Proceed O ate: Start Date: | / /

Currency: |11s vl Dallars Rate: 1.000000
WYendor: [00004492 g|

A58 PACIFIC LABORATORY ACCREDITATION CO
1 - 73 FLEMINGTON RD
WORTH MELEOURME. 3051

COR/COTR: | Q|
Contract Officer: I gl

(] 4 | Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd

. Common / Rules for Creating /
CEIARD SEreen [He Definition Data Element Values | (oM | (Yes/ Examples- Bureau Changing Data
Name (Yes/ | No/ Standards Specifi .
No) | CD) pecitic Rules for Admin

Screen Name; Award Administration

Admin Tab

FPDS-NG data defined as:
Date Period of Performance

Commences. This is Rules for Creating /
usually the same as the Changing:
datg signed but may be The date defaults to current
earlier or later under some date, but should be

Award Date circumstances. This date | viv/ppyyyyy No | Yes 05/03/2006 common | changes to the actual
can be the same date as Usage | effective date of the
the Award/Signed Date. On purchase.

modifications this is the
date the modification is
effective. Apply agency None
rules regarding effective
date and date signed.

Rules for Admin:
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
: Common / Rules for Creating /
CSTARS Screen Field Definition Data Element Values | 'or™ | (Yes/| Examples- Bureau Changing Data
Name (Yes/ | No/ Standards Specific les f .
No) CD) p Rules for Admin
Options:
AD838
BS008 Rules for Creating /
DD1155 Changing:
. . GS300
The form for which this OF347 Common You must select t_he proper
Award Form acquisition will be printed No | Yes Drop-Down List form for the specific
SF1411 Usage ;
on. requirement.
SF1442 .
SF1449 Rules for Admin:
SF252 None
SF26
VA2138-7
Rules for Creating /
Changing:
NIST and OS use for
Th d date for th ¢ 5 Period of Performance end
Expires On e.%” . aef orhe current | vim/ippryyyy No | No 04/30/2006 S“ref"]}.” date.
period of performance. pecific | NOAA and Census do not
use.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd i
_ Common / Rules for Creating /
CSTARS Screen Field Definition Data Element Values | 'or™ | (Yes/| Examples- Bureau Changing Data
Name (Yes/ | No/ Standards Specific les f .
No) CcD) p Rules for Admin
Rules for Creating /
Changing:
] _ CAUTIONARY NOTE:
FP.D-S-NG data defined as: The CO must enter this
T.hIS.IS when a mutgally date after signing the
binding agreement is hardcopy, but before
reached as specified below: validating the award in
+ For funded actions, the CSTARS.
award date is the date If this date is not entered,
the funds were CSTARS causes
obligated. subsequent errors in
+  For awards, which will modifications.

_ be funded at a future Common | The dates are locked after
the date.3|gneq by the and/or financial obligation
contracting officer. is approved in CFS.

* For basic agreements, Training issue.

or IDVs, for which there Rules for Admin:

is no funding on the .

basic document, the A.Systems Admlnlstrator

award date is the date W'.” be reqqlr'ed' to correct

mutually agreed upon this date if it is in error.

by the contracting officer Note: All FPDS-NG

and the contractors. standard reports, unless
otherwise stated in the
report criteria, will use the
Award Signed Date.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
: Common / Rules for Creating /
ESIARS SESE [HE Definition Data Element Values | oM | (Yes/ s e Bureau Changing Data
Name (Yes/ | No/ Standards Specific les f .
No) CD) p Rules for Admin
Rules for Creating /
Changing:
This field only appears with
_ GSA-related contract
The number assigned by numbers.
GSA/FSS Number originating agency forthe | 1 ciyy 19 chars Yes | Yes | Gs25r6049D | COMMON |4t be entered without
award that your order is Usage dashes
placed against. ' )
Rules for Admin:
This field is used for DO
Other Agency and
Agreement Type Awards
The date when the vendor Rules for Creating /
is authorized to begin pre- Changing:
Proceed Date performance aCt'V!t'eS such MM/DD/YYYY No Yes 06/13/2006 Common | None
as obtaining permits. Usage .
Applies mostly to Rules for Admin:
construction contracts. None
Rules for Creating /
The date when the work Common Changing:
Start Date (performance) actually can | MM/DD/YYYY No Yes 08/20/2006 Usage None
begin. Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating /
Changing Data

Rules for Admin

Currency

The currency code for
payment purposes.

Drop-Down with all 2
digit country codes
listed - defaults to US

No

Yes

Drop-Down List

Common
Usage

Rules for Creating /
Changing:
Defaults to US.

Must be changed if
necessary for payment.

Rules for Admin:
None

Vendor

CSTARS vendor
identification number for the
contractor receiving the
award.

Note: This is not an FPDS-
NG defined data item.

Vendor Number from
CSTARS Look-up
Table.

No

Yes

Lookup Table

Common
Usage

Rules for Creating /
Changing:

Vendor must exist in
CSTARS.

Must be in the CCR (unless
it is a FAR exception).
There are five exceptions
identified you can select
from in FPDS-NG.

Contracting officers may
enter DUNS numbers for a
vendor.

Rules for Admin:

System administrator can
add vendors to CSTARS
look-up table.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
. Common / Rules for Creating /
ESIARS SESE [HE Definition Data Element Values | oM | (Yes/ Seuldles Bureau Changing Data
Name (Yes/ | No/ Standards Specifi .
No) CD) pecitic Rules for Admin
Rules for Creating /
Changing:
The agent code of the OS required field.
person appointed by the Agent Code from User Bureau NIST, NOAA and Census
COR/COTR Contracting Officer as the Table No No Lookup Table Specific | not required on simplified
representative. purchases.
Rules for Admin:
None
Rules for Creating /
The Procurement Office Changing:
' Authorizing Official. The Agent Code from User Common | Must have appropriate
Contract Officer person who signs the Table No Yes Lookup Table Usage level warrant.
award. Rules for Admin:
None
Final Report V1.0 Award-9 8/1/2006




CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Administration /
Properties Tab

Award Administration Ed |
fdmin  Froperties |.&ddresses| Fundingl Text I Fu:urmlnfu:ul Eatalu:ugl
— Delivery Info
Delivery Date; Im = Origin
Ship\-"ia:l % Destination
Govw't Bill of Lading:l " See Scheduls
— Other

nacs:[ Q)

Reference your: I

DPAS Rating: I

Contractor must zign thiz document and return: IEIEI copies bo izzuing office.

— Other Than Full & Open Competition

INnne j Select 1 through 7 for authaorizahion type: Il vI

(] Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen

Field Name Definition

Screen Name; Award Administration

Properties Tab

Data Element Values

Free |Req'd Rules for Creating / Changin
form | (Yes/ Examples- CgTer:S/ . Daltag ging
(Yes/ | No/ Standards Specifi .

No) CD) pecinc Rules for Admin

FPDS-NG data item
“Completion Date” defined
as: Rules for Creating /
The end of the base Changing:
contrqctglustgny c May be changed if defaulted in
Delivery Date exercised options. MM/DD/YYYY No | Yes 11/24/2006 OMMON | from the
Note: If a modification Usage | equisition/solicitation.
changes the delivery date, Rules for Admin:
CSTARS will update this '
field upon formal None
“validation” within
CSTARS.
Rules for Creating /
Changing:
Census, OS, NIST use for
Ship Via Method of shipment. Text Field - 15 chars Yes | No FedEx, US Bureau | shipping method.
Ground Specific
NOAA does not use.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd ; ;
Common /|Rules for Creating / Changing
CSTARS Screen o form | (Yes/ Examples- Data
Field Name Definition Data Element Values (Yes/ | No/ Standards gure_afly _
No) | CD) pecinc Rules for Admin
Rules for Creating /
Unique number assigned Burea Changing:
Gov't Bill of Lading | to a specific shipping Text Field - 20 chars Yes | No 3445776 Specific Rarely used.
account. Rules for Admin:
None
Abbreviation for Free on
Board. Point where the
government accepts
responsibility for delivery.
If Origin, the Gov't .
assumes cost of shipping Obtions: Rﬁles for F:reatmg/
and responsibility for the Oﬁ ol Common Changing: o
FOB items at vendors outboard an No | Yes Radio Buttons Defaults to destination.
o . Destination Usage )
shipping point. If Rules for Admin:
LS See Schedule
destination, the vendor None
pays shipping and the
government does not
accept responsibility until
delivery to the final
destination.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd ; .
Common /|Rules for Creating / Changing
CSTARS Screen o form | (Yes/ Examples- Data
Field Name Definition Data Element Values (Yes/ | No/ Standards gure_afly _
No) | CD) pecitic Rules for Admin
Rules for Creating /
Changing:
Chosen from lookup table.
An abbreviation for North Rules for Admin:
American Industry For FPDS-NG the Product or
Classification System. The Service Code (PSC) must
code that identifies the 6-digit numeric c correlate to the selected
NAICS type of supply/service NAICS Code from No | Yes | Lookup Table Ssmamgn NAICS.
being procured. SIC/NAICS Table 9 If more than one code applies,
Note: See report the code that best
http://www.census.gov/ep identifies the product or
cd/naics02 for codes. service acquired and
represents the predominance
of the dollars obligated or de-
obligated for the
contract/action.
Rules for Creating /
Refers to contractor “Quote date Common Changing:
Reference Your documents associated Text Field - 60 chars Yes No " None
: 05/06/2006 Usage .
with the award. Rules for Admin:
None
Abbreviation for Defense les f ing /
Priorities and Allocation gﬁ;nsgi?];qea“”g
. System. Itis a joint DOD — | 1oyt Field —4 chars :
Rat!ng (DPAS DOC priority rating for Yes No DXA1, DOA7Y common | \one
Rating) ; = Usage .
ordering commodities Rules for Admin:
during a time of national None
emergency.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd ; :
Common /|Rules for Creating / Changing
CSTARS Screen o form | (Yes/ Examples- Data
Field Name Definition Data Element Values (Yes/ | No/ Standards guer(?iaflili: Pules for Adm
No) | CD) p ules for Admin
Contractor must Rﬁles for F:reating /
sign this document | Number of copies the Text Field - 2 digits defaults Common Changing:
and return 'x' contractor must signand | " 9 Yes | Yes 1,2,3 Usage Defaults to 0.
copies to issuing return to the government. 9 Rules for Admin:
office None
Rules for Creating /
. Options: Changing:
Other than Full & Exception code for other None . Common " "
o than full and open No | Yes | Drop-Down List Defaults to "None
Open Competition competition 10 USC 2304c Usage .
p 43 USC 253¢c Rules for Admin:
None
Rules for Creating /
Changing:
Legal reason associated Options: Required if other than full and
Authorization Type | for other than full and 1 through 7 if above field has No No Drop-Down List Common q "
o . " Usage open competition.
open competition. value other than "None .
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Administration /
Addresses Tab

Award Administration |

Adminl Properties  Addresses IFundingl Texut I Fu:nrmlnfu:nl Eatalogl

— Addresz Information

Enter a walid address code for each of the four addrezses. The corezponding
addrezz will dizplay below.

lezued By: |[IES gl Payment bade By: IF'.&‘T'EIFF gl
Deliver To: |nnnnt|4 g| Administered By |nnusa g|

Addiezz Dizplay:

MNATIOMAL IMNST OF STDS AND TECHNOLOGY
100 BUREAL DRIYE STOF 1640

BUILDING 301 ROOM B1239

GAITHERSBURG MD 20833-1640

— Other Locations

Flace of [nspection: I

Flace of Acceptance: I

Receiving Office: I

Ok | Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free

_ Req'd Common /| Rules for Creating / Changing
CSTARSN?;gen Ak Definition Data Element Values If;g;/ (Yes/ Eﬁ:&g&t Bureau Data
No) No/ CD) Specific Rules for Admin

Screen Name; Award Administration

Addresses Tab

Rules for Creating /
Changing:

Must be office issuing the
award.

Rules for Admin:

Keep user profile update by
user.

Issued B The Procurement Office | Address Code from No Yes Lookun Table Common
y processing the award. Address Lookup Table P ' Usage

Rules for Creating /
Changing:

Pavment Made B The Finance Office that | Address Code from No Yes Lookun Table Common | Must be office paying invoices.
y y processes the invoices. | Address Lookup Table P ' Usage |Rules for Admin:
Keep user profile update by

user.

Rules for Creating /

Changing:
The first point of None
Deliver To delivery for the goods or Address Code from No Yes Lookup Table. Common ,
Services. Address Lookup Table Usage |Rules for Admin:

List maintained by system
administrator.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free g f
. Req'd Common /| Rules for Creating / Changing
CSTARSNicr:nrgen Al Definition Data Element Values Igg;]/ (Yes/ I;zc(:r?:jgr%ss- Bureau Data
No) No/ CD) Specific Rules for Admin
Rules for Creating /
Changing:
The Contracting Office None
Administered By that administers the Aggress Code from No Yes Lookup Table. Common )
award. Address LOOkUp Table Usage Rules for Admin:
Keep user profile update by
user.
Rules for Creating /
Location where items Common Changing:
Place of Inspection are inspected after Text Field Yes No Receiving Dock Prints on the SF347.
. Usage .
delivery. Rules for Admin:
None
Rules for Creating /
Location for acceptance Common Changmg:
Place of Acceptance | of deliverables by Text Field Yes No Receiving Dock Usage Prints on the SF347.
customer. Rules for Admin:
None
Rules for Creating /
Changing:
. , Initial place of delivery . DOC, HCHB RM | Common | Currently does not print
Receiving Office of goods. Text Field Yes No 4616 Usage |anywhere.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Administration /
Funding Tab

Award Administration |

Adminl F'n:upertiesl Addresses  Funding I Text I Fu:urmlnfu:ul Eatalogl

— Accounting & Appropriation

Cursor Pozition

BDE:IZSZZCF SCIENTIFIC & TECHNICAL SERVICES j

— Paymentz — Yendaor Dizcounts

Payment Type: I EFT j Digcount Terms: IEIEI.EIDEI?G

Digcount Days: (00

[~ Subject to Availabity of Funds
[ Subject to Fast Payment Procedures izt D IDBD
[~ Subject to Prampt Payrent Act

[ Retainage Value
% Cost = Percent

Ireeoice TDZI gl Retainage Cost: ID.DEI

Copies: I'l_ Retainage Percent: 0.00%

007 days for Gow't congtructive acceptance.

0K Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd : :
. Common /| Rules for Creating / Changing
ESIARS SESE [HE Definition Data Element Values ot | (YES) S vlee- Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) | CD) pecitic Rules for Admin

Screen Name; Award Administration

Funding Tab

In the field “Accounting
and Appropriation, Curser
Position”, the ACCS

string: Rules for Creating /
Bureau (2) Changing:
FY (2) Field cannot be changed in the
Project (7) Procurement Office.
Account Task (3) Text Field Yes | Yes Lookup Table Common | To change ACCS, requisition
Usage | needs to be returned and
Fund Code (2) D ;
Requisitioner will need to
Program (9) change ACCS and resubmit.
Organization (16) Rules for Admin:
BOC (8) None

User defined (6)

Note: NIST uses a
different sequence.

An abbreviation for the Rules for Creating /

Budget Object Class. It is Changing:

a numeric code assigned | 8-digit ) : Common | gae solicitation wordin
BOC (Not Used) to financial transactions to | alphanumeric No ves Drop-Down List Usage . 9

identify the class of a Rules for Admin:

service or item. None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating / Changing
Data

Rules for Admin

Payment Type

Method funds are
transferred to vendor.

Options:
EFT

Check
Credit Card
Visa Check
Other

No

Yes

Drop-Down List

Common
Usage

Rules for Creating /
Changing:

Defaults to EFT.
Rules for Admin:
None

Subject to Availability of
Funds

Funds are not available at
the time of this requisition,
but may be available in
the future.

Checkbox

No

No

Checkbox

Common
Usage

Rules for Creating /
Changing:

Decision will be made at the
budget approval level.

An award can be made which
is not fully funded. Once funds
are available, the Award is
modified adding funds.

Box can be changed
(unchecked)

Checking this requires the
inclusion of specific FAR
clauses.

Rules for Admin:

May be required per policy and
regulation.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating / Changing
Data

Rules for Admin

Subject to Fast Payment
Procedures

Indicates expedited
payment process.

Checkbox

No

No

Checkbox

Bureau
Specific

Rules for Creating /
Changing:

Can be used for construction
contracts.

FAR Part 32.

Requires receiving report.
Rules for Admin:

None

Subject to Prompt
Payment Act

Indicates that this contract
is subject to the
provisions of the Act.

Checkbox

No

No

Checkbox

Common
Usage

Rules for Creating /
Changing:
5-CFR-1350

FAR

Required on most payments
except other government
agencies and payment less
than $2500.

Rules for Admin:
None

days for Gov't
constructive acceptance

Number of days the
government has to accept
or reject the invoice.

Text Field - 3 digits

Yes

Yes

007

Common
Usage

Rules for Creating /
Changing:

Defaults to 7 days.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
. Common /| Rules for Creating / Changing
ESIARS SESE [HE Definition Data Element Values| 'O | (Yes/ s e Bureau Data
Name (Yes/ | No/ Standards Specific Rules for Admi
No) CD) p ules for Admin
Rules for Creating /
Changing:
Address Code from
None
Invoice To Gov_ernr_nent_ person to Address Lookup No Yes Lookup Table Common .
receive invoice. Table Usage |Rules for Admin:
Keep user profile update by
user.
Rules for Creating /
Changing:
Copies Number of invoice copies. | Text Field - 2 digits Yes Yes 03 Cl(jgnarggn None
Rules for Admin:
None
Rules for Creating /
The government discount Percentage Field Bureau changing:
Discount Terms offered by vendor for 9 Yes No 1.00 = | NOAA does not use.
defaults to 00.000% Specific .
faster payment. Rules for Admin:
None
Rules for Creating /
Changing:
. Number of days in order | Text Field defaults Bureau |More commonly used with
Discount Days to get discount. to 00 Yes No 15, 30, 45 Specific | negotiated contracts.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; :
. Common /| Rules for Creating / Changing
ESIARS SESE [HE Definition Data Element Values| 'O | (Yes/ s e Bureau Data
Name (Yes/ | No/ Standards Specific Rules for Admi
No) CD) p ules for Admin
Rules for Creating /
The number of days the Changing:
Net Due government has to make | Text Field defaults Yes Yes 30 Common | None
payment following receipt |to 030 Usage .
of acceptable invoice. Rules for Admin:
None
Radio button to reflect _ Rﬁles for F:reating !
how monies to be held Options: Common Changing:
Retainage Value back pending all Cost No No Radio Button Usage None
settlements will be Percent Rules for Admin:
calculated. None
Rules for Creating /
Changing:
The amount of money : : “ "
. ; Amount Field Common | If retainage value “cost
Retainage Cost gglgebrﬁggtgendmg all defaults to 0.00 Yes CD 250.00 Usage |selected, enter amount,
' Rules for Admin:
None
Rules for Creating /
Changing:
The Percent (%) of . . “ "
. , Percentage Field Common | If retainage value “percent
Retainage Percent ;r?logeeséehrilednt::ck pending defaults to 0.00 Yes CD 75.00 Usage |selected, enter amount.
' Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Administration /

Text Tab
Award Administration | x| |
.-'1'-.|:|min| F'ru:upertiesl .-’-'-.ddressesl Funding Test |Fu:urm|nfu:|| Eatalu:ugl
— Comments
Special comments/notations to be printed before line items.
Text file to be printed after the line items.
MNOME Browsze |
Launch |
Template |
— Ceiling Amounts
|ndividual Order Eeiling:l[l.[l[l Effective Date:l A
Total Agreement Eeiling:l[l.[l[l HenewaIDate:l A
Ok, | Cancel | Apply | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; :
: Common /| Rules for Creating / Changing
CSARS SElEE [FEl Definition Data Element Values o | ((VES) SIS Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) | CD) pecitic Rules for Admin

Screen Name: Award Administration

Text Tab

. General instructions Rules for Creating / Changing:
Comments/Notations to be of the award Common | None
printed before the line . . Text Field Yes No SOW Title )
items applicable to all line Usage |Rules for Admin:
items. None
A valid path of file Rules for Creating / Changing:
location, which holds CSTARS may be sensitive to font
Text File to be printed the text to be printed : e Common | of the document being imported.
after the line items atthe end of all ine | | Xt Field Yes | No P-/ffile.doc Usage | Courier type is recommended.
items. Could be a Rules for Admin:
separate page. None
Maximum amount Rules for Creating / Changing:
and quantity on an Defined by terms and conditions.
Individual Order Ceiling |nd|y|dual ord'er. Amount Field defaults Yes NoO 25000.00 Common | Rules for Admin:
against an existing to 0.00 Usage These fields are used for
I\?dﬁ_f'?'te Delivery Agreement Type Awards only
enicle. (e.g. IDIQ, BPA, BOA)
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
. Common /| Rules for Creating / Changing
CEIARE ST [Fe) Definition Data Element Values | [orm | (Yes/ S Es- Bureau Data
Name (Yes/ | No/ Standards Specific Rules for Admi
No) CD) p ules for Admin
Rules for Creating / Changing:
Contract award date Y(_)u cannot place orders prior to
this date.
for agreements only. .
Effective Date MM/DD/YYYY No | Yes 08/15/2006 | Common | These fields are used for
o Usage |Agreement Type Awards only
Note: This is NOT an (e.g. IDIQ, BPA, BOA)
FPDS-NG data item. .
Rules for Admin:
None
Rules for Creating / Changing:
_ . Defined by terms and conditions.
Maximum quantity or h field df
. dollar amount on a Common These fields are used for
Total Agreement Ceiling e Defaults to 0.00 Yes No 100000.00 Agreement Type Awards only
new Indefinite Usage
X . (e.g. IDIQ, BPA, BOA)
Delivery Vehicle.
Rules for Admin:
None
A contract can be Rules for Creating / Changing:
renewed on or before These fields are used for
this date. Once this Common | Agreement Type Awards only
Renewal Date date is reached MM/DD/YYYY No No 12/25/2006 Usage |(e.g. IDIQ, BPA, BOA)
orders cannot be Rules for Admin:
placed. None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Administration /
Form Info Tab

Award Admimztration E3
.t'l'n.dminl F'n:upertiesl f-\ddressesl Fundingl Text FormInfo I Eatalogl
— SF2h2

Meaqatiation Authariby: I
Project Title: I

Project Location: I

~ SF1449

Qffer D ated: I Hf

Accepted [kems: I

OF347
|7 [~ HUEZone

(] 4 Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; :
. Common /|Rules for Creating / Changing
ESILARS Sl [FIE Definition Data Element Values ot | (s S vlee- Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) | CD) peciiic Rules for Admin

Screen Name; Award Administration

Form Info Tab

Authority for negotiating Rules for Creating /
the A&E contract. It is a Changing:
SF252.Negot|at|on referer)ce _to the Text Field - 25 chars Yes cb Brooks Act Common Required if using an SF252.
Authority authorization for Usage o
negotiation, normally a Rules for Admin:
FAR regulation reference. None
Rules for Creating /
aned to thi Changing:
SF252 Project Title Argc?trj?gn?zzltg:;io;o this Text Field - 50 chars Yes CD Design building Ca?amgn Required if using an
P ' 9 SF252.Rules for Admin:
None
Rules for Creating /
n h . i b " and Changing:
SF252 Project Location V\érgremteg SEIVICES WILDE | Text Field - 50 chars Yes CD Waéﬁinatr(])nlé) c Cg?amgn Required if using an
P ' 9 T 9 SF252.Rules for Admin:
None
Rules for Creating /
Changing:
SF1449 Offer Dated | Date of contractor's offer. | MM/DD/YYYY No | CD 11/26/2006 CS;”arSg” Required if using an SF 1449.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
: Common /|Rules for Creating / Changing
CBTAIRS SlEE (FE Definition Data Element Values | 1o'm | (ves/ s e Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) CD) pecinc Rules for Admin
Rules for Creating /
. Changing:
SF1449 Accepted CLIN numbers of items Text Field - 60 chars Yes cD 0001 Common Required if using an SF 1449.
Items included in award. Usage .
Rules for Admin:
None
Rules for Creating /
Changing:
If vendor is in a HUB Zone
OF347 HUBZone Vendor in a HUB Zone | Checkbox No | CD Checkbox CS’S”arSg” then check this box.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Administration /

Catalog Tab
Award Admimztration E3
.t'l'n.dminl F'n:upertiesl f-\ddressesl Fundingl Text I Form Info  Catalog |
— Catalog Admin
Catalog Mumber: ™| Allovw Frime Yendar
Effective Date: [T andaton Contract

E stimated Amt: Im

IEstimated Award Amount;

— Delivemn [nformation

Lead Tirme: 0,00

(] 4 Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free Req'd

ESILARS Sl [FIE Definition Data Element Values el (Yes/
Name (Yes/ No/ CD
No) ° )

Screen Name: Award Administration

Catalog Tab

Examples-
Standards

Common /iy jes for Creating / Changing Data

Bureau
Specific

Rules for Admin

Rules for Creating / Changing:

i i None
Estimated Amount Est_lmated amount of | Amount Field No No 123.00 Common .
action. defaults to 0.00 Usage Rules for Admin:
None
Rules for Creating / Changing:
Definii fth Text Field - defaults c Defaults to "Estimated Award
Text Field ehinition otthe - to "Estimated Yes No File Folders ommon | Amount".
estimate amount field. Usage

Award Amount:"

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Line Item /

Detail Tab
Award Line ltem | Award Line Item E3
Detail | ccounting | Delivery | Additional Infa | Receiving | Detail | Accounting | Delivery | Additional Info | Receiving |
[ Item Detail [~ Item Dretail
Min. GQuantity [for IDIG Contract]
0.00]
Item Mo, Quantity Ul Uit Cozt Taotal Cost [term Mo, Max. Quantity Ul Unit Cost Total Cost
0o 1.0 IEA [0.00 0.00 g} f0.00 IEA f0.00 0.00
F5C: Inu:une gl FSC: Inu:une gl
Stack Item No.: | Q] Stock Item No: | g|
= Header f+ Description " Header {* Description
Fenewal of arder number SB1241 05w/0230 - Deobligate CLIM 0007 one hour labar totalling $2200 50% [$110] from -
B662341-000 and 50% ($110) from SEE5300-000
AFPLAC 2006 Membership Fee
The benefitz and services that are covered in the annual membership fee are:
0 access o technical documents, guides, et
:I:l ] | Cancel | Apply Help | :l:l Ok | Cancel | Apply Help

Standard IDIQ
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd ; ;
. Common /| Rules for Creating / Changing
CEMARS SEEE (A1 Definition Data Element Values o (VES) Sl Bureau Data
Name (Yes/ | No/ Standards Specific les f .
No) CD) p Rules for Admin
Screen Name: Award Line ltem
Detail Tab
Rules for Creating /
Changing:
Minimum quantity None
. . required to purchase as a Common ,
Min Quantity (IDIQ) minimum defined in the Defaults to 0.00 Yes Yes 10.00 Usage Rules for Admin:
IDIQ contract. For Indefinite Delivery
Indefinite Quantity Contracts
Only
Rules for Creating /
Changing:
. Defaults from last P
Can be changed or modified
Item No numper assigned tothe. | document (PR, Yes | Yes 0001 Common il
ine item. Y Usage | from requisition.
solicitation) ,
Rules for Admin:
None
Rules for Creating /
: Number of unit items you Defaults from last Common changing:
Quantity . document (PR, Yes | Yes 1, 99 None
wish to purchase. o Usage ,
solicitation) Rules for Admin:
None
A brief description of the Rﬁles for .Creating /
award, usually includes “Detailed System | Common hanging:
Description what the vendor is Free Text Yes Yes Desian DOCl)J/ment" Usage None
required to supply for the 9 g Rules for Admin:
particular line item. None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd ; ;
. Common /| Rules for Creating / Changing
SRS SIS [FE Definition Data Element Values | [orm | (Yes/ s e Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) CD) pecitic Rules for Admin
Rules for Creating /
Changing:
This field is particularly
An abbreviation for Unit of | Defaults from last Lookup Table important to cross servicing.
Issue, a two-character document (PR, EA (Each) Common | Pefaults to EA.
ul code for the unit of solicitation) No | Yes GA (Gallon) Rules for Admin:
fthe item | Right Click on field to HR (Hour) Usage '
E:ﬁsurﬁp;ﬁg;gd ?I L ookun Tab CSTARS values must match
gp ' call Lookup Table CFS, addressed separately at
each bureau.
Any values added in CSTARS
must be added to CFS.
Rules for Creating /
Changing:
Th t of th duct Defaults from last c Number can be positive. CFS
Unit Cost € cost ofthe product or | 4\ iment (PR, Yes | Yes | 123455, 1.24 OMMON | will make negative values zero.
service per unit of issues. Y Usage )
solicitation) Rules for Admin:
Number can be positive. CFS
will make negative values zero.
Rules for Creating /
An abbreviation for Federal Changing:
foucharacier | Defauts fom st Common | Refaults to FSC identifed
) Admin level but can be
FSC classification code of all document (PR, ves ves Lookup Table. Usage changed
items of supply used by solicitation) .
the federal government. Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating / Changing
Data

Rules for Admin

Stock Item No

Provides a means of
simplifying the ordering
process for stock or
warehouse items
frequently reordered.

Defaults from last
document (PR,
solicitation)

No

No

Lookup Table

Bureau
Specific

Rules for Creating /
Changing:

Defaults from C.Request.
Picking a stock item will
overwrite the description field
and additional text can also be
added.

Rules for Admin:

Table is maintained at the
bureau level.

(NOAA) Could use standard
stock numbers such as
National Stock Numbers.

Header

A free text field used
differently by each
bureau. Prints before the
line item.

Defaults from last
document (PR,
solicitation)

Yes

No

Highlight an item,
Periods of
performance.

Bureau
Specific

Rules for Creating /
Changing:

NIST — e.g. A string of
numbers used for working
capital fund amortization. Fed
to another system.

NOAA - Open to end users
CENSUS - Open to end users

OS - Not used
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Line Item /

Accounting Tab

Award Line Item
Detail ~ Accounting | Deliveryl Additional Infol Heceivingl
— Accounting & Appropriation
Line [tern Cost: 0.00 Fund Code: ||
Account Lines:
0.00| 100.00( 2522C
Total Cost; 0.00 Current LI Funding; 100,00 %
Funding Goal: IFu_]_ 1y Funded j
Change Account Line
MHew | Delete |
Curgaor Position
Accounk: |5?"DED1 000000000021 0007 Q000071 02021001 Q00000000000 gl
BOC: IZSZZCF SCIENTIFIC & TECHNICAL SERVICES j
Percent: I'IDD.DD Cost: 0.00 " Cost (¢ Percent
Cluantity: 0.00
Help

:l:l DE Cahcel Apply
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req’'d : :
. Common / | Rules for Creating / Changing
CHUARE Sereer el Definition Data Element Values form | (Yesi Ehigles Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) | CD) pecitic Rules for Admin

Screen Name: Award Line Item

Accounting Tab

Rules for Creating /
Code used by the Changing: _
Treasury to assign . . Common The Fund Co.de is part of the
Fund Code (Not Used) funds to Eederal 2-digit numeric Yes No N/A Usage full ACCS string.
Departments Rules for Admin:
None
Rules for Creating /
Define if each line item | Options: Changing:
. will be fully funded, Fully Funded i . Common None
Funding Goal partially funded or non- | Partially Funding No Yes Drop-Down List Usage .
funded at award. Non-Funded Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req’'d f .
: Common / | Rules for Creating / Changing
CHUARE Sereer el Definition Data Element Values| ('™ | (Yes/ ST CE- Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) | CD) pecitic Rules for Admin
The ACCS string:
Bureau (2)
FY (2)
Project (7
ject (7) Rules for Creating /
Task (3) Chanaina:
Fund Code (2) Defaults from last Common 9ing-
Account document (PR, Yes Yes Lookup Table Usage None
Program (9) solicitation) g Rules for Admin:
Organization (16) None
BOC (8)
User defined (6)
Note: NIST uses a
different sequence..
Stands for the Budget Rﬁles for F:reating /
Object Class. Itis a Changing:
numeric code assigned | 8-digit . Common | The BOC is part of the full
BOC (Not Used) to financial transactions | alphanumeric No No Drop-Down List Usage ACCS string.
to id_entify 'Fhe class of a Rules for Admin:
service or item. None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req’'d : :
. Common / | Rules for Creating / Changing
IS AL Definition Data Element Values| (o™ | (Yes/ Sz Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) CD) pecinc Rules for Admin
Rules for Creating /
Changing:
If the radio button Cost - ging .
is selected, the Cost Fill in after s_electlon of cost or
and Quantity fields are percent radio button.
activated. User can If the cost button is selected,
enter dollars or number then enter dollar amount or
of items in the line item quantity amount. If the percent
to be assigned to the button is selected, enter the
Cost and Quantity or | selected ACCS. Defaults from last Common | percent associated with a
, document (PR, Yes | Yes 100.00 single line item
Percent If the radio button solicitation) Usage g '
Percent is chosen the The total for that line item must
Percent field is equal 100% or the total cost for
activated. The user can the line item as indicated on the
enter the percentage of Line Item Detail screen.
the line item to be Choice must be the same for all
assigned to the line items.
selected ACCS. Rules for Admin:
None
Rules for Creating /
_ Cost or Percent meth.od Defaults from last Changing:
Cost or Percent radio | for calculating allocation : Common N
S document (PR, No Yes Radio Button one
button of line item to more than licitati Usage )
one ACCS. solicitation) Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Line Item /
Delivery Tab

Award Line Item |

Detaill focounting  Deliveny |Additianal Inh:l Heceivingl

— Shipping Information

Delivery Date: || FOB Designation: £ Origin
DeliverTg-quuggq gl ¢ Destination
. " See Schedule

Address Dizplay:

Friority: IEIEI

Supplemental Addrezs: [MIST

:| :| 0K, Caaticeed Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
Common /| Rules for Creating / Changing
CSTARS Screen . form | (Yes/ Examples- Data
Field Name Definition Data Element Values (Yes/ | No/ Standards guersiaftilt mules for Admi
No) CD) p ules for Admin
Screen Name: Award Line Item
Delivery Tab
Rules for Creating / Changing:
Not Not recommended to use today's
A date entered by recommended to date.
, procurement to indicate when use today's date i
S . . ¢ No backdating.
E)Aevt\e/\?(;yL%aet?t em) line item delivery is expected. | MM/DD/YYYY No | Yes |exceptin case of Clcj)?arggn it servi thg deli date wil
Note: This is NOT an FPDS- emergency or Do tho o o
NG data item. h|gh official e the en ale o e line item.
request Rules for Admin:
None
Rules for Creating / Changing:
Deliver To The first point of delivery for ﬁgg:gzz Eggfufrom No Yes Lookup Table Common NOTe f dmin:
the goods or service. Tabl P P Usage |Rulesfor Admin:
able Propose carry over from
requisition.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
Common /| Rules for Creating / Changing
CSTARS Screen . form | (Yes/ Examples- Data
Field Name Definition Data Element Values (Yes/ | NoJ Standards guégiafliuc ot _
No) CD) p Rules for Admin
Abbreviation for Free on
Board. It is the point where
the government accepts
responsibility for delivery. If Defaults from Rules for Creating / Changing:
Origin, the GO"em”_‘er!t Admin Section The Procurement Office should
. . assumes cost of shlp_pmg and Options: . Common | complete this field. In the end it is
FOB Designation responsibility for the items at Origin No Yes Radio Buttons Usage |a Contracting Officer's decision.
vendors outboard shipping Destination o
point. If destination, the See Schedule Rules for Admin:
vendor pays shipping and the None
government does not accept
responsibility until delivery to
the final destination.
Rules for Creating / Changing:
Would only be used in time of
iori - war.
Priority (Not Used) War cpde priority. Can be re Text Field - 2 digits Yes No 99 Common S
established when necessary. Usage | Training issue.
Rules for Admin:
None
Rules for Creating / Changing:
i . . Defaults from document level.
Supplemental Free text field used dlffe(gntly _ Name, Building, Common | Can be changed for specific line
by each bureau for specific Text Field Yes Yes Room for ;
Address ) ; . X Usage item
delivery instructions. delivery. _
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Line Item /
Additional Info Tab

Award Line ltem |

— Pricing Options
™| Hit Separately Frized [T kit to Excesd
¥ Fully fwarded ™| Fricrrear
[T Include in Surcharge

— OCOMUS
Currency: LIS Dallars
Currency Rate: 1000000

- Purchase Request |nformation
Purchaze Fequest Mo 03-351-2357
Line ltem Mao: 0077 Project 1ID: 2w /REE501

—Perod of Perfarmance

Option Penod: lgptign e @l j gl ¥ Exercize
Begin Date: 03/11./2005 End Diater 0443042007

:l :l oK, Carzel | Ay | Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field

N Definition

Screen Name: Award Line Item

Additional Info Tab

Data Element Values

Free Req'd .
Common / Rules for Creating /
form|(Yes/ Examples- Bureau Changing Data
(Yes/| No/ Standards Specifi .
No) | CD) pecitic Rules for Admin

Method for each line item
if you are not using fixed
pricing.

Pricing Options

Options:

Not Separately Priced
Fully Awarded - defaults to
checked

Not to Exceed

Prior Year

Include in Surcharge

Rules for Creating /
Changing:
Only required if using one of
the three option
If Not to Exceed is chosen,
the following options are
displayed and one must be
chosen:

e Quantity

e Price

e Both

Rules for Admin:
None

Common

Checkbox
Usage

No No

Currency conversion rate
for a foreign currency
against the U.S. dollar at
time of award.

Currency Rate

Defaults to 1.000000

Rules for Creating /
Changing:

Changes at time of invoice.
The rate may not be the
same as the rate entered at
time of award.

Rules for Admin:

None

Common

1.00566
Usage

Yes | No
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating /
Changing Data

Rules for Admin

Project ID

Bureau specific number to
identify special efforts,
projects, and plans.

Defaults from Solicitation
and/or Purchase Request
(Requisition)

Yes

No

Varies by bureau

Bureau
Specific

Rules for Creating /
Changing:

NOAA uses for SAM
NIST uses for work order
number.

OS uses for COMMITS funds
tracking

Census uses for ITBP
number

Rules for Admin:

Only the first 9 of the 30
characters passes to CFS.

Option Period

A designated period of
time beyond the base
period. Used for services
to designate multi-year
needs.

Options:
Blank

Base Year
Option Period

No

No

Drop-Down List

Common
Usage

Rules for Creating /
Changing:
Used for services only.

Base Period - The initial
range of final performance.

Option Period - Additional
ranges of time after the base
period

Used as Option Quantity as
well.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field
Name

Definition

Data Element Values

Free

form

(Yes/
No)

Req'd
(Yes/
No/
CD)

Examples-
Standards

Common /
Bureau
Specific

Rules for Creating /
Changing Data

Rules for Admin

Exercise

Checkbox displays if
contract has options that
can be exercised.

Checkbox

No

CD

Checkbox

Common
Usage

Rules for Creating /
Changing:

If not checked, the money will
not be obligated.

Training issue.

Rules for Admin:

None

Begin Date

Base period or option
start date.

MM/DD/YYYY

No

CD

02/15/2006

Common
Usage

Rules for Creating /
Changing:

Required if Line Item Option
used.

Rules for Admin:

Dates must be validated at
award time.

End Date

Base period or option end
date.

MM/DD/YYYY

No

CD

02/14/2008

Common
Usage

Rules for Creating /
Changing:

Required if Line Item Option
used.

Rules for Admin:

Dates must be validated at
award time
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Line Item /
Receiving Tab

Award Line Item

Detaill Accountingl Deliveryl Additional Info  Receiving I

Feceiving Information

Rl Matching: & Zoway ) 3way © d-wap

Receiving Office: I

:l:l 0K Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd : :
: Common /| Rules for Creating / Changing
CSARS SElEE [FEl Definition Data Element Values ot | (YES) s e Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) | CD) pecitic Rules for Admin

Screen Name: Award Line Item

Receiving Tab

Rules for Creating /
Changing:
If you award more than one

Method in which invoice Options: . :
uantity, then it would be
Receiving Method will be processed Dollar Based No Yes Radio Buttons Common unantit{/ 1 JB are $XX would

(quantity-based or price) | Quantity Based Usage be price.

Rules for Admin:
None

Rules for Creating /

Changing:

The number of Options: 2-way - award and invoice.-3-

documents required by 2-way . Common |Way - award, invoice and R&l
. No Yes Radio Buttons _ .

vendor in order to be 3-way Usage |4-way — award, invoice, receipt,

paid. 4-way and acceptance

Rules for Admin:
None

RI Matching

Rules for Creating /
Changing:

None

Rules for Admin:
None

Common
Usage

Office code where the

Receiving Office invoice is to be sent.

Text Field - 8 chars Yes Yes Lookup Table.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Obligation /
Obligation Tab

Award Obligation | Award Obligation |

Obligatic ||:Ither Tu:utalsl Surchargel

Obligation | Other Tutalsl Surchargel

— Award Tatal
¥ Alwayz calculate obligated amount

Lire [tem Total: 0,00

Syward Total 0,00

1JS % Total 0.00

Ohbligated Amount: 0,00
Contiact Officer: [EEH )| 52wED. MICHAEL

[Includes Qther Totalz)]

— dyward Total

¥ Alwaps calculate obligated amount

Lire [tem Tatal: 0.00
Award Tatal: 0,00

S § Total: 0,00
Obligated Amount: 0.00

[Includes Other Totalz]

Contract Officer: |Esg

g| SZWED, MICHAEL

— FPDS Reporting

¥ Feparting Fequired
¥ Cieate/Update Repart on Cloze

— FPD'S Reporting

¥ Reporting Fequired
¥ Create/Update Repart on Cloze

— Indefinite Auantity Contract [nfo

Minimum Award Taotal: ID.DD
Minimum US $ T atal |u.uu

(] 8 | Cancel Apply

Help

(] | Cancel | Apply

Help

Standard

IDIQ
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd SaTGK : :
CSTARS Screen Definition Data Element | form | (Yes/ Examples- Bureau Rules for Creating / Changing Data
Field Name Values (Yes/ | No/ Standards Specific Rules for Admin
No) | CD)

Screen Name: Award Obligation

Obligation Tab

Rules for Creating / Changing:
Defaults to checked.

Indicates if user want Common During Continuing Resolution, uncheck
the total amount of the | Checkbox No Yes Checkbox this box and enter only amount to be

award obligated. Usage obligated.
Rules for Admin:
None

Always calculate
obligated amount

Rules for Creating / Changing:
Triggered when "always calculate

The net amount of Grayed out if ; " ;
obligated amount" box is unchecked.
Obligated Amount funds (in dollars and above box is CD Yes 100.00 CSrSnamgn g .
cents) obligated. checked 9 Rules for Admin:

(FPDS-NG) If the net amount is zero,
enter zero.

Rules for Creating / Changing:

The warranted None

. Contracting Officer CO Code from Bureau .
Contract Officer signing the award User Table No Yes Lookup Table. Specific Rules for Admin:
document. Maintained by the Systems

Administrator.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd Common / _ _
CSTARS Screen Definition Data Element | form | (Yes/ Examples- Bureau Rules for Creating / Changing Data
Field Name Values (Yes/ | No/ Standards S e Rules for Admin
pecific
No) | CD)
Rules for Creating / Changing:
Defaults to checked.
- FPDS-NG reporting requirements are
FPDS Reporting .If checkgd, |'nd|cates Common | defined in section 2.1 (pages 2-3) of the
. information is reported Checkbox No Yes Checkbox X .
Required to FPDS-NG svstem Usage FDPS-NG User’s Manual, Version 1.0,
ystem. dated May, 2006
Rules for Admin:
None
Transfers data to . .
FPDS-NG system on Rules for Creating / Changing:
completion of the None
successful obligation FPDS-NG reporting requirements are
Create/Update function. Common | defined in section 2.1 (pages 2-3) of the
Report on Close When user clicks “OK” Checkbox No No Checkbox Usage FDPS-NG User’s Manual, Version 1.0,
CSTARS automatically dated May, 2006
transfers user to FPDS- Rules for Admin:
NG reporting for inputs None
by user.
Rules for Creating / Changing:
Guaranteed minimum of Common None
Min Award Total IDIQ Contract. Defaults to 0.00 Yes CD 10000.00 Usage Rules for Admin:
For Indefinite Delivery Indefinite
Quantity Contracts Only
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req’d Common / _ _
CSTARS Screen Definition Data Element | form | (Yes/ Examples- Bureau Rules for Creating / Changing Data
Field Name Values (Yes/ | No/ Standards Specifi Rules for Admin
pecific
No) | CD)
Rules for Creating / Changing:
Total obligated amount None
; in US dollars if Common .
Min US $ Total awarding in foreign Defaults to 0.00 Yes CD 25000.00 Usage Rules for Admin:
currency. For Indefinite Delivery Indefinite
Quantity Contracts Only
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Obligation /
Other Totals Tab

Award Obligation |

Obligation ~ Qther Totals I Surchargel

— Optiohal Charges/Dizcounts
Lire [tem Taotal: 0.00
Type of Dizcount: |#
Dizcount: IEIEIEI—
Amount/Percent: 0,00
Walue Added Tax Rate: W
Tatal WaT Arnount: 0,00

Shipping Charges: IEI.EIEI

Awsard Total: 000

0k Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd : :
: Common /| Rules for Creating / Changing
CSARS SElEE [FEl Definition Data Element Values o | (s S Bureau Data
Name (Yes/ | No/ Standards Specifi .
No) | CD) pecific Rules for Admin

Screen Name: Award Obligation

Other Totals Tab

Rules for Creating / Changing:

Di t offered b Options: c Make sure the type of discount
Type of Discount Iscount ottered by Amount No No Drop-Down List OMMON | given in the response is entered.
vendor. Usage .
Percent Rules for Admin:

Does not pass to CFS.

Rules for Creating / Changing:
The amount or Make sure discount given in

Common

Discount percentage of discount | Defaults to 0.00 Yes | No 1.00 response is entered.

) Usage
given. g Rules for Admin:
Does not pass to CFS.
The percentage of Rules for Creating / Changing:
iti i None
Value Added Tax Rate additional tax imposed Defaults to 0.00 Yes No 2.00 Common .
by another country Usage |Rules for Admin:
beyond cost of items. Does not pass to CFS.
Rules for Creating / Changing:
A ‘ i B Most bureaus add shipping
Shipping Charges mount used tor Defaults to 0.00 Yes No 250.00 ureau charges as a separate line item.
shipping Specific

Rules for Admin:
Does not pass to CFS.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Obligation /
Surcharge Tab

Award Obligation |

Dbligatiu:unl Other Tatalz  Surcharge I

 Customer Surcharge Totals

v Automatically calculate surcharge

Surcharge Rate: ID.EIEI 4

Amount Included in Surcharge: 0,00
Surcharge Total: 0,00

Manual Surcharge Total: ID.EIEI

Revenue Account: I gl

0k Cancel Apply Help

Final Report V1.0 Award-55 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Req’
Free i i
: d Common /| Rules for Creating / Changing
CSTARSNi(r:rzgen Al Definition Data Element Values {ggsnl (Yes/ Eﬁ:{%gﬁ; Bureau Data
No/ Specific Rules for Admin
No) CcD)

Screen Name: Award Obligation

Surcharge Tab

Rules for Creating / Changing:

i Defaults to checked.
Automatically calculate Pe.rcent of surcharge Checkbox NoO No Checkbox Common .
surcharge paid to use contracts. Usage |Rules for Admin:

Does not pass to CFS.

Rules for Creating / Changing:

None
Pe.rcent of surcharge Defaults to 0.00% Yes | No 1.00 Common .
paid to use contracts. Usage Rules for Admin:

Does not pass to CFS.

Surcharge Rate

Account code to Rules for Creating / Changing:

which surcharge Account Code from Common | None

Revenue Account Yes | No Lookup Table. ,
revenue should be Account Table Usage Rules for Admin:
credited.

Does not pass to CFS.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Document

= Award Document - 581341-06-N-0930
Fie Took: Dplion:

DEH X @2iaveyhBEE |
I.I‘-'ulSh:tms j In‘il.llclﬂ.lses ﬂ

FiHn]Clawses Tax Tile:
F.O.B. DESTIMATION MO 1591]

522047 KO CENTRAL CONTRACTOR REGISTRATION [DCT 2003

52 204-3 TES ANNUAL REFRESEMTATIONS AMD CERTIFICATIONS LA |
ke e MO OFFEROR REFRESEMTATIONS AMD CERTIFICATIONS-COI
G224 MO CONTRACT TERMS AND CONDITIONS-COMMERCIAL ITEM
322125 YES LONTRACT TERMS AND CORDITIONS REQUIRED TO IMFL
522522 YWES CLAISES INCORFORATED BY REFEREMCE [FEE 1938)

HIST LOCAL_02 B0 BILLING BHSTRULCTIONS

Copy Solicitation Document
Solicitation: SB1341-06-C-0466

Applicakbilicy: Opriokal Incorporatal Raferanca ’;‘

Copy document from this solicitation: |M

This screen is used to incorporate clauses into an Award either simultaneously based on the type of award using the FAR Matrix or
individually. Clauses can be automatically brought forward from the solicitation using the Copy Solicitation Document screen. The
clauses in each matrix can be modified based on bureau specific requirements. It also provides the opportunity to incorporate text files
into the Award or delete clauses. Contracting personnel must be trained on department and/or bureau-specific clause requirements. If
individual clauses are to be incorporated into the Award, the following Clauses Screen will be used.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Clauses /
Clauses Tab

Clauses |
Clauze I
~ Attibutes
Clauze: || gl £ Full Text
Supplement: I j " Reference
Sectinn:l j [ Page Break
Header: ﬂ
=l
Title: ]
hd|
Eillllra |
] Cancel Apply | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free
Req'd - Common /igyjes for Creating / Changing Data
CS;}QIIESNiggen Definition Data Element Values Isggl (Yes/ Eﬁ:{%géss Bureau | fg .g 9
No) No/ CD) Specific Rules for Admin

Screen Name: Clauses

Clause Tab

Rules for Creating / Changing:

This screen is used for adding
individual clauses to the award.
FAR, CAR, or Local Clause Number Common |FAR, CAR, or Agency Policy.

Clause 2@:?3 included in the Lookup Table es No Lookup Table Usage Full text or Referenced dependent

on clause selected.
Rules for Admin:
None

Rules for Creating / Changing:

This field is required if a clause is
selected.

; Options: -
Clause Incorporated | Clauses included by . Common | If you have a fill-in, you should use
By reference or full text. Full Text No cD Radio Button Usage |full text.
Reference )
Refer to FAR Matrix.
Rules for Admin:
None
Options: Rules for Creating / Changing:
. FAR
. None
Supplement Where the clause is CAR No No Drop-Down List Common .
located. Local Usage |Rules for Admin:
Lcl Appr None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free
Req'd - Common /lg jes for Creating / Changing Data
CS;},:\IIESNicr:r:gen Definition Data Element Values Igg;'/ (Yes/ g)t(:r:rég%ss Bureau les f d ) ging
NO) No/ CD) Specific Rules for Admin
Rules for Creating / Changing:
Defaults to Section B. Is required if
using UCF and clauses are
The Uniform Contract Options: selected.
: i S . . Grayed out if using other than UCF
Section Format (UCF) sec_t|on Applicable Sections No CD Drop-Down List Common f y ¢
where the clause is to be for the solicitation Usage ormat.
located. FAR Matrix, CAR, and Bureau
policy.
Rules for Admin:
None
Rules for Creating / Changing:
None
Page Break Inserts a page break Checkbox No No Checkbox Common i
between clauses. Usage Rules for Admin:
None
can J ot "The vendor must Rules for Creating / Changing:
an be used as a tex _ provide the Common | None
Header header for a group of Text Field Yes No following Usage Rules for Admin-
clauses. " '
documents". None
Rules for Creating / Changing:
Canb q toxt c Used only if title information is not
Title an be used as a tex Text Field Yes | No | ChangesClause | “°MMOM lincluded with the clause text itself.
header of each clause. Usage Rules for Admin-
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Route List/
Reviewer Tab

R oute List |

R eviewer I

Reviewer's code: I gl

Reviewer:

Title:
Crder far receiving document: Iﬁ
Pricrity of document being routed: Iﬁ

{+ Approval Required € Carbon Copy
[ Wiew Only

F, Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen - form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | No/ Sl SBpuerc?i?iL:: Rules for Admin
No) CD)

Screen Name: Route List

Reviewer Tab

Rules for Creating / Changing:

Can be edited along the way and
previous reviewers are not
required by the system to review
again.

Three-character agent code Can be routed as view only to
pulled from the user setup. | Reviewer Code prevent editing. User can add
This will vary per bureau from User Table N v Lookup Tabl Bureau | himself or herself as the last

and be the people that you | 3-digit 0 es OoKup Table Specific | person on route so that they
need/want to review the alphanumeric receive a notification when the
award. requisition has received final
approval.

The system will allow preset
routing but it is not enforced.

Rules for Admin:
None

Reviewer Code

Rules for Creating / Changing:

The system starts with 10 and

. . . increases in increments of 10, but
The sequence in which the | Numeric Value for this can be changed to any integer.

Receiving Order selected reviewer/approver | Routing (10, 20, 30, | Yes Yes 10, 25 Common o
; Usage Two or more individuals can have
will get the award. etc.)

the same sequence number.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen - form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | NoJ Standards g;ercei?ili: Rules for Admin
No) CD)
Option that moves the Rules for Creating / Changing:
. approval action message to | Numeric Value Common | Training issue.
Priority the top of the approver’s defaults to 10 No No 10,25 Usage Rules for Admin:
CSTARS inbox. None
Rules for Creating / Changing:
CAUTIONARY NOTE: Approval is
Approval Required - not required by the system prior to
Document must be Obligation. _
approved before it proceeds | Options: Common Defaults to "Approval Required".
Type of Approval on the routing. Carbon Approval Required No Yes Radio Button Usage User can change to "Carbon
Copy - Document will Carbon Copy 9 Copy". Carbon Copy still requires
proceed on route regardless an Approve/Disapprove action to
approval. remove from inbox.
Rules for Admin:
None
Rules for Creating / Changing:
The default is field is unchecked."
View only" allows
Checkbox which c approval/disapproval, but not
View Only allows/prevents reviewers | Checkbox No No Checkbox S?amgn document editing. If you select
to make changes. 9 "Carbon Copy", View Only
defaults.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Printer Setup /
Print Setup Tab

Printer Setup
Frint Setup |

— Print Dptions

Type of Form: IW vI [T Deliver To Addresses

[ Accounting Codes
[ FOE Designations
[ Delivery Dates

— Print Status

Lasgt Frinted By: ?
Lasgt Frinted Time; 00:00
Last Printed Drate: 04,17 /2006

k. Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd

CSTARS Screen form | (Yes/

S I - Common /g jes for Creating / Changing Data
[y efinition ata Element Values

Examples-Standards| Bureau _
i Specific Rules for Admin

Screen Name: Printer Setup
Print Setup Tab

Options:
AD838
BS008
DD1155 . .
GS300 Rules for Creating / Changing:

Tvoe of Form Identifies the form used to | OF347 No ves Drop-Down List Common | None

yp produce/print document. SF1411 P Usage |Rules for Admin:
SF1442

SF1449 None
SF252
SF26

VA2138-7

Options: . .
Additional information that | Deliver to Rules for Creating / Changing:
Line Item Print can be selected to print Addresses NG NG Checkboxes Common | Prints at line item level.

Options on the document at the Accounting Codes Usage |Rules for Admin:
line item level. FOB Designations

Delivery Dates

None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Supporting Documentation /
Details Tab

Supporting Documentation |

Details | Additional Info |

— Dacument Infarmation

Title: ||
Type:

Additional Description/Comments

~ Document Location
* Electronic Hardcopy
Enter path and fileniame.

[PrOUNau2 210N Browse

[T Save file content inta databaze Launch

(L

Templates

ak. | Cancel | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd
: Common / f f
CSTARS Screen Field L form | (Yes/ Examples- Rules for Creating / Changing Data
N Definition Data Element Values (Yes/ No/ Standards SBure_a_u Rules for Admin
pecific
No) CD)
Screen Name: Support Documentation
Details Tab
Rules for Creating / Changing:
Free text. Needs to describe the type
of document you are attaching.
o Statement of Documents entered here do not
Title Description of support Text Field Yes No Work, Common | gutomatically print.
document Government Usage :
) Documents must be printed
Estimate
separately.
Rules for Admin:
None
Rules for Creating / Changing:
The associated
- - ) None
Type support document qup Down - no No No Drop-Down List | N/A .
options Rules for Admin:
group.
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd
: Common / f f
CSTARS Screen Field o form | (Yes/ Examples- Rules for Creating / Changing Data
Name Definition Data Element Values (Yes/ No/ Standards gure_a_u Rules for Admin
pecific
No) CD)
Rules for Creating / Changing:
Used when you need to print
supporting documentation separately.
, If you want support documents
A brief , Independent printed automatically in the proper
Description summary/expl'anatlon Text Field Yes No Goyernment Common | J.der with the award, then do it by
of the supporting Estimate for the Usage | jause. CSTARS allows you to add
document. System Upgrade text files within the clause section so
they will print where needed.
Rules for Admin:
None
Used when you need to print
supporting documentation separately.
If you want support documents
_ (Enter Hardcopy printed automatically in the proper
_ The location of the Options: Location, Upload | ~ .0 | order with the award, then do it by
Document Location . Electronic Yes Yes |existing file, clause. CSTARS allows vou to add
supporting document. : Usage €. Lol 7 youto
Hardcopy Create New File text files within the clause section so
Using Template) they will print where needed.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd
. Common / ; ;
CSTARS Screen Field o form | (Yes/ Examples- Rules for Creating / Changing Data
NETE Definition Data Element Values (Yes/ No/ Standards Bure_a_u Rules for Admin
Specific
No) CD)
Rules for Creating / Changing:
Used when you need to print
supporting documentation separately.
Free form or If you want support documents
The electronic or browse for file Common printed automatically in the proper
Path/Filename physical location of Name & Path of File Yes Yes |location. U order with the award, then do it by
the file. C:\Projects\SOW. Sa9€ | clause. CSTARS allows you to add
doc text files within the clause section so
they will print where needed.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd
. Common / f f
CSTARS Screen Field o form | (Yes/ Examples- Rules for Creating / Changing Data
Definition Data Element Values Bureau
Name (Yes/ No/ Standards Specific Rules for Admin
No) CD)
Rules for Creating / Changing:
Used when you need to print
supporting documentation separately.
If you want support documents
Utility to save the printed automatically in the proper
Save file content in document to a Checkbox No No Checkbox Common | order with the award, then do it by
database database instead of a Usage |clause. CSTARS allows you to add
referenced drive. text files within the clause section so
they will print where needed.
Training issue.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Supporting Documentation /
Additional Info Tab
(Not used at this time)

Supporting Documentation Ed |

Detsils  Additional Info |

— Attachment [nformation

Attached On: 041 742006
Attached For: SB134106w/0485
Attached From: Award

[ Cument Wersion/Copy of the Statement of Wark [S 0w
[™ For "web Publizh' with the Solicitation/émendment.

— Related Dates

Created Or: | / /
Received On: ) /# /
Effective On: | / /¢

0k, Cancel Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
: Common / ; ;
CSTARS Screen Field - form | (Yes/ Examples- Rules for Creating / Changing Data
Definition Data Element Values Bureau
Name (Yes/ | No/ Standards Specific Rules for Admin
No) CD)

Screen Name: Support Documentation

Additional Info Tab

Rules for Creating / Changing:

Current Version/Copy | A flag to identify the Common | None

of the SOW (Not most current version of | Checkbox No No Checkbox Usage | dmin:
Used) a support document. 9 Rules for Admin:
None
For "Web Publish’ with Rules for Creating / Changing:
o~ Internal web address to
the Solicitation/ : . Common | None
allow internal uploading | Checkbox No No Checkbox .
Amendment (Not fd Usage |Rules for Admin:
Used) of documents.
None
Rules for Creating / Changing:
Defaults from the Solicitation.
Created On (Not The date the support MM/DD/YYYY No No 06/08/2006 Common u . icitati
Used) document was created. Usage Rules for Admin:
Does not print.
Rules for Creating / Changing:
' The date the support Defaults from the Solicitation
Received On (Not document was MM/DD/YYYY No | No 06/08/2006 Common ) eration.

Used) Usage |Rules for Admin:

Does not print.

received.

Rules for Creating / Changing:

Common | Defaults from the Solicitation.
Usage |Rules for Admin:

Does not print.

The date the support
document became (or MM/DD/YYYY No No 06/08/2006
will become) effective.

Effective On (Not
Used)
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Award Modification Screens

Screen Name: Modification for “Contract Number” /
Update Number Tab

Modification for 5B1341-06-8-0223

Ilpdate Humber I

Purchaze Request: IN.;.HE j

Lazt Modification zed:

Mew kodification Mumber: ||

k. | Cancel | Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
. Common / ; f
CSTARS Screen Field L form | (Yes/ Examples- Rules for Creating / Changing Data
Definition Data Element Values Bureau
Name (Yes/ | No/ Standards Specific Rules for Admin
No) CD)

Screen Name: Modification for " Contract

Update Number Tab

Rules for Creating / Changing:

Drop-down list will default from open
requisition by system user.
System user must select from the list

Control number that | Options: available.

uniquely identifies a None Drop-Down List Common Fiscal year that the first obligation is
Purchase Request Requisition document | All Open PR's from No Yes | AABB0444600112 Usage planned.

to be used for the the users' The Purchase Request must be on

modification worksheet the corresponding worksheet in which

the award document resides.
Rules for Admin:

Bureau codes maintained at bureau
level.

Rules for Creating / Changing:

Common | Cannot be created or changed.
Usage Rules for Admin:

None

Shows the last
modification number Read Only No No | System generated
awarded.

Last Modification
Used
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
. Common / : f
CSTARS Screen Field L form | (Yes/ Examples- Rules for Creating / Changing Data
Name Definition Data Element Values (Yes/ | NoJ Standards gure_a_u Rules for Admin
pecific
No) CD)
Text Field — 4-
digits alphanumeric
M: Contact ; -
N Rules for Creating / Changing:
Modification .
) . . Number should be sequential, but not
A unique number that | X: Administrative necessarily consecutive.
New Modification identifies the Award Modification ves | Yes MOOL Common | . iecie
Number modification and the T: Task Order Usage 9 o
type of modification. Modification Rules for Admin:
P: Purchase Order Numpgr_ing format_a_dopted by
Modification Acquisition Council in May 25, 2006
B: BPA, BOA
Modification
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Modification /
SF30 Admin Tab

Award Modification |

SF30 Adrnin | Descriptiunl .-'f-.uthcurit_l,ll Signaturesl

— Auward Infarmation

Contract |0 I Froject Ho.: I
Request Ma.:
Award Mo 5813410680223

lzzued Or: 04,41 7/2008

— Modification Admin

Modification Ma.: 0001

tod Effective Date: |EI4.-"'I 3/2006

lssued By |nnnse g|

Adrmir By |nnnse g|

MNATIOMAL IMST OF STDS AMD
TECHMOLOGY

100 BUREAL DRIVE STOP 1640
BUILDIMG 301 ROOM B129

MNATIOMAL INST OF STDS AMD
TECHMOLOGY

100 BUREAL DRIVE STOP 1640
BUILDIMG 301 ROOM B129

Government POLC: Isa'l gl

|GH|ME5, PATRICIA

OE.

Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

CSTARS Screen Field

Name

Definition

Screen Name: Award Modification

SF30 Admin Tab

Data Element Values

Free | Req'd
form | (Yes/

(Yes/ | No/
No) CD)

Examples-
Standards

Common /|[Rules for Creating / Changing

Bureau
Specific

Data
Rules for Admin

The contract type

Rules for Creating /

identifier code that Common Changing:
Contract ID (Not Used) appears in the title block Text Field - 8 digits Yes No Not Used Usage None
of the contract being 9 Rules for Admin:
modified. None
Rules for Creating /
Changing:
Originally defaulted from Bureau Currently not used, expept by
Project No. the SF 1417, whichisno | Text Field - 8 digits Yes No Not Used g OS for COMMITS project
Specific
longer used. numbers.
Rules for Admin:
None
Read Only Rules for Creating /
Changing:
Bureau - 8 -
Control number that alphanumeric Common If no PR exists, the system
Request No. uniquely identifies a Fiscal Year - 1 Yes | Yes | AABB0444600112 generates a value.
= . Usage
Requisition document numeric Read Only
Counter -5 Rules for Admin:
alphanumeric None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
: Common /|Rules for Creating / Changing
CEOTARS SEmseh HE Definition Data Element Values o | (s Sz Bureau Data
Name (Yes/ | No/ Standards Specifi .
No) | CD) pecitic Rules for Admin
Rules for Creating /
Changing:
Defaults from Award. .
_ Rules for Creating /
A unique number iéﬁ%?gggé-Gchar Changing
assigned at the start of ) e Common | The activity codes and
Award No. the original award Fiscal Year = 2 digits | No | Yes | YA132307CNOOOL | =y, 00" | document counter codes are
process. Counter Code =2 specified in a DOC CAM
chars o Chapter.
Counter = 4 digits Rules for Admin:
None
Rules for Creating /
: Changing:
The effective date for Defaults from Award. Common
Issued On: original award. Defaults MM/DD/YYYY No Yes 11/25/2006 Usage None
from award. Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

modification.

Free | Req'd ; ;
. Common /|Rules for Creating / Changing
SRS SIS [FE Definition Data Element Values | (oM | (Yes/ SEES Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) CD) pecitic Rules for Admin
FPDS-NG data defined
as:
Date Period of
Performance Rules for Creating /
Commences. This is Changing:
usually the same as the ,
date signed but may be Defaults to today's date, but
earlier or later under Common the user may change, update.
Mod Effective Date some circumstances. MM/DD/YYYY No | Yes 11/25/2006 Usage | oot should update to date
This date can be the S|gr.1e.d.
same date as the Training Issue.
Award/Signed Date. On Rules for Admin:
modifications this is the None
date the modification is
effective. Apply agency
rules regarding effective
date and date signed.
Rules for Creating /
Changing:
i Must be the office issuing the
The Procurement Office Common | award.
Issued By processing the Defaults from award No Yes Lookup Table. Usage |Can be update by user.

Rules for Admin:

Keep user profile update by
user.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

modification.

Free | Req'd ; ;
: Common /|Rules for Creating / Changing
COTARS ereean Field Definition Data Element Values o | (s Sz Bureau Data
Name (Yes/ | No/ Standards Specific les f dmi
No) CD) p Rules for Admin
Rules for Creating /
Changing:
The Contracting Office Can be updated by user
Admin By that administers the Defaults from award No Yes Lookup Table. Common P ) y '
contract.. Usage | Rules for Admin:
Keep user profile update by
user.
Rules for Creating /
Individual to be contacted Changing:
Government POC in relation to questions Defa‘ults to current No Yes Lookup Table common | ~4n be updated by user.
about the contract user's agent ID Usage

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Modification /
Description Tab

Award Modification E |

5F30 Admin  Description |Authu:urit_l,l| Signaturesl

— Dezcription of Amendment/k odification

B

Dezcription File
MOME Browse

Launch

Templates

I

0k Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd : :
. Common / |Rules for Creating / Changing
CSTARS Screen Field DT Data Element form | (Yes/ Examples-Standards Bureau Data
Name Values (Yes/ | No/ Specifi .
No) | CD) pecitic Rules for Admin

Screen Name: Award Modification

Tab Description

"This is a modification to Rules for Creating /
. contract XYZ to de- Changing:
Description of . . .
Amendment/ 'Lext f|g|d tg d_escrlﬁe Text Field Yes ves ggl(lj%a}'te 11:l(1jnds from QLIN Common | ~4n pe updated by user.
Modification the action being taken. " If document is Usage Rules for Admin:
attached, should :
reference in this block. None
Rules for Creating /
' Changing:
Description File Path/File name to Text Field Yes | No |C://SOW.doc Common | can enter or browse for value.
attached documents Usage .
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Modification /
Authority Tab

Award Modification E |

SF30 .&dminl Description  Authority |Signatures|

— Accounting & Appropriation

L2

BDE:IZSl-iCF MATNTEMANCE & REPAIR 0OF EQUIPME

— Tvpe of Modifization
% Change Order
= Administrative Changes
= Supplemental &greement
£ Other

Specify Autharity [when required]:

0k Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen - form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | No/ Standards SB;)Lgsi?iuc Rules for Admin
No) CD)

Screen Name: Award Modification

Authority Tab

The ACCS string:

Bureau (2)

FY (2) Rules for Creating / Changing:

Project (7) Field cannot be changed in the

Task (3) Procurement Office. o

To change ACCS, requisition needs

Account Code Fund Code (2) Text Field Yes | Yes | LookupTable | SOMMON Ito be returned and Requisitioner

Program (9) Usage | \yill need to change ACCS and

Organization (16) resubmit.

BOC (8) Rules for Admin:

User defined (6) None

Note: NIST uses a
different sequence.

Abbreviation for Budget
Object Class. Itis a
numeric code assigned Common | None

to financial transactions Usage Rules for Admin:
to |d¢nt|fy Fhe class of a None

service or item.

Rules for Creating / Changing:

BOC (Not Used) 8-digit alphanumeric No Yes Drop-Down List
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free

Req'd

Common / ; ;
CSTARS Screen L form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | Nol Standards gure_a_u Rules for Admin
pecific
No) CD)
Options:
Change Order Rules for Creating / Changing:
Kind of change being Administrative None
E{ﬁﬁﬁszn made to the contract Changes No Yes Radio Buttons nggngn les f dmi
based on authority Supplemental 9 Rules for Admin:
Agreement None
Other
User identifies the Rules for Creating / Changing:
. . reference for the , "FAR Clause Common | Not always required.
Specify Authority authority for the Text Field - 70 chars Yes No 43.103b" Usage |Rules for Admin:
modification

None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Modification /
Signatures Tab

Award Modification E |

SF30 Adminl Descriptiu:unl Athority  Signatures |

— Signatures

Contracting foicer:IBEI.'-" gl SoWED, MICHAEL
[ ate Signed: I
Contractor. [00001520 Q| JEoLusA, INC.

[~ Contractor iz required to sign and returm |D1 copies to the [ssuing office.

0k Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Req'd Rules for Creating / Changin
CSTARS Screen Field N Data Element | Free form | (Yes/ Examples- CEmmeT 9 ging
Definition Bureau Data
Name Values (Yes/ No) No/ Standards Specifi :
CD) peciiic Rules for Admin

Screen Name: Award Modification

Signatures Tab

Rules for Creating / Changing:

Defaults and user can change
the lookup table.

CO must have appropriate
warrant level.

Rules for Admin:
None

Defaults from
award or the No Yes Lookup Table
last modification

Common
Usage

Contracting Officer to

Contracting Officer .
sign documents.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

date, the award date
is the date signed by
the contracting officer.
For basic agreements,
or IDVs, for which
there is no funding on
the basic document,
the award date is the
date mutually agreed
upon by the
contracting officer and
the contractors.

Req'd Rules for Creating / Changin
CSTARS Screen Field - Data Element | Freeform | (Yes/ Examples-  |common/ g ging
Definition Bureau Data
Name Values (Yes/ No) No/ Standards Specifi :
CD) pecinc Rules for Admin
FPDS-NG data defined
as:
This is when a mutually
binding agreement is ; P
reached as specified Rules for Creating / Changing:
below: Defaults to the date that you
e For funded actions, open FPDS-NG.
the award date is the The approving official needs to
date the funds were ensure that the correct dates are
obligated. reflected at the time of approval.
e For awards, which will Common | You do not need to fill in until
Date Signed be funded at a future | MM/DD/YYYY No Yes 12/25/2006 Usage CFS approves/obligates funds.

However, NIST gets it signs then
processes the obligation.

Rules for Admin:

NOTE: All FPDS-NG standard
reports, unless otherwise stated

in the report criteria, will use the
Award/Signed Date.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Req'd Rules for Creating / Changin
CSTARS Screen Field _ Data Element | Freeform | (Yes/ Examples-  |Common/ g ging
Definition Bureau Data
Name Values (Yes/ No) No/ Standards s :
cD) Specific Rules for Admin
Rules for Creating / Changing:
Vendor must exist in CSTARS.
CSTARS vendor Defaults from
number for the award or Common .
Contractor contractor receiving the | previous No Yes Lookup Table Usage r:;tebxecg 'iihoenSC)CR (except) for
award modification. modification P i
Rules for Admin:
None
_ _ Rules for Creating / Changing:
Contractor is requ[r(?d Number of required Defaults to 1. User must update if
to sign and return 'x . : Checkbox and Common ded
. A copies to be signed by o X No No Checkbox more needea.
copies to the issuing 2 digit text field Usage .
office contractor. Rules for Admin:
None
Rules for Creating / Changing:
User must select if action
changes vendor responsibility
) ) o This most often occurs when
_ Defines if action is a Common | companies merge or are sold and
Novation legal change of Checkbox No Yes Checkbox Usage | the contract remains active.
contractor
Some bureaus do not do
modifications for novations
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Modification Line Item /
Detail Tab

Modification Line Item E3

Detail IAccountingl Deliver_l.JI Additional Infnl Heceivingl

i Item Detail

Item Mo, Quantity Ul Unit Cost Total Cost

ooo1 R [Ea [o00 0.00

FSE:Innne gl [~ BUMED Report
Stock ltem ND.:I gl

(= Header {* Description

Deobligate CLIMN 0001 one hour labor totaling $220. 50% [$110] from -
8E62347-000 and 50% ($110] from 35E5300-000

:| :| ok, Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
: Common / ; i
CSTARS Screen Field L form | (Yes/ Examples- Rules for Creating / Changing Data
Definition Data Element Values Bureau
Name (Yes/ | No/ Standards Specific Rules for Admin
No) CD)

Screen Name: Modification Line Item

Detail Tab

Number assigned to

Defaults from award

Rules for Creating / Changing:
Can be changed or modified from

Item No the modification line | IN€ ffem or next Yes | Yes 0001 Common requisition or award.
: available line item Usage .
item. number Rules for Admin:
None
Rules for Creating / Changing:
. Number of unit items | Defaults from award Common | None
Quantity you wish to purchase. |line item or 0.00 Yes | Yes 10,285 Usage |Rules for Admin:
None
Rules for Creating / Changing:
This field is particularly important to
iati Cross servicing.
Abprewauon for the Defaults from award Defaults to E A?
Unit of Issue. The tWo | jine item or EA EA (Each) efaults 1o EA.
character code for the . ) . Common | Rules for Admin:
Ul unit of measurement | Right Click on field No | Yes |GA (Gallon) Usage
to call Lookup HR (Hour) g CSTARS values must match CFS,

of the item being
purchased.

Table

addressed separately at each
bureau.

Any values added in CSTARS must
be added to CFS.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
: Common / i i
CSTARS Screen Field - form | (Yes/ Examples- Rules for Creating / Changing Data
Name Definition Data Element Values (Yes/ | Nol Standards gure_a_u Rules for Admin
pecific
No) CD)
Rules for Creating / Changing:
The cost of the Number can be positive. CFS will
make negative values zero.
Unit Cost product or service per Ene;?felﬁ fé??é‘(‘)"’afd Yes | Yes |1234.55,1.24 CS’S“amg” gatve va
unit of issue. : g Rules for Admin:
Number can be positive. CFS will
make negative values zero.
Abbreviation for . o
Federal Supply Code. Adicit Rules for Creating / Changing:
A four-character I ;]g' . c Defaults to FSC identified at Admin
FSC classification code of | &Panumeric Yes | Yes |Lookup Table. ommon | jevel.
; Defaults from award Usage .
all items of supply line item or "none” Rules for Admin:
used by the federal None
government.
Rules for Creating / Changing:
None
BUMED Report (Not Not Used Checkbox No No | Checkbox Common )
Used) Usage |Rules for Admin:
None
Rules for Creating / Changing:
Selected by Requisitioner. Picking a
) stock item will overwrite the
Provides a means of description field and additional text
simplifying the can also be added.
Stock Item No ordering process for I_Defa}ults from award No No | Lookup Table Buregg Rules for Admin:
stock or warehouse line item or null Specific

items frequently
reordered.

Table is maintained at the bureau
level.

(NOAA) Could use standard stock
numbers such as National Stock
Numbers.

Final Report V1.0

Award Modification-20

8/1/2006




CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
: Common / ; i
CSTARS Screen Field - form | (Yes/ Examples- Rules for Creating / Changing Data
N Definition Data Element Values (Yes/ | No/ o Bure_a_u Rules for Admin
Specific
No) CD)
Rules for Creating / Changing:
NIST - A string of numbers used for
) working capital fund amortization.
A. free text field used I . Fed to another system.
differently by each Defaults from award Highlight an item, Bureau
Header bureau. Prints before ine item or null Yes No | Periods of Specific NOAA - Open to end users
the modification line performance. P CENSUS - Open to end users

item.

OS - Not used
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Modification Line Item /

Accounting Tab

Modification Line Item

Dietall  Accounting I Deli\-'er_l.JI Additional Infu:nl Heceivingl

— Accounting & Appropriation

Line [tem Tatal: 0.00 Fund Caode: I

Account Lines:

Huantity | Pt
0.00 0.00f 50.00(2574CF
0.00 000 5000 2514CF | B70S020000000C
4 | _>I_I
Total Cozt: 0.00 Total LI Funding: 100,00 %

Funding Gaal: Fully Funded

i Change Account Line

Cursar Position Mew | Delete |

Acoount: IE?DEDEDDDDDDDDDDBI382341 00001 36036602000000000000 gl

BOC lz5140F  MAINTENANCE & BEPAIR OF EQUIPME j
Percent: |50.00  Cost: 0.000000 (" Cost + Percent

(uantity: 0,00

:| :| ok, Cancel Aypply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; :
. Common /| Rules for Creating / Changing
SRS SIS [FE Definition Data Element Values ot | (QYESY s e Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) | CD) peciiic Rules for Admin

Screen Name: Modification Line ltem

Accounting Tab

Code used by the Rules for Creating / Changing:
Treasury to assign funds c None
Fund Code (Not Used) |to Federal Departments. | 2-digit numeric Yes No |N/A ommon '
. Usage |Rules for Admin:
The Fund Code is part of
the full ACCS string. None

Define if each line item in | Options: Rules for Creating / Changing:

. the modification is fully Fully Funded , Common | None
Funding Goal funded, partially funded or | Partially Funding No Yes | Drop-Down List Usage |Rules for Admin:
not funded. Non-Funded None
The ACCS string:
Bureau (2)
FY (2)
Project (7)
Task (3) Rules for Creating / Changing:
None
Account Fund Code (2) Defaults from award Yes | Yes |Lookup Table Common )
Program (9) Usage | Rules for Admin:
Organization (16) None
BOC (8)

User defined (6)

Note: NIST uses a
different sequence.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

one ACCS.

solicitation)

Free | Req'd : :
. Common /| Rules for Creating / Changing
CRUARE SEEEn el Definition Data Element Values ot | (YES) Sl Bureau Data
Name (Yes/ | No/ Standards Specifi :
No) CD) pecitic Rules for Admin
Abbreviation for.Budget Rules for Creating / Changing:
Omequ§L“5? g c The BOC is part of the full ACCS
BOC (Not Used) pumetic code assignec to- | _digit alphanumeric | No | No | Drop-Down List Ommon | string.
financial transactions to Usage -
identify the class of a Rules for Admin:
service or item. None
Rules for Creating / Changing:
If the radio button Cost is Fill in after selection of cost or
selected, f[he Cost and percent radio button.
Quantity fields are If the cost button is selected, then
activated. User can enter enter dollar amount or quantity
dollars or number of items amount. If the percent button is
g]sts?gnllandetlct)etrr?etge?gcted Defaults from last selected, enter the percent
; efaults rrom las associated with a single line item.
Costand Quantity or | accs, document (PR, Yes | Yes 100.00 Common . g
Percent , solicitation) Usage | The total for that line item must
If the radio button Percent equal 100% or the total cost for
is chosen the Percent the line item as indicated on the
field is activated. The user Line Item Detail screen.
can enter the percentage .
of the line item to be C_:ho!ce must be the same for all
assigned to the selected line items.
ACCS. Rules for Admin:
None
Cost or Percent method Rules for Creating / Changing:
. . : Defaults from last N
Cost or Percent radio | for calculating allocation . Common one
b o document (PR, No Yes Radio Button .
utton of line item to more than Usage |Rules for Admin:

None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Modification Line Item /
Delivery Tab

Modification Line Item E3

Detaill Aocounting  Delivery I.-’-‘n.dditianal Inh:l Heceivingl

— Shipping Information

Delivery D ate: |NERRRZENNE FOE Designation: ¢ Origin
| - ' Destinati
Deliver Ta: |000004 gl A SES g‘ak:ﬂz |
ee Scheduls

Address Dizplay:

Friority: |33

Supplemental Address: |226/B206

:l:l ak Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd

. Common / Rules for Creating /
CSTARSN?;gen Fd Definition Data Element Values If;g;/ (\I\(Ej/ Examples-Standards| Bureau Changing Data
No) | CD) Specific Rules for Admin

Screen Name: Modification Line Item

Delivery Tab

Rules for Creating /

Changing:
A date entered by Not recommended to use
procurement to indicate today's date.
. when a specific line item Common | No backdating.
Delivery Date : . . MM/DD/YYYY No No 11/24/2006
y delivery is required. Usage | If services, the delivery date
Note: This is NOT an will be the end date of the
FPDS-NG data item. line item.
Rules for Admin:
None

Rules for Creating /
Changing:
Common | None

Usage Rules for Admin:

Propose carry over from
requisition.

The first point of delivery
Deliver To for the goods or service Defaults from award No Yes Lookup Table
for the line item.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd Common / Rules for Creating /
CSTARSNicl?r:gen Ak Definition Data Element Values Igg;'/ (Klfjl Examples-Standards Bureau Changing Data
No) | CD) Specific Rules for Admin
Abbreviation for Free on
Board. It is the point
where the government
accepts responsibility for .
delivery. If Origin, the Rules f_or .Creatlng /
Gov't assumes cost of Defaults from Award changing: :
shipping and Options: The Procurement folc_:e
FOB Designation responsibility for the items Origin . No Yes Radio Buttons Common | should c_or_nplete this f|g|d. n
at vendors outboard Destination Usage |theenditisa Contracting
shipping point. If Officer's decision.
Y See Schedule .

destination, the vendor Rules for Admin:
pays shipping and the None
government does not
accept responsibility until
delivery to the final
destination.

Rules for Creating /

Changing:
War code priority. Can be Common Would only be used in time

Priority (Not Used) re-established when Text Field - 2 digits Yes No 99 Usage of war.

necessary.

Training issue.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ;
. Common / Rules for Creating /
CSTARSNicr:nrgen A Definition Data Element Values Igg;]/ (Klgjl Examples-Standards| Bureau Changing Data
No) | CD) Specific Rules for Admin
Rules for Creating /
_ Changing:
g_r;e te);t f'sld use;]db N Buildi c Defaults from document
Supplemental Address erently by each bureau | nota\)its from award Yes | Yes |.ame. bufding, OMMON " jevel. Can be changed for
for specific delivery Room for delivery. Usage specific line item
instructions. .
Rules for Admin:
None

Final Report V1.0 Award Modification-28 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Modification Line Item /
Additional Info Tab

Modification Line Item |

Detaill Accuuntingl Delivery Additional Info IHeceivingl

— Pricing Optiohs
[ Mot Separately Priced [ Mot to Exceed
[ Prict Year
[ Inciude in Surcharge
— OCaMUS

Currency; LIS Diollars

Currency Rate: I'l 000000

— Purchaze Request Infarmation
Purchaze Request Mo 05-866-2252

Line Item Mo.: 00071 @ Praject 1D: I

—Period of Performance

Option Pernod: IBlanJ-: j gl

Begin Date: End Drate:

:l:l QK Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd : ;
: Common /| Rules for Creating / Changing
CSTARSN?;';EG” Al Definition Data Element Values Igg:/ (Klfjl Examples-Standards| Bureau Data
No) | CD) Specific Rules for Admin

Screen Name: Modification Line Item

Additional Info Tab

Rules for Creating / Changing:
Only required if using one of the
three options.
Options: If Not to Exceed is chosen, the
Method for pricing each | Not Separately Priced Common following options are displayed
Pricing Options line item if not using Not to Exceed No No Checkbox Usage and one must be chosen:
fixed pricing. Prior Year g ¢ Quantity
Include in Surcharge e Price
e Both
Rules for Admin:
None
Currency conversion Rules for Creating / Changing:
rate for a foreign US is the only option
Currency Rate currency against the Defaults to 1.000000 Yes No 1.00566 CLcJ)rSnamgn y .p. '
U.S. dollar at time of 9 Rules for Admin:
award modification. None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
. Common /| Rules for Creating / Changing
CSTARSNicl?r:gen Ak Definition Data Element Values Igg:/ (Klfjl Examples-Standards| Bureau Data
No) | CD) Specific Rules for Admin
Rules for Creating / Changing:
NOAA uses for SAM
NIST uses for work order
Bureau specific number number.
) used to identify special . Bureau |OS uses for COMMITS financial
Project ID efforts, projects, and Defaults from award Yes No Varies by bureau Specific | tracking
plans. Census uses for ITBP
Rules for Admin:
Only the first 9 of the 30
characters passes to CFS.
Rules for Creating / Changing:
If modification is to exercise an
option, this box must be checked.
Checkbox displays if If not checked, the money will not
Exercise contract has options Checkbox No CD Checkbox CSmmon be obli ’ y
. sage e obligated.
that can be exercised. L
Training issue.
Rules for Admin:
None
Rules for Creating / Changing:
Used for services only.
A designated period of | Defaults from award Base Period - The initial range of
time beyond the base | Options: Common final performance.
Option Period period. Used for Blank No No Drop-Down List Usage Option Period - Additional ranges
services to designate Base Year 9 of time after the base period

multi-year needs.

Option Period

Used as Option Quantity as well.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd ; ;
. Common /| Rules for Creating / Changing
CSTARSNicr:nrgen el Definition Data Element Values Igg:/ (KI%?/ Examples-Standards| Bureau Data
No) | CD) Specific Rules for Admin
Rules for Creating / Changing:
Required if Line Item Option
: Base period or option Defaults from Award Common | used.
Begin Date start date. MM/DD/YYYY No cb 02/15/2006 Usage | Can be changed.
Rules for Admin:
None
Rules for Creating / Changing:
Required if Line Item Option
' i Defaults from Award used.
End Date Base period or option No cD 02/14/2008 Common
end date. MM/DD/YYYY Usage Can be changed.
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Modification Line Item /
Receiving Tab

Modification Line Item E3

Detaill Accountingl Deliver_l.JI Additional Info ~ Receiving |

Receiving Information

sr/Based © Quantity/Based
Rl Matching: & Zway © Jway © 4way

Receiving Office: I

:| :| ok, Cancel Apply Help

Final Report V1.0 Award Modification-33 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd

. Common / Rules for Creating /
CSTARSNi(r:rzgen s Definition Data Element Values Zgg;]/ (Klfjl Examples-Standards| Bureau Changing Data
No) | CD) Specific Rules for Admin

Screen Name: Modification Line Item

Receiving Tab

Rules for Creating /
Changing:

If you award more than one
Common | quantity, then it would be
Usage Quantity 1 JB are $XX
would be price.

Rules for Admin:
None

Method in which invoice Options:
Receiving Method will be processed Dollar Based No Yes Radio Buttons
(quantity-based or price) | Quantity Based

Rules for Creating /
Changing:
2-way - award and invoice.

ghe numttJer of b (Z)ptions: c 3-way - award, invoice and
RI Matching ocuments required by -way No Yes Radio Buttons ommon | re
vendor in order to be 3-way Usage .
. i 4-way — award, invoice,
paid. 4-way .
receipt, and acceptance
Rules for Admin:
None
Rules for Creating /
_ Changing:
Receiving Office Codg fo_r off_|ce to where Text Field - 8 chars Yes Yes Lookup Table. common | None
the invoice is to be sent. Usage _
Rules for Admin:
None

Final Report V1.0 Award Modification-34 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Modification Obligation /
Obligation Tab

Maodification Obligation =l

Obligation |E|ther Tntalsl Surchargel

— fuward & Modification Totals
v Butomatically set Modification Obligation Amaount bo the Modification Zmount
Modification &mount: 0,00

Modification Obligation Amount: 0.00

Mew dward Amount: 0,00

MHew dward Dbligation: 0,00

Contract Officer: |ea? g| SZWED, MICHAEL

— FPDS Reporting

W Reporting Fequired
¥ Create/Update Report on Close

Ok Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req'd Common / _ _
CSTARS Screen o Data Element form | (Yes/ Examples- Rules for Creating / Changing Data
. Definition Bureau ;
Field Name Values (Yes/ | No/ Standards o Rules for Admin
Specific
No) CD)

Screen Name: Modification Obligation

Obligation Tab

Rules for Creating / Changing:
Automatically set Checked box indicates Defaults to checked.
Modification that the total amount of . .
Obligation Amount the modification is being Checkbox - No Yes Checkbox Common Uncheck the bO)f .'f you are partially
e . defaults to checked Usage funding the modification.
to the Modification obligated or de- ]
Amount obligated. Rules for Admin:
None
Rules for Creating / Changing:
Triggered when "always calculate
) obligated amount" box is
The net amount of funds | Grayed out if Common | unchecked.
Modification Amount | (in dollars and cents) to | above box is Yes Yes 25000.00 S ,
: Usage All other obligation amount fields
be obligated. checked
are system generated.
Rules for Admin:
None
Rules for Creating / Changing:
The warranted None
Contract Officer C_onfcracgn%(gfﬂcer gefaglts from No | Yes Lookup Table. SB u;e_a;_u Rules for Admin:
S|gr&|_?_g war g war PECIIC | warrant authorizes maintained in
modification document. user profiles by the Systems
Administrator.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen Definition Data Element form | (Yes/ Examples- Bureau Rules for Creating / Changing Data
Field Name Values (Yes/ | No/ Standards Specifi Rules for Admin
pecific
No) CD)
Rules for Creating / Changing:
Defaults to checked.
- Lo FPDS-NG reporting requirements
. Checked if information is . ; h
FPDS Reporting being reported to FPDS- | Checkbox NoO Yes Checkbox Common | are defined in section 2.1’ (pages 2-
Required NG svstem Usage 3) of the FDPS-NG User’s Manual,
ystem. Version 1.0, dated May, 2006.
Rules for Admin:
None
Transfers data to FPDS- . .
NG system on Rules for Creating / Changing:
completion of the None
successful obligation FPDS-NG reporting requirements
Create/Update function. Common | are defined in section 2.1 (pages 2-
Report on Close When user clicks “OK” Checkbox No No Checkbox Usage 3) of the FDPS-NG User’s Manual,
CSTARS automatically Version 1.0, dated May, 2006.
transfers user to FPDS- Rules for Admin:
NG reporting for inputs None
by user.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Modification Obligation /
Other Totals Tab

Modification Dbligation E3

Dbligation  Other Tatals |Surcharge|

— Optional Charges/Discounts
tod LI Total: 0.00

tod Taotal: 0.00
Award Total: 0.00

Type of Discourt: -

Dizcount; {0.00

Arnount/Percent: 0.00

Shipping Charges: ID.EIEI

Currency: US Dallars
Rate: 1.000000

0 Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
. Common / ; i
CSTARS Screen Field L form | (Yes/ Examples- Rules for Creating / Changing Data
Definition Data Element Values Bureau
Name (Yes/ | No/ Standards Specific Rules for Admin
No) CD)

Screen Name: Modification Obligation

Other Totals Tab

Rules for Creating / Changing:
. Indicates the kind of | Options: . Common Make sure thg type of discount given in
Type of Discount discount offered by | Amount No No Drop-Down List Usage the response |s_entered.
vendor Percent Rules for Admin:
Does not pass to CFS.
Rules for Creating / Changing:
_ The amount or Common Make sure discount given in response is
Discount pgrcentagg of Defaults to 0.00 Yes No 1.00 Usage entered.
discount given. Rules for Admin:
Does not pass to CFS.
Rules for Creating / Changing:
o Amount used for Bureau Most bureaL_Js a_dd shipping charges as
Shipping Charges o Defaults to 0.00 Yes No 1200.00 o a separate line item
shipping Specific .
Rules for Admin:
Does not pass to CFS.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Modification Obligation /
Surcharge Tab

Modification Obligation

Obligation | Other Totals  Surcharge |

— Cugtomer Surcharge Totals

V¥ Automatically calculate sucharge

Surcharge Rate: ID.DD i

Apnount [ncluded in Surcharge: 0,00
Surcharge Total: 0.00

b aral Surcharge Total: IEI.EIEI

Revenue Account; I gl

] Cancel Apply Help

Final Report V1.0 Award Modification-40 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
CSTARS Screen Field o Data Element | form | (Yes/ Examples- | C2MMON/I " Rules for Creating / Changing Data
Definition Bureau .
Name Values (Yes/ | No/ Standards Specific Rules for Admin
No) CD)

Screen Name: Modification Obligation

Surcharge Tab

Rules for Creating / Changing:

i Defaults to checked.
Automatically Pe.rcent of surcharge Checkbox NoO NoO Checkbox Common :
calculate surcharge paid to use contracts. Usage |Rules for Admin:

None

Rules for Creating / Changing:

None
Surcharge Rate Percent of surcharge | oo its 10 0.00% | Yes | No 5.00 Common _
paid to use contracts. Usage |Rules for Admin:
None

Account code to Rules for Creating / Changing:

i None
which surcharge from Account Yes No Lookup Table. Common i
revenue should be Table Usage Rules for Admin:

credited. None

Account Code
Revenue Account
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Printer Setup /
Print Setup Tab

Printer Setup
Frint Setup |

— Print Dptions

Type of Form: IM vI [T Deliver To Addresses

[ Accounting Codes
[ FOE Designations
[ Delivery Dates
[ Customer Copy

— Print Status

Lasgt Frinted By: ?
Lasgt Frinted Time; 00:00
Last Printed Drate: 04,18/2006

k. Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free |Req’'d :
. Common / Rules for Creating /
CRUARE SEEEn el Definition Data Element Values | [orm | (Yes/ Examples- Bureau Changing Data
Name (Yes/ | No/ Standards Specifi .
No) | CD) pecitic Rules for Admin

Screen Name: Printer Setup

Print Setup Tab

Identifies the form

Defaults to SF30.

Rules for Creating /
Changing:

Type of Form used to produce/print | OPtoNs: No | Yes Drop-Down List | €°MMON | select SF30.
document. BS008 Usage Rules for Admin:
SF30 '
None
. : . Options: Rules for Creating /
Additional information Deliver to Addresses Changing:
that can be selected Accounting Codes Common ; o
Line Item Print Options | to print on the 19 0 No No Checkboxes Prints at line item level.
FOB Designations Usage

document at the line
item level.

Delivery Dates
Customer Copy

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Award Document

= Award Document - 581341-06-N-0930
Fie Took: Dplion:

DEH X @2iaveyhBEE |
I.I‘-'ulSh:tms j In‘il.llclﬂ.lses ﬂ

FiHn]Clawses Tax Tile:
F.O.B. DESTIMATION MO 1591]

522047 KO CENTRAL CONTRACTOR REGISTRATION [DCT 2003

52 204-3 TES ANNUAL REFRESEMTATIONS AMD CERTIFICATIONS LA |
ke e MO OFFEROR REFRESEMTATIONS AMD CERTIFICATIONS-COI
G224 MO CONTRACT TERMS AND CONDITIONS-COMMERCIAL ITEM
322125 YES LONTRACT TERMS AND CORDITIONS REQUIRED TO IMFL
522522 YWES CLAISES INCORFORATED BY REFEREMCE [FEE 1938)

HIST LOCAL_02 B0 BILLING BHSTRULCTIONS

Copy Solicitation Document
Solicitation: SB1341-06-C-0466

Applicakbilicy: Opriokal Incorporatal Raferanca ’;‘

Copy document from this solicitation: |M

This screen is used to incorporate clauses into an Award either simultaneously based on the type of award using the FAR Matrix or
individually. Clauses can be automatically brought forward from the solicitation using the Copy Solicitation Document screen. The
clauses in each matrix can be modified based on bureau specific requirements. It also provides the opportunity to incorporate text files
into the Award or delete clauses. Contracting personnel must be trained on department and/or bureau-specific clause requirements. If
individual clauses are to be incorporated into the Award, the following Clauses Screen will be used.
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Clauses /

Clause Tab
T N
Clauze |
~ Aftributes
Clause: | Q| & FulTes
Supplement:l j " Reference
Sechion: IB j I Page Break.
Header: ﬂ
hd|
Title: =]
Ad|
Eill T |
(] 4 Cancel Apply | Help |
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free ,
CSTARS Screen Field - Data Element | form | "¢9d Examples-  |C2MMON/| Rules for Creating / Changing Data
Name Definition Values (Yes/ (Yes/ Standards Bureau les f i
No) No/ CD) Specific Rules for Admin

Screen Name: Clauses

Clause Tab

Rules for Creating / Changing:
This screen is used for adding
individual clauses to the modification.
FAR, CAR, or Agency Policy.

Full text or Referenced dependent on
FAR, CAR, or local Clause Number Common clause selected.

Clause clause included in Lookup Table Yes No Lookup Table Usage |Clauses added during the modification
Award. process will print on the SF30 and text

is incorporated in the Award
document and the time of modification
execution.

Rules for Admin:
None

Rules for Creating / Changing:

This field is required if a clause is
selected.

Clauses included by | Options: If you have a fill-in, you should use full
reference or in full Full Text No CD Radio Button Cﬁ?aggn teit. Y

text. Reference .

Refer to FAR Matrix.
Rules for Admin:
None

Clause Incorporated
By
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free ,
CSTARS Screen Field _ Data Element | form | (€99 Examples- | C2MMON/} Ryles for Creating / Changing Data
Name e Values (Yes/ e Standards Bure_a_u Rules for Admin
No) No/ CD) Specific
Options: Rules for Creating / Changing:
Wh the cl . FAR c Defaults based on the clauses
Supplement erethe clausels 1 car No | Yes | Drop-Down List OmMON | selected.
located. Usage .
Local Rules for Admin:
Lcl Appr None
Rules for Creating / Changing:
Defaults to Section B. Is required if
The Uniform Contract | Options: using UCF and clauses are selected.
: Format (UCF) section | Applicable ) . Common | Grayed out if using other than UCF
Section where the clause is to | Sections for the No cb Drop-Down List Usage |format.
be located. solicitation FAR Matrix, CAR, and Bureau policy.
Rules for Admin:
None
Rules for Creating / Changing:
Used for formatting purposes
Page Break Inserts a page break Checkbox No No Checkbox Common i g purp
between clauses. Usage Rules for Admin:
None
"“The vendor must Rules for Creating / Changing:
Text header for each .
. provide the Common | None
Header clause or group of Text Field Yes No followi i
clauses ollowing Usage |Rules for Admin:
' documents". None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free ,
CSTARS Screen Field finiti Data Element | form | R¢9'd Examples- Common /| pyjes for Creating / Changing Data
Name DEe Values (Yes/ (Yes/ Standards Bure_a_u Rules for Admin
No) No/ CD) Specific
Rules for Creating / Changing:
Title of h head c Used only if title information is not
Title e ot each eader | Text Field Yes | No | Changes Clause | ~°MMON included with the clause text.
of each clause. Usage .
Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Supporting Documentation /
Details Tab

Supporting Documentation E |

Details | aditianal Info |

— Document Information
Title: ||
Type:

Additional Description/Comments

— Document Location
{* Electronic  { Hardcopy
Enter path and flename.

[PAOUN QU210 Browse

[™ Save file content into database Launch

e .

Templates

(] 8 | Cancel | Help |

Final Report V1.0 Award Modification-49 8/1/2006



CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd

CSTARS Screen Field e form | (Yes/
Name Definition Data Element Values (Yes/ | Nol

No) CD)

Screen Name: Supporting Documentation

Details Tab

Examples-
Standards

Common /pjes for Creating / Changing Data

Bureau
Specific

Rules for Admin

Description of support
document being
attached.

Title Text Field Yes No

Statement of Work,
Government
Estimate, Sole
Source Justification

Common
Usage

Rules for Creating / Changing:

Free text. Needs to describe the
type of document you are
attaching.

Documents entered here do not
automatically print.

Documents must be printed
separately.

Use to enable customers to forward
document in requisition.

Rules for Admin:
None

The associated
support document

group.

Drop-Down - no

Type (Not Used) options

No No

Drop-Down List

Common
Usage

Rules for Creating / Changing:
None

Rules for Admin:

None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
CSTARS Screen Field e form | (Yes/ Examples-
Name Definition Data Element Values (Yes/ | Nol Standards

No) CD)

Common /
Bureau
Specific

Rules for Creating / Changing Data
Rules for Admin

Rules for Creating / Changing:

Used when you need to print
supporting documentation
separately. If you want support

A brief Independent documents printed automatically in

Description summary/explanation | 1+ Ficiq Ves | No |Government Common | the proper order with the award,
P of the supporting Estimate for the Usage |thendo it by clause. CSTARS

document. System Upgrade allows you to add text files within
the clause section so they will print

where needed.
Rules for Admin:
None

Rules for Creating / Changing:

Used when you need to print
supporting documentation
separately. If you want support
documents printed automatically in

The type of media Options: the proper order with the award
Document Location (Iocation) of the Electronic No No Radio Buttons CSrSnarSgn thenpdopit by clause. CSTARS '
supporting document. | Hardcopy allows you to add text files within
the clause section so they will print
where needed.

Rules for Admin:

None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd
CSTARS Screen Field e form | (Yes/ Examples-
Name Definition Data Element Values (Yes/ | Nol Standards

No) CD)

Common /
Bureau
Specific

Rules for Creating / Changing Data
Rules for Admin

Rules for Creating / Changing:

Used when you need to print
supporting documentation
separately. If you want support
The electronic or Free form or documents printed automatically in
Enter Path and physical location of browse for file Common | the proper order with the award,

Filename the supporting Name & Path of File | Yes | No CZ\PrC!jc:aCC?g\C)é]éw.dO Usage |thendo it by clause. CSTARS

document file. allows you to add text files within
the clause section so they will print
where needed.

Rules for Admin:
None

C

Rules for Creating / Changing:

Used when you need to print
supporting documentation
separately. If you want support
Utility to save the documents printed automatically in

Save file content in document to a Checkbox No No Checkbox Common | the proper order with the award,
database database instead of a Usage |thendo it by clause. CSTARS

referenced drive. allows you to add text files within
the clause section so they will print
where needed.

Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Supporting Documentation /
Additional Info Tab

(Not used at this time for Award Modifications)

Supporting Documentation |

Dietails  Additional Infa |

— Attachmment Information

Attached On: 04/12/2006
Attached For: SB13410880223/0001
Attached From: Modification

[ Cument Verzsion/Copy of the Statement of Wk, (S0
[ For "web Publish' with the Saolicitation /s mendment.

— Related Dates

Created On: | / /
Feceived Or: | # /
Effective Orn: | / /

(] Cancel Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Rules for Creating / Changin
CSTARS Screen Field _— Data Element | form | (Yes/ Examples- Corimen J g ging
Definition Bureau Data
Name Values (Yes/ | No/ Standards Specifi :
No) | CD) peciiic Rules for Admin

Screen Name: Supporting Documentation

Additional Info Tab

Rules for Creating / Changing:

Common | None
Usage Rules for Admin:

None

Current Version/Copy | A flag to identify the
of the SOW (Not most current version of | Checkbox No No Checkbox
Used) a support document.

For 'Web Publish’ with | Internal web address Rules for Creating / Changing:

L . None

the Solicitation/ to aIIovy internal Checkbox No No Checkbox Common .
Amendment (Not uploading of Usage Rules for Admin:
Used) documents. None

Rules for Creating / Changing:

Defaults from the Award.
Created On (Not The date the support MM/DD/YYYY No No 06/08/2006 Common .
Used) document was created. Usage Rules for Admin:
Does not print.
Rules for Creating / Changing:
' The date the support Defaults from the Award
Received On (Not document was MM/DD/YYYY No | No 06/08/2006 Common '

Used) Usage Rules for Admin:

Does not print.

received.

Rules for Creating / Changing:
Common | Defaults from the Award.

Usage Rules for Admin:
Does not print.

The date the support
document became (or | MM/DD/YYYY No No 06/08/2006
will become) effective.

Effective On (Not
Used)
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Screen Name: Route List/
Reviewer Tab

R oute List |

Reviewer I

Reviewer's code; I gl

R eviewer:
Title:
Order for receiving document; Iﬁ
Frionty of document being routed: Iﬁ
f+ Approval Bequired € Carbon Copy
[~ Wiew Only

k. | Cancel Apply Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / _ _
CSTARS Screen - form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | No/ Standards SB;)Lgsi?iuc Rules for Admin
No) CD)

Screen Name: Route List

Reviewer Tab

Rules for Creating / Changing:

Can be edited along the way and
previous reviewers are not required by
Three-digit agent the system to review again.

code pulled from the Can be routed as view only to prevent
user setup. This will editing. User can add himself or herself

Reviewer Code vary per bureau and Sewe_\lfvebrl Code from No Yes Lookup Table SBure%_u as the last person on route so that they
be the people that ser fable PECINC | receive a notification when the requisition
you need/want to has received final approval.
review the requisition. The system will allow preset routing but it

is not enforced.
Rules for Admin:
None
Rules for Creating / Changing:
The system starts with 10 and increases
The sequence in N i Value f in increments of 10, but this can be
i umeric value tor changed to any integer.
Receiving Order which the selected Routing (10, 20, 30, Yes | Yes 10, 25 Common

reviewer/approver will
get the requisition.

Usage | Two or more individuals can have the
same sequence number.

Rules for Admin:
None

etc.)
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Common / : :
CSTARS Screen — form | (Yes/ Examples- Rules for Creating / Changing Data
Field Name Definition Data Element Values (Yes/ | NoJ Standards g;ési?c Rules for Admin
No) CD)
Option that moves the Rules for Creating / Changing:
Priority ?npepsrs;/gtlaatlgtltﬁg tops Numeric Value Yes No 10, 25 Common | Training issue.
of the approver’s defaults t0 10 Usage |Rules for Admin:
CSTARS inbox. None
Rules for Creating / Changing:
CAUTIONARY NOTE: Approval is not
) required through the system. However as
Approval Required - a business practice, Contracting Officers
Document must be must approve solicitations prior to
approved before it Options: issuance.
Type of Approval féﬁgﬁedégpbghne(;o Approval Required No Yes Radio Buttons ngamgn Defaults to "Approval Required". User
) Docugr'nent will PY" | carbon Copy 9 can change to "Carbon Copy". Carbon
roceed on route Copy still requires an
P Approve/Disapprove action to remove
regardless approval. from inbox
Rules for Admin:
None
Rules for Creating / Changing:
heckb hich The default is field is unchecked." View
C” ec ; oxX W ItC c only" allows approval/disapproval, but not
View Only allows pre\t/en S ‘ Checkbox No No Checkbox Smmon document editing. If you select "Carbon
Li\gﬁW:srs 0 make Sagé | copy”, View Only defaults.
ges. Rules for Admin:
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

FPDS-NG Screens

Screen Name: FPDS-NG/
FPDS-NG Tab

FPDS MG

-FFDS-MG Identification

K.y fieldz to create an FPDS-MNG report

Angency |D: |1 am

PID: ISM 3 0sEUIO00G

O[] FS5

©[A) GWAL
0 [A) Awards ¢ [D]EOA
* [|) Basic D4z ' [E]BRA

FPDS-MNG Search |

Mate: When
zearching for
"derived"

FIID ALYz the
FRDS-MNG zite may
hawe the PIIN and
DO cormbination

= [B]IDC switched
Agency |D: I * - Requires Ref [0
Fef ID'V':I FPDS-MG Search |
—Contract |dentification
FlIM: 541301-06-B11-0008 A
Do:
Mod #:
k. Cancel Help
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Rules for Creating / Changin
CSTARS Screen Field L Data Element form | (Yes/ Examples- COmmom 8 i
Definition Bureau Data
Name Values (Yes/ | No/ Standards Specific :
No) CD) p Rules for Admin
Screen Name: FPDS-NG
FPDS-NG Tab
Rules for Creating / Changing:
. None
A unique code used to Common -
Agency ID identify the procuring | 4-digit numeric No | Yes 1302 U Rules for Admin:
agency. sage Defaults from the “FIPS 95
Number” on the CSTARS site
configuration screen.
4 Segments:
Activity Code = 6
char
Fiscal Year =2 Rules for Creating / Changing:
digits None
PIID E\gﬁg:ﬁg}ﬁéemiﬁer Counter Code Yes | Yes | SA130106BUO0008 CSrSnamgn -
, (Type of Contract) g Rules for Admin:
=2 chars None
Counter=4
alphanumeric
digits
. Rules for Creating / Changing:
Classificati ¢ Radio Button c None
Contract Type assification o (A) Award No | Yes Radio Button ommon ,
contract. . Usage Rules for Admin:
(I) Basic IDVs
None
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CBE BPR and Data Standardization
2.0 Award the Contract
3.0 Administer the Contract

Free | Req'd Rules for Creating / Changin
CSTARS Screen Field _ Data Element | form | (Yes/ Examples- (GG d ging
Definition Bureau Data
Name Values (Yes/ | No/ Standards Specifi :
No) | CD) peciiic Rules for Admin
Radio Button . .
(C) FSS Rules for Creating / Changing:
Classification of
None
IDV Type Indefinite Delivery (A) GWAC No Yes Radio Button Common )
Vehicle (D) BOA Usage Rules for Admin:
(E) BPA None
(B) IDC
4 Segments: Rules for .Cre.atmg /Cht.emgmg:
Activity Code = 6 The user fills in the IDV field after
char log-in into FPDS-NG. IDV field is
Fiscal Year = 2 not transferred from CSTARS.
The award PIIN for the | digits Common If you are using a GSA contract,
Ref IDV. Indefinite Delivery Counter Code Yes Yes | SA130106BU0008 Usage too much information can be
Vehicle (Type of Contract) 9 transferred automatically to
=2 chars FPDC-NG. If this happens, the
Counter =4 end-user must edit the field
alphanumeric Rules for Admin:
digits
None
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CBE BPR and Data Standardization

2.0 Award the Contract

3.0 Administer the Contract

FPDS-NG Data transferred via CSTARS

FPDS-NG DATA

CSTARS DATA

Comment

Award PIID

3 (DOC Characters) + Award PIIN

3-Characters set to transfer automatically.

Referenced IDV ID

Award PIIN

If you are using a GSA contract, too much
information can be transferred automatically
to FPDC-NG. If this happens, the end-user
must edit the field

the CSTARS site configuration screen.

Mod No. Modification Number
Agent ID From Login profile
Agency ID Is defaulted from the “FIPS 95 Number” on IDV field is filled in by the user after logging

into FPDS-NG. IDV field is not transferred from
CSTARS.

Obligation Amount

Obligated Amount

DUNS No.

Vendor DUNS + 4

Transferred from CCR.

For GSA contracts, the contract holder will be
identified, not necessarily the vendor.

Effective Date

Award Date, Mod Effective Date

Date Signed

Signed on Date, (modification) Date Signed.

Completion Date

Delivery Date

If the modification changes the delivery date,
upon “validation” the original award delivery
date is changed in CSTARS and transferred to
FPDS-NG.

NAICS

NAICS
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